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Section 1: General Reporting Features 

MSIX provides reports to both state and government personnel on aggregate information on 

the MSIX application and the migrant population.  Reports are broken down into five main 

categories: 

1. User Accounts 

2. Student Info Reports 

3. Student Mobility Reports 

4. Worklist Reports 

5. Data Quality Reports 

The data in each report is restricted by permissions, which are based on user role and varies 

for each report.  However, reports that are accessible to both state users and government 

administrators restrict state users to their particular state’s data and/or the aggregate, 

national-level data.  State users cannot view other states’ data in the reports. 

The matrix below shows the permission to view each report based on user role.  

Report 
Type 

# Report Name 
Data              

Admin 

Primary & 
Secondary 

Users 

Region/ 
State 
User 

Admin 

Gov’t 
Admin 

User 
Admins 

State 
Batch 

Submitter 

User 
Account 

1 Accounts List 

 

√ √  √  

Student 
Info 

2 MSIX Student 
Count 

√ √ 

 

√   

3 Student 
Demographic 

√ √  √   

4 Enrollments 
by MDE Type 

√ √  √   

5 
Enrollments in 
Multiple 
States 

√ √  √   

6 
Student 
Course 
History 

√ √  √   

7 Student 
Assessment 

√ √     

Student 
Mobility 

10 General Move 
From 

√ √  √   

11 General Move 
To 

√ √  √   

Worklists 
8 Worklists By 

User 
√   √   

9 Worklist Aging √   √   

Data 
Quality 

12 Data Load 
Files 

√   √  √ 

13 Data 
Completeness 

√   √  √ 

14 Data Validity √   √  √ 
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Report 
Type 

# Report Name 
Data              

Admin 

Primary & 
Secondary 

Users 

Region/ 
State 
User 

Admin 

Gov’t 
Admin 

User 
Admins 

State 
Batch 

Submitter 

15 Potential 
Duplicates 

√   √   

 

Please Note:  

Data Administrators, Primary Users and Secondary Users can only view data for their state.  

In the Student Info Reports, they can view data at the national level as well.  User 

Administrators can view account information for users in their states only.   

The following sections lay out each report, by category, with detailed descriptions and 

images.  

Reports Overview 

MSIX provides State Users with five types of reports:  User Administration, Student Info, Student 

Mobility, Worklists, and Data Quality. The following reports are found in each group: 

User Administration Reports 

 Account List Report – This report provides details on the MSIX users in each state.  

Student Info Reports 

 MSIX Student Count Report – This report provides total counts of students in MSIX that are distinct 

students, near matched students and those which have records in multiple states.  

 Student Demographic Report – This report provides demographic information of students by age, gender, 

birth location and CSR flag.  

 Student Enrollments by MDE Type – This report includes counts of students by grade, enrollment type, 

various enrollment flags, and MEP project type.  

 Student Enrollments in Multiple States – This report includes counts of students in the user’s state that 

have enrollments in other states.   

 Student Assessment Report – This report provides total counts of assessment records by assessment 

type.   

 Student Course History Report – This report provides total counts of course history records by course 

type.  

Student Mobility Reports  

 General Move From Report — This report provides counts of student moves out of their state.  It 
includes the location they are moving to, student counts, and percentages of the total. 

 General Move To Report — This report provides counts of student moves into their state.  It includes 
the location they are moving to, student counts, and percentages of the total. 
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Worklist Reports  

 Worklists by User Report — This report enables the user to view the worklists for all of the state’s 
Data Administrators. 

 Worklist Aging Report — This report provides a list of unresolved worklist items grouped by worklist type 
with the number of days they have been in progress. 

Data Quality Reports 

 Data Load Report —  This report provides the number of student files loaded into MSIX that were without 
issues out of a total number received over a given period of time (day, week, month, year). It reports 
when file upload begins and ends, as well as the total number of records in the file. 

 Data Completeness – This report provides users the percentages of incomplete data for each data data 
element.  The six categories are the following: Assessments, Course History, Enrollments, Qualifying 
Moves, Student, and Student Demographic.   It shows how many records within the selected category are 
missing each data element.  This report can be viewed by state or in a national view. 

 Data Validity – This report provides users the percentage of invalid data within each data element.  Each 
data element has a set of valid values: when a record possesses an invalid entry it will contribute to the 
percentage of invalid elements.  Ideally, MSIX will have 0% invalid values for all the data elements. 

 Potential Duplicates – This report identifies student records that could potentially be for the same 
student.  Identifying duplicates allows users to identify and correct them to improve the systems data 
integrity.  The report looks for potential duplicate records in two systems: MSIX and the user’s State MEP 
System. 
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Report Navigation 

Accessing Reports 
1. Login to MSIX. Click Reports link in left navigation panel. 
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2. On the Reports Home Page, each user will have a different set of reports, based on assigned user roles 

and state, in the left navigation panel.  Click the Student Info link in the left navigation panel. 

 

3. Click MSIX Student Count link in the left navigation panel. 
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4. The MSIX Student Count report appears.  Whenever a new report is opened using the link in the left 

navigation panel, a new “Home Page” tab is opened for that report. 

 

5. The user has the option of hiding the left menu to expand the report, by clicking the Tools icon above 

the left navigation pane, and selecting Hide Left Menu. 
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6. Click the Tools icon, and select Show Left Menu to reveal the menu again. 
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7. The menu for the Tools icon also includes the option to close the report tab. Click the Tools icon and 

click Close Tab. The user is then returned to the Reports home page. 
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Exiting Reports 
a. Tools icon – this feature provides the option to hide the left hand menu or to close the report 

tab to return to the reports homepage.  
b. Help link – this link will take the user to the MSIX Help page 
c. Return to MSIX link – this link will return the user to the Home Page 
d. Logout link – this link will log the user out of the application 

 

 

 

 

Sorting in Reports  

Users can change the order of the reported data by clicking on a field name to designate that as the 

ordering factor.  Double-clicking the area next to the field name (column heading) will sort the data 

in reverse-chronological or reverse alphabetical order.  

To add additional levels of sorting, select the blank space to the right of a field name. The order of 

sorting proceeds according to the order in which the fields are selected.  

The following example is conducted in the Account List Report. 

  

a 

b 

c 

d 
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Example: 
1. The user can change the order of the report by clicking on a field name to designate that as the 

ordering factor. Click on the First Name field title to have the first level of ordering be according to first 

name. 

 

2. The list is now sorted with First Name as the highest level of ordering. One can also add additional 

levels of sorting by selecting the blank space to the right of a field name. The order of sorting will go 

according to the order in which the fields are selected. For example, with First Name as the first level of 

sorting, select User ID as the second level.  
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3. Click the blank space to the right of the Roles field to select user role as the third level of ordering. 

 

4. Clicking on the name of any field will make that the first level of ordering and remove any previous 
sorting. Click Last Name to designate this as the main sorting factor. 
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Additional Links 

The following four links provide additional functionality and appear above the left side panel of most 
reports: 

 

 
 

a. PDF Icon  – the user can save the current report in PDF format. When the PDF option is 
selected, a PDF Generation Dialogue Box will appear; this box allows the user to add 
headings to the different parts of the report in the PDF.   

b. Excel Icon  – the user can save the current report CSV format. Headings can be created 
by entering that information directly into the document.  

c. Toggle icon  – when the toggle icon is clicked, the user can select the “Toggle View” 
option, which expands the data-grid to take up the entire report and hides the right side 
panel.  This icon is only present in reports with Right Side Views, such as the Account List 
Report and Worklist Reports. 

d. Refresh icon  – by clicking on this icon, the report data is refreshed.  
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The following example is conducted in the Account List Report. 

Example: 

1. Click PDF icon. 

 

 

2. Select Export to PDF. 
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3. View PDF Generation Dialog Box. 

 

4. Select the checkboxes to enter headings for the different parts of the report. Enter text into the 

comment boxes; this will be the text for your headings. Click Submit. 
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5. View the PDF. Click the Save icon on the PDF .  Save the PDF to local hardrive. 
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6. Close the folder and the PDF. Click Toggle icon and select Show Right Side. 

 

7. The Status, Roles, and User Details tabs are shown on the right side. 
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8. Right panel expands. Click Toggle icon and Hide Right Side to return the form to the previous view. 
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9. Click the Refresh icon and click Refresh Data to refresh the report data. 

 

10.  Similar to save to PDF, the report can also be saved to Excel.  The export will include the filter 

parameters selected and the data visible in the data grid in .csv format.  Users can resave the file as a 

.xls to manipulate the data with Excel functions. 
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Filtering in Reports 

Most reports have filtering capabilities which allow users to refine the data with the user filter form..   

Each report has different filter parameters based on the data it contains. 

User Filter Form – by clicking on the Filter button , users can pull up this form, which allows 
them to enter multiple filter parameters for the report.  Each filter form varies based on the data 
contained in the report.  Below are two examples of filter forms you will find in the MSIX reports.  See 
the corresponding sections of this manual for report specific examples. 
 

Student Assessment Filter Form 
 

 
 

User Accounts Filter Form 
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Section 2: User Administrator Reports 

MSIX User Administrators have access to the Account List Report, which provides an aggregate view of 

user accounts in their state. 

Account List Report 

 
What is the purpose of this report? 
The Account List Report maintains records for all user accounts in the User Administrator’s state in the 
MSIX system. 
 
What types of information are contained in this report? 
Each record contains the following data fields for that user:  
 

User Account List Reports Column Headings 

Last Name Roles 

First Name Account Creation Date 

User ID Account Activation Date 

Account Status Account Expiration Date 

Accepted ROB Last Login Date 

Email  

 
Who can access this report? 
State User Administrators, Regional User Administrators, OME Administrators 
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Applying Filters to the Account List Report 

User Filter Form – This form can be accessed by clicking the Filter button. The form allows the user to 
place multiple filtering parameters on the report, including the four date ranges, user status, user role, 
first and last name, and whether a user has accepted the Rules of Behavior. 
 
The screenshot below shows the available parameters. 
 

Account List Report 
 

 
 

Account List Report Filter Form 
 

 



Page 23 

 

FAQ: 

What happens if the user chooses filter parameters that do not correspond to any user accounts? 
When the “Filter” button in the User Filter Form is clicked, the datagrid will return no records. 
 
What happens if the user enters only the start date or end date for any of the date ranges? 
In order to use the date filters, the user must enter a date in both the start and end fields; otherwise, 
these fields will not correctly filter the data.  Also, Date Ranges are exclusively applied, so if a user filters 
by a creation date between 2/21/2012 and 2/23/2012, only accounts created on February 22 will display 
in the report. 
 

Example:  

1. Enter a date range for Creation Date and click the Submit button. Date ranges can also be entered for 

Last Login Date, Activation Date, and Expiration Date. 
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2. Data is filtered according to the parameters entered. Click Filter button to access the User Filter 

Form. 

 

3. Information is retained from previous form entries. Click Clear Filter to remove this information. 

 



Page 25 

 

4. Filter is cleared. Select Deactivated from the multi-select Account Status box. Click Submit. 

 

5. Since there are no users with Account Status “Deactivated” the filter returns no user accounts in the 

report. Click the Filter button to access the User Filter Form. 
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6. Again, any previously entered information should appear on the form. In this case, the Deactivated 

status should still be selected.  

 

7. Click Clear Filter. Select Not Accepted ROB checkbox and click Submit. 
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8. Only users who have not yet accepted the Rules of Behavior will be listed in the report. 
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Additional Report Views 

The right side panel of the Account List report provides additional ways to view report information, as 

follows: 

a. User Status Chart – this pie chart graphically depicts the status data contained in the left side 
panel. The chart can change in appearance according to how records are filtered in the datagrid.  

b. User Roles Chart – this pie chart graphically depicts the data on roles contained in the left side 
panel. The chart can change in appearance according to how records are filtered in the datagrid.  

c. User Details Tab – by clicking on this tab, the user can access more detailed information for 
whichever user is selected from the datagrid 

 
 

Additional Report Views 

Example: 

1. Click Status tab to view User Status chart. This indicates account status numbers for all the state’s 

users.  
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2. Click Roles tab to display User Roles chart. 

 

3. Hover over the MSIX Primary User wedge to obtain more information on that section of the chart. 
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4. Click User Details tab to display the User Details panel. Data is displayed in this panel for whichever 

user account is selected from the data grid.  Select a user from the data grid. 
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Section 3: Student Info Reports 

Student Info Reports provide authorized end users the ability to gather statistics on the students in 

MSIX. The table below provides a brief description of each report view broken down by report category.  

There are six general reports: (1) Student Count, (2) Student Demographic, (3) Enrollment by MDE Type, 

(4) Enrollments in Multiple States (5) Student Assessment, and (6) Student Course History. 

Student Info 
Report Name 

Description/Report View 

MSIX Student Counts 
• Distinct MSIX Students 
• Near Match MSIX Students 

• MSIX Students in Multiple 
States 

Student Demographic 
Report 

• Age [default view] 
• Gender 

• CSR 
• Birth Location 

Enrollment by MDE Type 
Report 

• Grade [default view] 
• Enrollment Type 
• IEP 
• Immunization Flag 

 

• LEP 
• MEP Project Type 
• PFS 
• Med Alert 

Enrollment in Multiple 
States Report 

Counts the number of students with enrollments in other states with an 
enrollment in the user’s state. 

Student Assessment Report 

Counts of assessment records by assessment type of students in the users 
state  

Student Course History 
Report 

Counts of course history records by course type of students in the users 
state  

 
Who can access these reports? 

State Data Administrators, Regional Data Administrators, District Data Administrators, Primary Users, 
and Secondary Users. 
 
State Users are restricted to their state-specific data and the overall national-level view.  They can also 

drill down to student-level data for students in their state. 
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General Student Info Report Features 

Student Info Reports include a special feature for State Users to drill down to Student Data from any of 

the Student Info report views.  This feature is accessed by double-clicking any row in the data grid while 

in the state-view.  It contains each student’s last name, MSIX ID and State Student ID. This feature is not 

available in the national view.  Users can export the data in this report to Microsoft Excel and file for 

their reference.    

The image below provides a view of the State Student Data report.  

  

 

Applying Filters to the Student Info Reports 

The user can filter the information in the Student Info Reports through the User Filter Form.  The 
filtering capabilities across the five reports are very similar.  The filter form contains the following 
information: 

1. Enrollment Date Range (To and From date fields) 
2. Withdrawal Date Range (To and From date fields) 
3. Eligibility Expiration Date Range (To and From date fields) 
4. Open Enrollment Only 
5. Report View (if applicable)  

a. Student Demographic report may be filtered by Demographic Data Type 
b. Enrollments by MDE Type may be filtered by Enrollment Data Type 
c. Enrollment in Multiple States may be filtered by State 
d. Student Course History may be filtered by Course Type 
e. Student Assessment type may be viewed by Assessment type 

6. Drill Down Level: National or State level 
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FAQ: 
 
What happens if the user chooses filter parameters that do not correspond to any records? 
When the “Filter” button in the User Filter Form is clicked, the data grid will return no records.  
 
 

The following example is conducted in the Enrollments by MDE Type Report in the default report view – 

Grade.  

Example:  

1.  In the User Filter Form, enter a date range for Enrollment Date, select Colorado as the Drill Down 

Level, and click the Submit button. 
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2.  Data is filtered according to the parameters entered.  Click Filter button to access the User Filter 

Form. 

 

3.  Information is retained from previous form entries. Click Clear Filter to remove this information. 

 

4.  Select the Open Enrollment Only checkbox and select State as the Drill Down Level. Click Submit. 
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5.  Counts of students in the user’s State enrolled during the dates selected in the form and are without 

a corresponding withdrawal date will appear in the datagrid. Click Filter button to access the User Filter 

Form. 

 

6.  Information is retained from the previous entry.  Select Enrollment Type as the report view in the 

Enrollment Data Type.  
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7.  Counts of students by Enrollment with Open Enrollments in the State appear in the datagrid. 

 

8.  Double click a data row in the report to drill down the the State Student Report data.  All student 

records that meet the data row selected appear in this report.  Users can export this report to Excel for 

future reference using the Export button. 
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MSIX Student Count Report 

What is the purpose of this report? 
The MSIX Student Count Report provides a high-level view of the dta in MSIX, including counts of unique 
MSIX students, those in pending near match worklist items, and MSIX students with records in multiple 
states. 
 
The drill down feature in the Student Count Report allows the user to drill down to Student Data by 
double clicking an individual cell in the data grid while viewing the report in the state grid. 
 
Screenshots of MSIX Student Count Report 

MSIX Student Count Report 
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MSIX Student Count Report Filter 

 

 

Student Demographic Report 

What is the purpose of this report? 
The Student Demographic Report is broken down into four report views that define a student’s 
demographic details.  

1. Age: [default view] The age report aggregates MSIX student counts grouped by the age of all the 
unique MSIX students. The student’s age is calculated in years by taking the difference of the 
current date and the birth date of the student. The age of each student is rounded to the 
nearest year. The information in this report includes student counts and percentages per age 
category.    

2. CSR: The continuation of services reason (CSR) report provides student counts and percentages 
per valid CSR. 

3. Gender:  The gender report counts MSIX students grouped by the gender information of all the 
unique MSIX students. The information in this report includes student counts and percentages 
per valid gender value.   

4. Birth Location:  The birth location report provides counts and percentages of the countries that 
MSIX students were born, with the added ability to drill-down to the states in each country.    

 
In the national view, if the MSIX student has multiple state student information, MSIX will only count the 
demographic information from the state student record that contains the most recent enrollment 
record based on the enrollment and withdrawal dates.  
 
This report allows the user to refine the student demographic data set into a subset of students that 
meet particular criteria.  It also allows users to analyze trends within the migrant student population.  
Here are some example questions that can be answered using this report: 
 

1. What is the mean age and standard deviation of the migrant student population? 
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2. Has the percentage of migrant students born in Guatemala increased or decreased in the past 3 
years? 

3. How many students are currently enrolled in my state with a continuation of service reason? 
 
 
Screenshots of Student Demographic Report by View 

Student Age Report 

 
 

Student Gender Report  
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Continuation of Service Reason Report  

 
 

Birth Location Report  
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Student Demographic Filter Form 

 

 

Enrollments by MDE Type Report 

What is the purpose of this report? 
The Enrollments by MDE Type Report includes eight report views that provide counts of students based 
on different enrollment data elements. 
 

1. Enrollment Type: The enrollment type report aggregates MSIX student counts grouped by the 
enrollment type of the most recent enrollment of all the unique MSIX students. The information 
in this report includes student counts and percentages per enrollment type.      

2. Grade [default view]: The grade report counts MSIX students grouped by the grade level for the 
most recent enrollment of all the unique MSIX students. The information in this report includes 
student counts and percentages per grade level. 

3. IEP Indicator: The IEP indicator report provides student counts grouped by the Individualized 
Education Program (IEP) indicator value provided in the most recent enrollment record of all the 
unique MSIX students. The information in this report includes student counts and percentages 
per IEP indicator value. 

4. Immunization Flag: The immunization record flag report aggregates student counts grouped by 
the immunization record flag in the most recent enrollment of all the unique MSIX students. This 
report includes the student counts and percentages per immunization record flag value. 

5. LEP Indicator: The Limited English Proficient (LEP) indicator report provides counts and 
percentages of unique MSIX students. The LEP indicator is queried from the latest enrollment of 
all the unique MSIX students. This report provides student counts and percentages per LEP 
indicator value. 

6. Med Alert Indicator: The Med alert report view provides unique MSIX student counts and 
percentages per Med alert indicator in the most recent enrollment of all the unique MSIX 
students. This report provides student counts and percentages per Med alert indicator value. 
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7. PFS Flag: The PFS flag report aggregates student counts grouped by the PFS record flag in the 
most recent enrollment of all the unique MSIX students. This report includes the student counts 
and percentages per PFS flag value. 

8. MEP Project Type: The MEP project type report aggregates student counts grouped by the MEP 
project type in the most recent enrollment of all the unique MSIX students. This report includes 
the student counts and percentages per MEP project type. 

 
This report allows the user to refine the enrollment type data set into a subset of students that meet 
particular criteria.  It also allows users to analyze trends within the migrant student population.  Here 
are some example questions that can be answered using this report: 
 

1. What percent of migrant students have immunization flags on their enrollment record? 
2. What grade level are the majority of migrant students enrolled in? 
3. How many students are currently enrolled in 12th grade in my state that I should follow up on for 

graduation purposes? 
 

 
Screenshots of Enrollments by MDE Type Report 

Grade Report  
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Enrollment Type Report  

 

 
 

IEP Flag Report  
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Immunization Flag Report  

 

 

 

LEP Indicator Report  
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MEP Project Type Report  

 

 
 

PFS Flag Report  

 

 



Page 46 

 

Med Alert Indicator Report  

 

 
 

Enrollment by MDE Type Filter Form 
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Enrollments in Multiple States Report 

What is the purpose of this report? 
 
The Enrollments in Multiple States Report has a single report view that allows state users to view 
students that have enrollment records in other states in addition to their own.  The state user can filter 
the report as follows: 
 

1. Enrollments in user’s state 
a. Enrollment date range 
b. Withdrawal date range 
c. Open enrollment only 

2. Enrollments in states other than the user’s 
a. Enrollment date range 
b. Withdrawal date range 
c. Open enrollment only 
d. Select States – Multi-select states that share enrollments with user’s state to display 

from a multi-select filter 
 
A state user can use this report to gain insights on interstate relationships regarding migrant students.  
This information may support initiatives for certain states to collaborate with one another’s Migrant 
Education Programs.  Some example questions that can be addressed with this reporting capability are 
as follows: 
 

1. How many of the students with recent enrollments in my state are still enrolled in another 
state? 

2. What percentage of the students with enrollments in my state withdrew from Washington last 
year? 

 
 
Screenshots of Student Enrollments in Multiple States Report 

Enrollments in Multiple States Report  
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Enrollments in Multiple States Filter  

 

 

Student Assessment Report 

What is the purpose of this report? 
The Student Assessment Report gives counts of MSIX assessment records by assessment type.  This 
report includes the counts and percentages per assessment type.  The filter form is slightly different for 
this report than the other Student Info Report filter forms.   There are no report views to select from, as 
there is with the Student Info reports, but a multi-select filtering capability for which assessment types 
the user wishes to include in the report.  If a single student takes five assessments (all uploaded by the 
state to MSIX) MSIX will include all five in the report count. 
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Screenshots of Student Assessment Report 

Student Assessment Report  

 

Student Assessment Report Filter 

 

Student Course History Report 

What is the purpose of this report? 
The Student Course History Report gives counts of MSIX course history records by course type.  This 
report includes the counts and percentages per course type.  Like the Assessment Report, MSIX includes 
all courses taken by a student that is submitted by a state.  The filter form is slightly different for this 
report than the other Student Info Report filter forms.   Instead of report views to select from, as there 
in the other reports, the Student Course History Report filter form has a multi-select filtering capability 
for which course types the user wishes to include in the report.    
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Screenshots of Student Course History Report 

Student Course History Report  

 

Student Course History Report Filter 
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Section 4: Student Mobility Reports 

Student Mobility Reports provide authorized users visibility into the movement of migrant students to 

and from the user’s state.  The authorized user may view student moves based on enrollment records 

between states or by qualifying move data.  Additionally, they have the option of excluding intrastate 

moves, international moves, or both from the report.  There are two Student Mobility Reports available 

to authorized users: (1) General Move From, (2) General Move To. 

Who can access this report? 

State Data Administrators, Regional Data Administrators, District Data Administrators, Primary Users, 

and Secondary Users can view the reports for student moves into or out of their state only. 

Government Administrators can view the reports for student moves between all states. 

 

Applying Filters to the Student Mobility Reports 

User Filter Form – This form can be accessed by clicking the Filter button. The form allows the user to 

place multiple filtering parameters on the report 

The user can filter the information in the Student Mobility Reports by using the User Filter Form.  The 

filter form provides the following options to the user: 

1. Report mobility by: Enrollment data or Qualifying Moves data 

2. If the user selected Qualifying Moves data, they can additionally filter by: 

a. Qualifying Arrival Date From 

b. Qualifying Arrival Date To 

c. Exclude International Moves 

d. Exclude Intrastate Moves (moves within the users state) 
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MSIX General Move From Report 

 

What is the purpose of this report? 

The MSIX General Move From Report provides counts and percentages of migrant students moving 

away from a user’s state. 

 

How can users use this report? 

This report can be used to analyze student movement trends, understand the number of students that 

move to the users state at different times of the year, and which states most students move from.   The 

user can predict busy periods in which students are moving out of their state most frequently. 

 
What information is included in this report?  

The following data elements are included in the datagrid of the report. 
 

General Move From Report Column Headings 

Moved From  Country Moved From State 

Moved To Country Moved To State 

Student Count Total Count 

Percentage  

 

 
Screenshots of MSIX General Move From Report 

General Move From Report 
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General Move From Report Filter Form 

 

 

MSIX General Move To Report 

What is the purpose of this report? 

The MSIX General Move To Report provides counts and percentages of migrant students moving to a 

user’s state. 

 

How can users use this report? 

This report can be used to analyze student movement trends, understand the number of students that 

move out of the users state at different times of the year, and which states most students move to.  The 

user can predict busy periods in which students are moving into their state most frequently. 

 
What information is included in this report?  
The following data elements are included in the datagrid of the report. 
 

General Move To Report Column Headings 

Moved From Moved From State 

Moved To Country Moved To State 

Student Count Total Count 

Percentage  
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Screenshots of MSIX General Move To Report 

General Move To Report 

 

General Move To Report Filter Form 
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Section 5: Worklist Reports 

 
Worklist Reports provide aggregated information on the worklists assigned to users by state.  
Two reports are contained in this folder:  Worklists by User and Worklist Aging.   

The sections below detail these reports and show filtering examples for each.  Each worklist report 

contains unique filter parameters the user may input to narrow the data in the report. 

Worklists by User Report 

 
What is the purpose of this report? 
The Worklists by User Report enables the user to view the worklists for all of the state’s Data 
Administrators and access the worklist assignee’s contact information.  This report provides the user 
visibility on the progress of data quality efforts. 
 
What information is contained in this report? 
The following data elements are included in the datagrid of the report which is grouped by user.  This is 

also the information contained in the exported documents. 

Worklist by User  Column Headings 

User Last Name User First Name 

Worklist ID Reporting State 

Status of Worklist Creation Date of Worklist 

Resolved Date  

 
When an individual worklist item is selected in the data grid, the following worklist details are displayed. 
 

Worklist Details Information  

Student First Name Student Last Name 

Birth City Birth State 

Reporting State MSIX ID 

User ID User First Name 

User Last Name User State 

User Email User Phone 

User Role User Status 

Last Login Date Worklist Status 

Creation Date Resolution Date 

 
Additionally, pie charts visualize age distribution and worklist type distribution among all of the worklist 
items in the user’s state.  The Total Worklist Items count is displayed at the top of the datagrid, which is 
a count of unique worklist items in the user’s state. 
 
Who can access this report? 
State Data Administrators, Regional Data Administrators, District Data Administrators.  This report 
includes both resolved & unresolved worklist items assigned to data administrators in the user’s state. 
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Applying Filters to the Worklists by User Report 

User Filter Form – by clicking on the Filter button, users can pull up this form, which allows them to 
enter multiple filter parameters for the report.  
 

Worklist by User Report 

 
 

Worklist by User Report Filter 
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FAQ: 
 
What happens if the user chooses filter parameters that do not correspond to any records? 
The datagrid will return no records. 
 

Example:  

1. Enter a date range for Creation Start Date and click the Submit button. 
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2. Data is filtered according to the parameters entered. Click Filter button to access the User Filter 

Form. 

 

3. Information is retained from previous form entries. Click Clear Filter to remove this information. 
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4. Enter information in the top First Name and Last Name fields. Click Submit. 

 

5. Worklist Items assigned to the user matching name criteria entered on the form appear in the 

datagrid. 
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Additional Report Views 

The right side panel of the Worklists by User report provides additional ways to view report 

information, as follows: 

a. Worklist Status Chart – this is a pie chart that graphically depicts the worklist item status data 
contained in the datagrid. The chart can change in appearance according to how records are 
filtered in the datagrid.  

b. Worklist Types Chart – this is a pie chart that graphically depicts the data on worklist item type 
contained in the datagrid. The chart can change in appearance according to how records are 
filtered in the datagrid. 

c. Worklist Details Tab – the user can access more detailed information for whichever worklist is 
selected from the datagrid in this tab. 

 
 

Additional Report Views 

Example: 

1. Click the Status tab to view the Worklist Status chart. This shows the breakdown of individual worklist 

item statuses assigned to each Data Administrator in the user’s state. 
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2. Hover over Resolved – Merged wedge to obtain more information on that section of the chart. 

 

3. Click Types tab to display the Worklist Types chart. 
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4. Click Worklist Details tab to display the Worklist Details panel. Data is displayed in this panel for 

whatever worklist item is selected at left on the datagrid. Select a worklist item from the left side of the 

report. 

 

5. Whichever worklist item is selected will be highlighted in yellow, and the details for that item will be 

displayed at right. 
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Worklist Aging Report 

 
What is the purpose of this report? 
The Worklist Aging Report records how long existing unresolved worklist items have been on worklists 
for students in the user’s state. 
 
What information is included in this report?  
This report includes worklist items that involve students with records in the user’s state and are 
currently unresolved.  The report groups these worklist items by their age, which is the amount of days 
they have gone unresolved.   
 
The age is grouped by the following five categories: 

1. Less Than 2 
2. Between 3 and 10 
3. Between 10 and 20 
4. Between 20 and 30 
5. Greater Than 30 

 
The report also provides a total count of unique worklist items included in the data grid.   Additionally, 
pie charts visualize age distribution and worklist type distribution among all of the worklist items in the 
user’s state. 
 

The following data elements are included in the datagrid of the report which is grouped by age.   

Worklist Aging  Column Headings 

Worklist ID Worklist Type 

Update Date User ID 

State  

 
When an individual worklist item is selected in the data grid, the following worklist details are displayed. 
 

Worklist Details Information  

Student First Name Student Last Name 

Birth City Birth State 

Reporting State MSIX ID 

Worklist ID User ID 

User Name User State 

User Email User Phone 

User Role Last Login Date 

Worklist Status Creation Date 

 

 
Who can access this report? 
State Data Administrators, Regional Data Administrators, and District Data Administrators. 
Data Administrators can only view worklists of students that have records in their state.  
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Additional Report Views 

The right side panel of the Worklist Aging report provides additional ways to view report information, as 

follows: 

a. Worklist Aging Chart – this pie chart graphically depicts the “age” in number of days of the 
worklist items contained in the left side panel. The chart can change in appearance according to 
how records are filtered in the datagrid.  

b. Worklist Types Chart – this pie chart graphically depicts the data on worklist item type 
contained in the datagrid. The chart can change in appearance according to how records are 
filtered in the datagrid.  

c. Worklist Details Tab – the user can access more detailed information for whichever worklist is 
selected from the datagrid. 

 
Additional Report View Screenshots 

Example: 

1. Click Aging tab to view Worklist Aging chart. This indicates the number of days that all worklist items 

in the state have been in the system, unresolved. In this case, all worklist items are within the range of 

10 to 20 days. 
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2. Click Types tab to display Worklist Types chart. 

 

3. Hover over the Near Match wedge to obtain more information on that section of the chart. 
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4. Click Worklist Details tab to display the Worklist Details panel. Data is displayed in this panel for 

whatever worklist item is selected at left.  

 

4. Select a worklist item from the left side of the report.  Whichever item is selected will be highlighted 

in yellow, and the details will be displayed at right. 
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Section 6: Data Quality Reports 

Data Quality Reports provide data administrators with information on the quality of the student record 
data for the students in each user’s state.    
 
The Data Quality Reports folder contains the following reports accessible to State Data Administrators:  

 Data Load Report 

 Data Completeness Report 

 Data Validity Report 

 Potential Duplicates Report 

Data Load Report 

What is the purpose of this report? 
The Data Load Report creates a record for each state data file loaded into MSIX.  The report provides a 
record of the frequency at which a state loads files into MSIX. 
 
What information is included in this report?  
The following data elements are included in the datagrid of the report. 
 

Data Load Reports Column Headings 

File Name Submitting State 

Beginning Date End Date 

Total Record Count  

 
When an individual file is selected, the following file details are selected. 
 

Data Load Report File Details 

File Name Beginning Date 

End Date Student Count 

Total Record Count File Format 

File Status Received Date 

Processed Date  

 
Who can access this report? 
State Data Administrators, Regional Data Administrators, District Data Administrators, and State Batch 
Submitters. 
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Data Load Files Report Screenshots 

Data Load Files Report 
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Additional Report Views 

The right side panel of the Data Load Report provides additional ways to view report information, as 

follows: 

a. File Details Tab – by clicking on this tab, the user can access more detailed information on the 
file, including data on the number of student records in the file, and the date it was processed 

b. File Counts Tab – by clicking on this tab, the user can access information on three different types 
of counts for both Student Records and Total Records: Overall, Processed and Rejected 

c. File Errors Tab – by clicking on this tab, the user can access information on any errors that were 
found in the selected file 

 
Additional Report Views Screenshots 

Example: 

1. Click File Details tab to view the File Details panel. Select the file from the datagrid to display details 

in the right side panel. 
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2. Click File Counts tab to view the File Counts panel. Select the file from the datagrid to display details 

in the right side panel. 

 

3. Whichever file is selected will be highlighted in yellow, and that file’s count information will be 

displayed at right. 
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4. Click on File Errors tab. Select a file from the datagrid to display details in the right side panel. 

 

5. Whichever file is selected will be highlighted in yellow, and any errors that exist for that file will be 

documented at right. 
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Data Completeness Report 

What is the purpose of this report? 
The Data Completeness Report evaluates each data element within MSIX for completeness within their 
respective data element groups.  If certain data elements are not submitted in student files from the 
user’s state, they are included in this report. 
 
What information is included in this report?  
The following data elements are included in the datagrid of the report. 
 

Data Completeness Reports Column Headings 

Region Data Element Group 

Data Element Data Element Missing (%) 

Data Element Missing (Count) Data Element Group (Total) 

 
Who can access this report? 
State Data Administrators, Regional Data Administrators, District Data Administrators, and State Batch 
Submitters. 
 
Data Completeness Report Screenshots 

Data Completeness Report 
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Data Completeness Report Filter 

 

Drill-Down Feature 

State Users have the ability to drill down to the student-level in the Data Completeness Report, by 

double-clicking any row in the data grid while in the state-view.  The pop up window for all Data Element 

groups includes the MSIX ID, State Student ID, and Last Name of the student record that is missing the 

subject Data Element.   

In addition to this student information, the drill-down from three of the six Data Element Group have 

additional columns that are relevant to the group to help the user identify the records in question. 

The following additional columns are included in the drill-down view for each data element group: 

1. Assessments 
a. Assessment Type 
b. Content Type 
c. Date 

2. Course History 
a. Course Title/Subject Area 
b. School Year Starting 

3. Enrollments 
a. Enrollment Date 
b. Grade 
c. School ID Code 

 

Users can export the data in this report to Microsoft Excel and file for their reference.  The Drill-Down 

Feature allows users to identify which records have missing data elements so they may correct them in 

the State MEP System. 
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Example: 

1. To view the student-level data, as described above with respect to the data element ‘Assessment 

Interpretation’, double click on the data row with the data element ‘Assessment Interpretation’ 

within the data element group ‘Assessments’. 

 

 

2. Student Data is shown for each assessment record that was submitted without the data element 

‘Assessment Interpretation’.  Click Export Data to export the data to Excel. 
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3. The Student Data from the drill-down window can now be saved locally for the user. 

 

Data Validity Report 

What is the purpose of this report? 
The Data Validity Report counts the number of invalid data entries for each data element.  Some data 
elements within MSIX has specific criteria that must be met to be successfully loading into the MSIX 
database.  If a state submits student data that does not meet the data requirements, MSIX will be 
unable to process and translate the data into useful information for the end user.  When states submit 
invalid data, MSIX will capture it in this report to help identify areas where they can improve data 
integrity. 
 
What information is included in this report?  
The following data elements are included in the datagrid of the report. 
 

Data Validity Report Column Headings 

Region Data Element Group 

Data Element Data Element Invalid (%) 

Data Element Invalid (Count) Data Element Group (Total) 

 
Who can access this report? 
State Data Administrators, Regional Data Administrators, District Data Administrators, and State Batch 
Submitters. 
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Data Validity Report Screenshots 

Data Validity Report 

 

 

Data Validity Report Filter 
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Drill-Down Feature 

State Users have the ability to drill down to the student-level data in the Data Validity Report by double-

clicking any row in the data grid while in the state-view.  The pop up window for all Data Element groups 

includes the MSIX ID, State Student ID, and Last Name of the student record that has an invalid 

submission for the subject Data Element. 

In addition to this student information, the drill-down from three of the six Data Element Group have 

additional columns that are relevant to the group to help the user identify the records in question. 

The following additional columns are included in the drill-down view for each data element group: 

1. Assessments 
a. Assessment Type 
b. Content Type 
c. Date 

2. Course History 
a. Course Title/Subject Area 
b. School Year Starting 

3. Enrollments 
a. Enrollment Date 
b. Grade 
c. School ID Code 

 

Users can export the data in this report to Microsoft Excel and file for their reference.  The Drill-Down 

Feature allows users to identify which records have missing data elements so they may correct them in 

the State MEP System. 
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Example: 

1. To view the student-level data, as described above with respect to the data element ‘Assessment 

Interpretation’, double click on the data row with the data element ‘Assessment Interpretation’ 

within the data element group ‘Assessments’. 

 

 

2. Student Data is shown for each assessment record that was submitted without the data element 

‘Assessment Interpretation’.  Click Export Data to export the data to Excel. 
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3. The Student Data from the drill-down window can now be saved locally for the user. 

 

Potential Duplicates Report 

What is the purpose of this report? 
The Potential Duplicates Report identifies student records in MSIX that are likely to be duplicate 
instances for the same student.  Each student should have only one consolidated record in MSIX.  The 
report identifies two types of duplicate instances: 
 

1. Duplicate in MSIX: One State Student ID exists within multiple MSIX IDs. 
2. Duplicate in State MEP Systems: One MSIX ID with multiple State Student IDs within the same 

state. 
How should states use this report? 
If the Potential Duplicates Report shows there are multiple MSIX IDs for the same State Student ID from 
a state within MSIX and the user determines this is the same student, the user should flag and merge 
these records in MSIX.  If the user determines these records are not the same student, multiple students 
have been assigned the same ID within the user’s State System and they should be de-duplicated. 
 
If the Potential Duplicates Report shows there are multiple SSIDs for one MSIX ID and the user 
determines they represent the same student, the user should combine these records into one student 
record in the State System.  If the user determines these records are for different students, the user 
should flag and split the records in MSIX and assign each student their own MSIX ID. 
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What information is included in this report?  
The following data elements are included in the datagrid of the report. 
 

Potential Duplicate Report Column Headings 

State Student ID MSIX ID 

Last Update  

 
Who can access this report? 
State Data Administrators, Regional Data Administrators, and District Data Administrators. 
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Potential Duplicates Report Screenshots 

Potential Duplicates Report 

 
 

Potential Duplicates Report Filter 

 

 


