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Version

Document History

Status

1.8

7/31/13

The MSIX
Contractor

Revisions

Added in new
screenshots/steps to reflect:

Job Title field in new
account/edit account/ and
reports screens

State/Region filter in Worklist
Reports

1.9

9/16/13

The MSIX
Contractor

Revisions

Added in new screenshots and
edits to the following pages:

Page 5, box figure at the top.
Widened the ‘Data Validity’
row so it is the same width as
the other rows

Page 14 replaced with new
screenshots

Page 15, Example screenshots
1 and 2 replaced with new
screenshots

Page 17, Example 1 click PDF
icon replaced with new
screenshots

Page 18, Example 2 Select
export to PDF replaced with
new screenshots

Page 19, Examples 3 and 4
replaced with new
screenshots

Page 21, Examples 6 and 7
replaced with new
screenshots

Page 22, Example 8 -
replaced with new
screenshots

Page 23, Examples 9 and 10
replaced with new
screenshots
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Page 32, Examples 2 & 3
replaced with new
screenshots

Page 33, Example 4 replaced
with a new screenshot

Page 35, Example 8 replaced
with a new screenshot

Pages 36-37, Examples 1-4
replaced with new
screenshots

Page 85, Worklist by User
Report replaced with new
screenshots

Page 87, Example 1 replaced
with new screenshots

Pages 88-89, Examples 2-5
replaced with new
screenshots

Pages 94-96, Examples 1-5
replaced with new
screenshots

Re-shot blurred screen shots
on pages 41, 46, 57, 59, 77,
and 81

2.0

11/12/13

The MSIX
Contractor

Revisions

Updated technical writing and
formatting comments made
by IV&V from v1.9 review

2.1

1/23/14

The MSIX
Contractor

Revisions

Addressed the following IVV
comments:

Inconsistent font
type/size/color) are not
consistent for all headings
and graphic captions.

Page 55: Update to read "The
Grade Retention Report
provides counts of
students...".

Page 48: Update screenshot
caption to read "Continuation
of Services Reason Report"
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for consistency.

Page 39: 1. Some of the
words in the report
descriptions have extra
spaces between them.
Remove the extra spaces for
consistency.

2. Enrollment in Multiple
States Report: update the
description to read "Counts of
Students..."3. Grade Retention
Report: update the
description to read "Counts of
Students..."

Page 26: The Records
Exchange chart is blank.

Page 62: Add a space after
the colon (Category 1: A 12-
Month)

Be consistent in the use of
periods for bulleted lists. For
example, the 1st bullet
doesn't end with a period, but
the 2nd bullet does. Verify
and update throughout the
document.

Page 46: The hyphensin #1
and #2 have underlining
applied to them.

Page 49: The hyphen in #1
has underlining applied to it.

Page 88: Update Example
description #1 to read "Enter
a date range for Creation
Start Date and Creation End
Date and click the Submit
button".

Page 89: Update Example
description #3 to read "...Click
Clear Form to remove this
information".

2.2

2/6/2015

The MSIX

Update

Updated data elements
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Contractor

available in student data
reports to reflect changes in
Functional Release 1

Addressed formatting errors

Updated screenshots affected
by latest Functional Release

Added screenshot for
Potential Duplicates Report
filtered by MSIX ID

Addressed most recent IV&V
Technical Writing and
Observation comments

Updated Filter section for
Missed Enrollment Report to
include changes from the
most recent functional release

Added information on the
columns and drill down fields
available in Student Info
Reports

Minor formatting and wording
changes for consistency

Updated screenshots of
several reports to represent
current State of MSIX

2.3

4/6/2015

MSIX Contractor

Update

Added relevant use cases
from REACTS Report
Utilization Guide

Add uses cases for Missed
Enrollment Report

Addresses formatting
inconsistencies
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Section 1: General Reporting Features

The Migrant Student Information Exchange (MSIX) provides reports to both State and
government personnel on aggregate information on the MSIX application and the migrant
population. Reports are broken down into five main categories:

1. User Accounts
2. Student Info Reports

3. Student Mobility Reports
4. Worklist Reports

5. Data Quality Reports

6. Usage Reports

The data in each report is restricted by permissions, which are based on user role and varies
for each report. However, reports that are accessible to both State users and government
administrators restrict State users to their particular State’s data and/or the aggregate,
national-level data. State users cannot view other States’ data in the reports.

The matrix below shows the permission to view each report based on user role.

Report Report Name Data Primary & Region/ User State Government
Type Admin Secondary State Admins Batch Admins
Users User Submitter
Admin
m Accounts List N N \
MSIX Student
Count v v v
Student
Demographic v v v
Enrollments by
Student ~ ~ ~
Info MDE Type
Enrollments in
Multiple States v v v
Grade
Retention v v
Report
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Missed

Enroliment N N
Report
Student N N A

Course History

Student N N N
Assessment
Child Count \
General Move
From v v v
Student
Mobility
General Move N N N
To
Worklists By
User v v
Worklist Aging \ N
Data Load \ \ v
Files
Data N N N
Data Completeness
Qualit
Y Data Validity \ V \
Potential
Duplicates v v
Usage Report v
Student N
Records
Exchange

Table 1-1: Report Access Matrix
Please Note:

Data Administrators, Primary Users and Secondary Users can only view data for their
State. In the Student Info Reports, they can view data at the national level as well. User
Administrators can view account information for users in their State only.
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The following sections lay out each report, by category, with detailed descriptions and
images.
Reports Overview

MSIX provides State Users with five types of reports: User Administration, Student Info,
Student Mobility, Worklists, and Data Quality. The following reports are found in each
group:

User Administration Reports

e Account List Report - This report provides details on the MSIX users in each State.

Student Info Reports

¢ MSIX Student Count Report — This report provides total counts of students in MSIX that
are distinct students, near matched students and those which have records in multiple
States.

e Student Demographic Report — This report provides demographic information of students

by age, gender, birth location and Continuation of Services Reason (CSR) flag.

e Student Enrollments by Minimum Data Element (MDE) Type - This report includes
counts of students by grade, enrollment type, various enrollment flags, and Migrant
Education Program (MEP) project type.

e Student Enrollments in Multiple States — This report includes counts of students in the
user’s State that have enrollments in other States.

¢ Grade Retention Report - Counts of students who were retained between two
academic years. An academic year is defined as the 12 month period between July 1st
and June 30th.

¢ Missed Enroliment Report - Counts of missed enrollments identified following a
student qualifying move.

¢ Student Assessment Report - This report provides total counts of assessment records by

assessment type.

e Student Course History Report — This report provides total counts of course history
records by course type.

e Child Count - This report provides counts of Category 1 and Category 2 students for the
current or previous school year as defined by the Consolidated State Performance Report
(CSPR) criteria. It is available only to Government Administrators.

Student Mobility Reports

¢ General Move From Report — This report provides counts of student moves out of
their State. It includes the location they are moving to, student counts, and percentages
of the total.

¢ General Move To Report — This report provides counts of student moves into their
State. It includes the location they are moving to, student counts, and percentages of the
total.
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Worklist Reports

Worklists by User Report — This report enables the user to view the Worklists for all of
the State’s Data Administrators.

Worklist Aging Report — This report provides a list of unresolved Worklist items grouped
by Worklist type with the number of days they have been in progress.

Data Quality Reports

Data Load Report — This report provides the number of student files loaded into MSIX that
were without issues out of a total number received over a given period of time (day, week,
month, year). It reports when file upload begins and ends, as well as the total number of
records in the file.

Data Completeness - This report provides users the percentages of incomplete data for
each data element. The six categories are the following: Assessments, Course History,
Enroliments, Qualifying Moves, Student, and Student Demographic. It shows how many
records within the selected category are missing each data element. This report can be
viewed by State or in a national view.

Data Validity — This report provides users the percentage of invalid data within each data
element. Each data element has a set of valid values: when a record possesses an invalid
entry it will contribute to the percentage of invalid elements. Ideally, MSIX will have 0%
invalid values for all the data elements.

Potential Duplicates — This report identifies student records that could potentially be for
the same student. Identifying duplicates allows users to identify and correct them to improve
the systems data integrity. The report looks for potential duplicate records in two systems:
MSIX and the user’s State MEP System.

Usage Reports

Usage - This report details the usage of the MSIX system. It breaks the usage down by time
frame and area of the site.

Student Records Exchange — This report provides counts of student records in one State
viewed by MSIX user in another State. It gives Government Administrators a snapshot of the
records exchanges from one State to another in a given time period.
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Report Navigation

Accessing Reports
1. Login to MSIX. Click Reports link in left navigation panel.

U.S. Department of Education
Promoting educational excellence for all Americans

My Account | Training | ComtactUs | Help | Logout

Last Login: 02/16/2012 13:31:34 ET

Keith Scott, Welcome to MSIX

The MSIX site and all its components are designed to facilitate the exchange of migrant student records for the purposes of school
enrollment, placement, and accrual of credit in schoal.

Patential Merge List

Botantial Split Li

Records Exchange Initiative

External

Course Cataleg
Standardized Tests
REACTS

RESULTS

NCES

State MER Directors

007 U.5. Department of Education. For Official Use Only Rules Of Behavior | ED | OME
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2. On the Reports Home Page, each user will have a different set of reports, based on
assigned user roles and State, in the left navigation panel. Click the Student Info link
in the left navigation panel.

U.5. Dapartment of Education
Framoting educational excellance for all Amaricans
’ £ 4 » 2

Help | Returnto MSIX | Logout

Student Info Home Page

Student Mability Welcome to the MSIX Reports. You can access the MSIX Reports by clicking on the specific report in the left hand navigation bar. Please

do not use the Refresh or the Back button of the web browser. Use only the links provided within MSIX reports to navigate.
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3. Click MSIX Student Count link in the left navigation panel.
@ U.5. Dapartment of Education
Pramoting educational excellence for all Americans
.

Help | Returnto MSIX | Logout

Student Info

7
‘ MSIX Student Count Welcome to the MSIX Reports. You can access the MSIX Reports by clicking on the specific report in the left hand navigation bar. Please

do not use the Refresh or the Back button of the web browser. Use only the links provided within MSIX reports to navigate.

i Student Demographic

-' Student Enrollment

i Student Course History

By Student Assessment

Student Maobility

4. The MSIX Student Count report appears. Whenever a new report is opened using
the link in the left navigation panel, a new “"Home Page” tab is opened for that
report.

U.S. Department of Education
Fromoting educational excellence for all Amaricans

.‘-’i. BT
Help | Returnto MSIX | Logout

b Student Info Home Page MSIX Student Count

[ Ms1X Studant Count Description: Counts of students based on MSIX ID and States Student ID in the application. Students with multiple states are those with

enrollment recards in more than one state.
i Student Demographic i

I % O | [ Fter
i Student Enrollment ]J—D"'—I e

National | Distinct MSIX Students | MNear Match MSIX Students MSIX Students with Multipl...
‘ Student Course History |

MNational 717,425 3,518 20,227
‘ Student Assessment

Studant Mability
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5. The user has the option of hiding the left menu to expand the report, by clicking the
Tools icon above the left navigation pane, and selecting Hide Left Menu.

U.S. Department of Education /
Fromoting educational excellence for all Americans

MG v

Help | Returnto MSIX | Logout

Home Page

MSIX Student Count

Description: Counts of students based on MSIX ID and State Student ID in the application. Students with multiple states are those with
 enrollment records in more than one state.
i Student Demographic |

I %] & || Filer
i Student Enroliment i Bl Lot |

| National | Distinct MSIX Students | Mear Match MSIX Students MSIX Students with Multipl...
i Student Course History |
National

717,435 3,518 30,237
‘ Student Assessment

-' Student Maobility
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6. Click the Tools icon, and select Show Left Menu to reveal the menu again.

U.S5. Dapartment of Education
Framoting educational excellance for all Amaricans

gl M

Help | Returnto MSIX | Logout

Close Tab
udents based on MSIX ID and State Student ID in the application. Students with multiple states are those with enrollment records in more than one
state.
oY
| S | [ e |
National Distinct MSIX Students Near Match MSIX Students MSIX Students with Multiple States
National 717,435 3,518 30,237
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7. The menu for the Tools icon also includes the option to close the report tab. Click
the Tools icon and click Close Tab.

U.S. Department of Education
Fromoting educational excellence for all Americans

T b pu "

Help | Returnto MSIX | Logout

Home Page MSIX Student Count

Description: Counts of students based on MSIX ID and State Student ID in the application. Students with multiple states are those with

enrcllment records in more than one state.
i Student Demographic | B
x| o Filter
i Student Enrollment )
National Distinct MSIX Students Near Match M5IX Students MSIX Students with Multipl...

i Student Course History | | |
National 717,435 3,518 30,237
‘ Student Assessment

iF Student Mobility
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8. The user is then returned to the Reports home page.

U.5. Dapartment of Education
Framoting educational excellance for all Amaricans

.

Help | Returnto MSIX | Logout

Pﬁ Student Info

‘ MSIX Student Count Welcome to the MSIX Reports. You can access the MSIX Reports by clicking on the specific report in the left hand navigation bar. Please
do not use the Refresh or the Back button of the web browser. Use only the links provided within MSIX reports to navigate.

i Student Demographic
n Student Enrollment

i Student Course History
‘ Student Assessment

Student Maobility
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Exiting Reports

a. Tools icon - this feature provides the option to hide the left hand menu or to close
the report tab to return to the reports homepage.

b. Help link - this link will take the user to the MSIX Help page
c. Return to MSIX link - this link will return the user to the Home Page

d. Logout link - this link will log the user out of the application

3 B el oW Rl e ] » B % i & :
& = e Tl ¥ o FLE W i 4 ¥ - cE =
| B S [ e |

Total Ussrs: 1

Last Name First Name Job Title User 1d Status Accepted ROB Roles Email Create Date Activation Date Expiration Date Last Login Date

Fallan Meredythe MFallon Active No State Data test3@deloitte.com | 09/12/2013 03:26 PM
Administrator

Sorting in Reports

Users can change the order of the reported data by clicking on a field name to designate
that as the ordering factor. Double-clicking the area next to the field name (column
heading) will sort the data in reverse-chronological or reverse alphabetical order.

To add additional levels of sorting, select the blank space to the right of a field name. The
order of sorting proceeds according to the order in which the fields are selected.

The following example is conducted in the Account List Report.
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Example:

1. The user can change the order of the report by clicking on a field name to designate
that as the ordering factor. Click on the First Name field title to have the first level
of ordering be according to first name.

Help | Return to MSTX | Logout

Home Page | Account List

Description: A list of users in your state anoad information
atal Usars:

Py SR = o PR = = o = o R A E

Fallan Meradythe MFallen Active e State Data testa@dalotta.com | 09/12/2013 D3:26 PM

2. The list is now sorted with First Name as the highest level of ordering. One can also
add additional levels of sorting by selecting the blank space to the right of a field
name. The order of sorting will go according to the order in which the fields are
selected. For example, with First Name as the first level of sorting, select User ID
as the second level.

Help | Return to MSTX | Logout

Home Page | Account List

ription: A list of users in your state and ntact information
F Filter
2| |[Fter |

Fallan Meradythe MFallen Active e State Data testa@dalotta.com | 09/12/2013 D3:26 PM
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3. Click the blank space to the right of the Roles field to select user role as the third
level of ordering.

Help | Return to MSTX | Logout

= and their contact information e
.

testa@dalotta.com | 09/12/2013 D3:26 PM

4. Clicking on the name of any field will make that the first level of ordering and
remove any previous sorting. Click Last Name to designate this as the main sorting
factor.

Halp | Raturn to MSIX | Lageut

Fallan Meredythe MFallon Active No State Data test3@deloitte.com | 09/12/2013 03:26 PM
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Additional Links

The following four links provide additional functionality and appear above the left side panel
of most reports:
& ] &, &

[ |
1. PDF Icon —“ — the user can save the current report in PDF format. When the PDF
option is selected, a PDF Generation Dialogue Box will appear; this box allows the
user to add headings to the different parts of the report in the PDF.

2. Excel Icon |£—| - the user can save the current report CSV format. Headings can be
created by entering that information directly into the document.

3. Toggle Icon ; - when the toggle icon is clicked, the user can select the “Toggle
View” option, which expands the data-grid to take up the entire report and hides the
right side panel. This icon is only present in reports with Right Side Views, such as
the Account List Report and Worklist Reports.

-y
4. Refresh Icon ™ - by clicking on this icon, the report data is refreshed.

The following example is conducted in the Account List Report.

Example:
1. Click PDF icon.

Help | Return to MSTX | Logout

Description: A list of users in your state and their contact information
e
[(EE= o (=]
Total Users: 1
Last Name First Name Job Title User Id Status Accepted ROB Roles Email Create Date Activation Date Expiration Date Last Login Date

Mersdythe MFallen  Activa
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2. Select Export to PDF.

Halp | Raturn to MSIX | Lageut
Home Page | Acce jst

Daseription: A list of

e o

Last Name First Name Job Title User 1d

ur stata and thair contact information

Status Accepted ROB Roles Email Create Date Activation Date Expiration Date Last Login Date
Fallan Meredythe MFallon Active No State Data test3@deloitte.com | 09/12/2013 03:26 PM

Administrator
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3. View PDF Generation Dialog Box.

Home Page | Account List

-
[ EE& O (]
Total Users: 1

Halp | Raturn to MSIX | Lageut

"PDF Generation Dialog Box

Last Name First Name Job Title User 1d

Create Date Activation Date Expiration Date
Fallan Meredythe MFallon

Last Login Date
Taxt to be included befora Datagrid display ony | (5127200 K20 Y

[_] patagrid

Text to be included before the Status Chart

[_] Status Chart

Text to be included befors the Role Chart

[] mola Chart

Submit Cancel

4. Select the checkboxes to enter headings for the different parts of the report. Enter
text into the comment boxes; this will be the text for your headings. Click Submit.

Home Page | Account List

Help | Return to MSTX | Logout

Dascri

on: A list of users in your state and their contact information

[yl &g ilter
LIS P & &8 || Flter |
Total Users: 1

¥'bDF Generation Dialog Box
Last Name First Name Job Title User1d Create Date Activation Date Expiration Date
Mealion Text to be included before Datagrid displsy AR iRl

Last Login Date
Fallan Mersdythe

[ patagrid

Taxt to ba included bafors the Status Chart

[] status Chart

Text to be included before the Role Chart

[ ] Role Chart 4
| e} [(concat
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5. View the PDF. Click the Save icon on the PDF . Save the PDF to local hard drive.

)

|F|Ee Edit View Window Help

@@@B@| 4 =’5| 463% | = ||z| Tools Sign Comment

1]

B Actier ||| Disabled

User Role Chart
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6. Close the folder and the PDF. Click Toggle icon and

select Show Right Side.

Home Page | Account List

Halp | Raturn to MSIX | Lageut

First Name Job Title

User 1d Status Accepted ROB Roles Email Create Date Activation Date Expiration Date Last Login Date
Fallon Meredythe MFalion Active o State Data test3@deloitte.com  09/12/2013 03:26 PM
B 5

7. The Status, Roles, and User Details tabs are shown on the right side.

Halp | Raturn to MSIX | Lageut
Home Page | Account List
Dascription: A list of usars in your stata and their contact information

. HENs] Filter 0
Total Users: 1

Last First

Roles Chart |
Accepted Craat Activatio  Expirati ==t User Roles
Job Title User Id Status ccepts Roles Email pasLe. e — Login i
Name Name ROB Date n Dat &
Date
Fallan Meredythe WFallon Active o State Data | test3@deloitt 09/12/2013
Administrato | e.com 03:26 PM

|l State Data Administrator
K11

|
Status - User Details

Page 27 of 137



8. Right panel expands. Click Toggle icon and Hide Right Side to return the form to
the previous view.

U.S. Department of Education
Pramoting educational excellence for all Americans

Halp | Raturn to MSIX | Lageut

Last

Last First s o o Accaptad . o Create Actvatio  Expiratic 0o User Roles
Name Name ROB Date nDate nDate
| Date
Fallan Meredythe MFallon Active. Ho State Dats  test3@deloitt 09/12/2013
Administrato | e.com 03:26 PM

|l State Data Administrator

) —.

Status - User Details
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9. Click the Refresh icon and click Refresh Data to refresh the report data.

Home Page

= YT AN g - ] r i §250= _— e
o B : ) i urn to MSIX | Logout
Account List
Dascription: A list of usars in your ir cantact infarmation
| EpEe o

Create Date Activation Date Expiration Date Last Login Date
State Data test3@deloitte.com | 09/12/2013 03:26 PM

10. Similar to save to PDF, the report can also be saved to Excel. The export will include
the filter parameters selected and the data visible in the data grid in .csv format.
Users can resave the file as a .xls to manipulate the data with Excel functions.

Help | Return to MSTX | Logout

Job Title user 1d

Create Date Activation Date Expiration Date Last Login Date
testa@dalotta.com | 09/12/2013 D3:26 PM
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Filtering in Reports

Most reports have filtering capabilities which allow users to refine the data with the user
filter form. Each report has different filter parameters based on the data it contains.

User Filter Form - by clicking on the Filter button li', users can pull up this form,
which allows them to enter multiple filter parameters for the report. Each filter form varies
based on the data contained in the report. Below are two examples of filter forms you will
find in the MSIX reports. See the corresponding sections of this manual for report specific
examples.

Student Assessment Filter Form x

|

|
Enrcllment Date From: = Enrollment Date To: =
Withdrawal Date From: =] Withdrawal Date To: =]
Eligibility Exp. Date From: & Eligibility Exp. Date To: ]
Assessment Admin Date From: {4l Assessment Admin Date Ta: =]

Report Data with: | | Opan Enrollment Only

Assessmen it Type:

State Assessment

Advanced Placemen t Test

f
3
g
b
2
=
£ s EI

Drill Down Level: (s) National () Texas

| submit | | ClearFilter | | Cancel |

Student Assessment Filter Form

User Accounts Filter Form X

Creation Start Date: il  Creation End Date: |
Activation Start Date: [l Activation End Date: Ll
Last Login Start Date: [{fl LastLogin End Date: =

1
[ Expiration Start Date: | Expiration End Date: =

ROB Status: || Accepted ROB | | Mot Accepted ROB

First Name: Last Name:

User Roles User Status
State Data Administrator 2| | Active
MSIX Primary User ‘ Disabled
District Data Administrator Deactivated
State User Administrator
Secondary User k|
i =l

| Submit | | ClearFilter || Cancel |

User Accounts Filter Form
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Section 2: Dashboards

The MSIX Dashboards are a collection of charts that provide information on MSIX activity,
usage, and quality metrics. These dashboards are only available to Government Admin
users.

Dashboard 1

1. Records Exchange - The Records Exchange chart shows the ten States that have
viewed the most student records from other States; it is based on the most recent
completed month’s activity.

2. Recent Moves - The Recent Moves chart shows the total count Qualifying Moves at a
National level by month for the past 12 months. The counts are based on the most recent
completed month’s data (for example, on August 1, users will see the data from all of

July).

3. MSIX Usage - The MSIX Usage chart provides national usage data across functional
categories in MSIX. Each stacked bar is broken down by Admin, Documentation, Report,
Student, and Worklist related functionality. Counts are displayed by month and are based
on application views for the previous year including the most recent completed month.

4. MSIX User Count - The MSIX User Count chart has two lines that both represent
National user data. The Orange line shows the count of New Users that were introduced
to MSIX during that month. The Green line shows the number of User Logins that
occurred that month. The counts are based on the most recent completed month’s data.

Dashboard 1 View

Dashboard 2

1. Student Assessment - The Student Assessment chart shows the percent of eligible
3rd-12th grade students nationwide that have assessment data loaded into MSIX.
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This metric is collected once per weekday and is rendered as an average percentage
on a monthly basis, displayed on the first day of the following month.

2. Student Course History - The Student Course History chart shows the percentage
of eligible secondary students nationwide that have course history data loaded into
MSIX. This metric is calculated each month to show progress over time. This metric
is collected once per weekday and is rendered as an average percentage on a
monthly basis, displayed on the first day of the following month.

3. Data Completeness - The Data Completeness chart provides an overview of how
complete MSIX data is nationally. Each color represents a range of percent
completeness and the size of the slice represents the number of MDEs that fall within
that range. The chart is based on information as of midnight the previous business
day.

4. Data Validity - The Data Validity chart provides an overview of how valid MSIX data
is nationally. Each color represents a range of percent valid and the size of the slice
represents the number of MDEs that fall with that range. The chart is based on
information as of midnight the previous business day.

i
Home Page | Dashboard 1
0 Student Assessment [~ ]5] Student Course History Q

= . s
N / -
30 — 24

12

Mar Apr May un l Aug sep oct Mar Apr May 2un ul Aug Ses oct
Dt BE)| | stavatiaiy
5 =" | o-200 W o-20
B 14 21-60% : 61-80%
15 g
™8 4 A B o1-s00 B s1-00 90
‘ 81-90% — 91-100%
67—
W o1-10000
a3

Dashboard 2 View

Using the Dashboards

The Dashboards are intended to offer a snapshot of the data contained in MSIX. Therefore
there is no filtering on the various tables comprising the Dashboards but a user can focus on
any combination of tables in any order they choose.

For example, a user more concerned with ‘Data Validity’ and ‘Data Completeness’ can
minimize both ‘Student Course History’ and ‘Student Assessment’ tables using the minimize

button B located in the upper right-hand corner of each table.
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Help | Return to MSIX | Logout

Home Page | Dashboard1l | Dashboard2

Data Completeness [~ ]5] Data Validity as
W o205 W o-20%
21-60% 61-80%0
B o1s0% B 81905
81-00% 91-1000%
W o1-100m
El
j :
1
7

| student Course mistory | | swaent Assessment |

Dashboard 2 with Data Completeness and Data Validity

If the user needed to focus specifically on ‘Data Completeness’ the maximize button Eto
display only the ‘Data Completeness’ table. The table can be returned to it's normal
dimensions by clicking the restore button [=d.

—— )/

Help | Return to MSIX | Logout

Home Page | Dashboard1l | Dashboard2

LR
Data Completeness (Z]5]
W oz0%
0 21-s0m
B o180
81-000
B o1-1000

Dashboard 2 with Data Completeness

Hovering over the data contained in any of the tables reveals tooltips that provide the user
with the data associated with the data point on the table.
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Promoting ecucational excellenca for all Americans

@ U.S. Dapariment of Education

Help | Returnto MSIX | Logout
HomePage | Dashboard1 | Dashboard2
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Dashboard 1 Tooltip Feature
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Section 3: User Administrator Reports

MSIX User Administrators have access to the Account List Report, which provides an
aggregate view of user accounts in their State.

Account List Report
What is the purpose of this report?

The Account List Report maintains records for all user accounts in the User Administrator’s
State in the MSIX system.

What types of information are contained in this report?

Each record contains the following data fields for that user:

User Account List Reports Column Headings

Last Name Roles

First Name Account Creation Date
User ID Account Activation Date
Account Status Account Expiration Date
Accepted ROB Last Login Date

Email Job Title

Who can access this report?
State User Administrators, Regional User Administrators, OME Administrators
Suggested Uses
Use _ How the Report Can Help? |
Viewing report and using the filters to manage and monitor for the following:
e Disabled accounts
e Accounts close to expiration
Manage and
monitor user e Number of created accounts
accounts
e Users who have accepted the ROB

e Users who have never logged into MSIX

e Users’ last log in date

Evaluate State Use the “Roles” tab on the right for a visualization of account types.

goals related to

account creation Compare numbers and types of MSIX accounts to account creation target goals set by the

State to determine if goals are being met.
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Contact State Run the report filtered by a specific user to find their email address.

S RS Run filtered by user type to create a list of contacts.

EXPIRED ACCOUNTS (accounts assigned an expiration date in MSIX):

View users with expired accounts or who are approaching an expiration date and determine if
Renew MSIX they need their accounts renewed
accounts DISABLED ACCOUNTS (90+ days of no activity in MSIX):

View accounts disabled due to lack of activity and determine if any should have accounts re-

activated.
Connect MSIX Filter the report by desired filter (e.g., specific user, last login date, user status) to check
usage to staff activity (e.g., has staff member logged in within last 30 days? Does district program
staff/program have at least one active user? Does specific person have an MSIX account? Etc.)
evaluation

Applying Filters to the Account List Report

User Filter Form - This form can be accessed by clicking the Filter button. The form
allows the user to place multiple filtering parameters on the report, including the four date
ranges, user status, user role, first and last name, and whether a user has accepted the
Rules of Behavior.
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The screenshot below shows the available parameters.

Help | Return to MSTX | Logout

Home Page | Account List

Descriptions A list of users in your stste and their contact information
Tatal Userst 1

Last Name First Name Job Title user 1d Status Accepted ROB Roles Email Create Date Activation Date Expiration Date Last Login Date

Fallan Meradythe MFallen Active e State Data testa@dalotta.com | 09/12/2013 D3:26 PM
Administrator

Account List Report

User Accounts Filter Form X
Creation Start Date: iz Creation End Date: =
Activation Start Date: 4# Activation End Date: A
Last Login Start Date: 4 Last Login End Date: =
Expiration Start Date: ] Expiration End Date: =

ROB Status: | | Accepted ROB | | Mot Accepted ROB

First Name: Last Name:
User Roles User Status
State Data Administrator |1 | Active
MSIX Primary User Disabled
District Data Administrator Deactivated
State User Administrator
Secondary User

l Submit Jl Clear Filter Jl Cancel J

Account List Report Filter Form

FAQ

What happens if the user chooses filter parameters that do not correspond to any
user accounts?

When the “Filter” button in the User Filter Form is clicked, the datagrid will return no
records.

What happens if the user enters only the start date or end date for any of the date
ranges?
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In order to use the date filters, the user must enter a date in both the start and end fields;
otherwise, these fields will not correctly filter the data. Also, Date Ranges are exclusively
applied, so if a user filters by a creation date between 2/21/2012 and 2/23/2012, only
accounts created on February 22 will display in the report.

Example:

1. Enter a date range for Creation Date and click the Submit button. Date ranges can
also be entered for Last Login Date, Activation Date, and Expiration Date.

unts Filter Form x

Creation Start Date:  02/23/2012 ] Creation End Date:  02/24/2012

Activation Start Date: [ Activation End Date:
Last Login Start Date: [ LastLogin End Date: i)
1 Expiration Start Date: [# Expiration End Date: &

ROB Status: | | Acceptad ROB | | Mot Accepted ROB

First Name: Last Name:
User Roles User Status

State Data Administrator =] | Active

MSIX Primary User | Diszbled

District Data Administrator Deactivated
State User Administrator

Secondary User

|| submit | | clearFilter | | cancel |
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2. Data is filtered according to the parameters entered. Click Filter button to access
the User Filter Form.

U.S. Department of Education /
Promofing educational excellence for all Americans gl

Help | Return to MSIX | Logout

Description: A list of us3 your state and their contact infarmation

[ mEe o |[me]

3. Information is retained from previous form entries. Click Clear Filter to remove this

information. e

User Accounts Filter Form x

| Creation Start Date:  02/23/2012 ] Creation End Date:  02/24/2012 | 1

Activation Start Date: ] Activation End Date:

Last Login Start Date: [ LastLogin End Date: i)

Expiration Start Date: i Expiration End Date: )

' ROB Status: | | Acceptad ROB | | Mot Accepted ROB

First Name: Last Name:
User Roles User Status
State Data Administrator Active
[
MSIX Primary User Disabled
District Data Administrator Deactivated

State User Administrator

Secondary User

| _submit || clear Filter h Cancel |
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4. Filter is cleared. Select Deactivated from the multi-select Account Status box.
Click Submit.

Halp | Raturn to MSIX | Lageut
Home Page | Account List

Dascription: A list of usars in your ststs and their contact infarmation s
o " ““User Accounts Filter Form x

o €. O | [ Awer |
Total Ussrs: 0 Creation Start Date: [  Creation End Date: = Roles Chart ]
) y Activation Start Date: [ Activation End Date: @
Lt ot Job Title User 1d Status Accepte Role
Hacnt: Jsaie oo Last Login Start Date: [ Last Login End Date: =
Expiration Start Date: [ Expiration End Date: =

ROB Status: | | Acceptad ROE | | Mot Accaptad ROB

First Name: Last Name:

User Roles User Status

OME User Administrator Active

State Data Administrator Disabled

MSIX Primary User Deactivated
District Data Administrater

State User Administrater

Availsble States: Salactsd States:
Alabama > |pennsyania
Alasia = | >
Arizona

L=
Arkcansas

| ==

California

\l Clear Filter | | Cancel | . ™|
Roles i User Details |

5. Since there are no users with Account Status “Deactivated” the filter returns no user
accounts in the report. Click the Filter button to access the User Filter Form.

Help | Return to MSTX | Logout

Home Page | Account List
Description: A list of users in your slaav contact infarmation
Bl LX)

Totsl Users: 0 [ Roles Chart
Last First Job User Statu :(dmp e o et A:,t"' f,’ e t“f User Roles
Name |Name  Title d s = i it 15 o

ROB Date Date Date Date

) P

| status - User Datails |
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6. Again, any previously entered information should appear on the form. In this case,
the Deactivated status should still be selected.

@ **User Accounts Filter Form X

Creation Start Date:  07/06/2011 [[f]  Creation End Date:  07/18/2013 [

Activation Start Date: 4] Activation End Date: i)
Help | Return to MSIX | Logout
Last Login Start Date: Last Login End Date:
Home Page | Account List i A = =
Expiration Start Date: 4] Expiration End Date: i)
Description: A list of users in your state and their contact information
L || e | ROB Status: | | Accepted ROE || Not Accepted ROB
Total Users: 0 ————————— S —
First Name: Last Name: HEjes haer
Last First Job User Statu A‘:Ep _—
Mo Name Title d & b fes User Roles User Status
ROB
OME User Administrator Active
State Data Administrator Disabled
MSIX Primary User Deactivated

District Data Administrator

State User Administratar

Availzble States: Selectad States:

Alabama

| >> || Alaska

[ =< Arizona
Arkansas

=< |
Califernia

| Submit J‘t Clear Filter | | Cancel |

is |

7. Click Clear Filter. Select Not Accepted ROB checkbox and click Submit.

U.S. Department of Education
Promat: ional e
< 5 Pl D i &

Halp | Raturn to MSIX | Lageut

Home Page | Account List
Dascription: A list of users in your stata and thair contact information s
o " ““User Accounts Filter Form x
s Filter |

otal Users: 0 Creation Start Date: [  Creation End Date: @ T ]

) y Activation Start Date: [ Activation End Date: @
Lt ot Job Title User 1d Status Accepte Role
Hacnt: Jsaie oo Last Login Start [ Last Login End Date: =

Expiration Start [ Expiration End Date: =

ROB Statusi | | Accepted ROB

First Name: Last Name:

User Roles User Status

OME User Administrator Active

State Data Administrator Disabled
MSIX Primary User Deactivated
District Data Administrater

State User Administrater

Available Statas: Selacted states:
Alabama > | [pennsyivania
Alaska >>
Arizona

L=
Arkansss

<<

California (s

l Clear Filter | | Cancel = =]
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8. Only users who have not yet accepted the Rules of Behavior will be listed in the
report.

Halp | Raturn to MSIX | Lageut

Home Page | Account List
Daseription: A list of users in your stata and thair contact information

| & & || mer

Total Users: 5 ( Roles Chart |
. — Ny Last
Last First s O _— Accapted o o Create Activatie  Expiratio | 20 User Roles
Name Name ROB Date n Date n Date
Date
Boland Dan MEP DBoland  Active o State dboland@em 09/12/2013
Administrata Regional | ail.com 03:33 PM
. Administrats
Fallon Meredyhe | MEP mfallon: | Active to State Data | tests@deloitt 09/12/2013
Administrate Administrato | 2.co 040
Fallon Maredythe wFallon Active o State Data | testz@deloitt 09/12/2012
Administrato | e.com 03126 PM
Lovley Dale DLoviey Active o State U dloviey@em  09/12/2013
Administrata | ail.com 03:37 a
Rombat Josh MR JRombot | Activa e Stata Data | test2@dsloitt 09/12/2012
Administrato Administrato | 2.com 03:25 PM
|l State Regional Admini State Data Admini [ State User Administrator
[«1 |

[ status User Details |

Additional Report Views

The right side panel of the Account List report provides additional ways to view report
information, as follows:

a) User Status Chart - this pie chart graphically depicts the status data contained in
the left side panel. The chart can change in appearance according to how records are
filtered in the datagrid.

b) User Roles Chart - this pie chart graphically depicts the data on roles contained in
the left side panel. The chart can change in appearance according to how records are
filtered in the datagrid.

c) User Details Tab - by clicking on this tab, the user can access more detailed
information for whichever user is selected from the datagrid.
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Example:

1. Click Status tab to view User Status chart. This indicates account status numbers
for all the State’s users.

U.S. Department of Education
Pramoting educational excellence for all Americans

-z

Halp | Raturn to MSIX | Lageut

Home Page
' 2

| Daseription: A list of users in your stata and their contact information

Account List

| Ee Filter

I
|Totsl Users: 5

| Last
| Name.

Boland

Fallen

Lovley

Rombot

First
Name

Maradyhe

Dale

Jesh

Job Title

MEP
Administrato

MEP
Administrato

User 1d

DBoland

mfalloni

DLoviey

Administrata

IJRomBot

Status

Active.

Active

Active

Active

Accaptad
ROB

Roles

State
Regional
Administrato
State Data
Administrato

State User
Administrato

Stats Data
Administrato

Email

dboland@em 09/12/2013

teste@deloitt 09/12/2013

dlovley@em
ail.com

Create Activatio | Expiratio
Date nDate n Date
03:33 PM
04104 PM

s

05/12/2013

03:37 PM

test2@dsloitt 09/12/2012

2.com

03125 PM

2. Click Roles tab to display User Roles chart.

Last

Login
Date

Status Chart

User Status

Status

U.S. Department of Education
Promoting educarional excellenca far all Americans

Home Page
} 2

Account List

Help | Return to MSTX | Logout

Description: A list of users in your state and their contact information

|
| e S Filter
[

|Total Users: 5

| Last
Name

Eoland

Fallon

Fallen

Lovley

Rombot

First
Name

Meredyhe

Maredythe

Dala

Josh

Job Title

MER
Administrato

MER
Administrato

MER
Administrato

User 14

DEoland

mfalloni

MFallan

DLoviey

JRombot

Status

Active

Active

Active

Active

Active

Accepted
rOB.

Roles

state
Regional
Administrats
.

State Data
Administrato
State Data
Administrato

State User
Administrats
4

State Data
Administrato

Email
dboland@em
ail.com

tests@deloitt

test3@deloitt

dloviey@am
sileom

test2@deloitt

Create Activatio  Expiratio
Date nDate nDate
0s/12/2013

03:33 PM

05/12/2013
04:04 PM

09/12/2013
03:25 PM

0s/12/2013%
03137 PM

05/12/2013
03:25 PM

Last
Login
Date

Roles Chart

User Roles

1 Admin 11 state Dt [ state User Administrator

m |
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3. Hover over the State Data Administrator wedge to obtain more information on
that section of the chart.

U.S. Department of Education
Promoting ional excellence for all Americans
R P 5 T = WL 0

Halp | Raturn to MSIX | Lageut

Home Page | Account List
Daseription: A list of users in your stata and thair contact information

=l EN -

Totsl Users: 5 ( Roles Chart |
4 . 9y Last
Last First prres | Status | Accepted o o Create Activatio | Expiratio | | 2ol User Roles
Name Name RrOB Date nDate nDate
Date
Boland Dan MEP DBoland | Active Ho State dboland@em 09/12/2013
Administrata Regional | ailcom 03:33 PM
. Administrato
Fallon Mersdyhe | MEP mfallon | Active He Stats Data | testc@deloitt 09/12/2013
Administrate Administrate | =.com o
Fallon Maradytha uFslion Active o State Data | test3gdeloitt 09/12/2013
Administrata | .com 03:26 P
Lovley Dele Dlovley Active o State User | dlovley@em | 09/12/2013
Administrata | ail.com o 3
Rombot | Jozh mep JRombat  Activa N StataDats | tast2gdalot 09/12/201%
Administrate Administrate | e.com 03:25 PM
|l State Ragional Admini State Data Adminis [l State User Administrator
<1 ]

4. Click User Details tab to display the User Details panel. Data is displayed in this
panel for whichever user account is selected from the data grid. Select a user from
the data grid.

U.S. Department of Education
Promoting educationsl excellencs for all Americans @i
= = T i .8 = 9 % NPT 0

Help | Return to MSTX | Logout

Home Page | Account List
Descriptions A list of users in your stste and their contact information

| | Filter

Selected User -
Demographic Information B
_ N Last L
Job Title user 1d Status Abcepted Roles Email Cremte Activibio | | Expsratin:| | o0 First Name:  Dan
ROB Date nDate n Date e
LastName: Eoland
Eoland Dan MER DEoland Active o state dboland@em 09/12/2012
Administrato Regional | ail.com 03:33 Pm Address: 123 Main St.
. Administrats
5 Gty Harrisburg
Fallon Meredyhe | MER mfallont | Active tio State Data | test6@deloitt 05/12/2013 State: Pennsylvania
administrato Administrato | =.com 04:04 PM
; 1 Zip Codes
Fallen Meredythe MFallen Active Ho State Data  test3@deloitt 09/12/2013 Email:  dboland@email.com
Administrata e.com 0326
2 = & Telephone: 5555555555
Lovley D2l DLoviey Active o State User | dloviey@em  09/12/2012 System Information =
Administrats | ail.eam 03:37 Pm
; UserID: DEoland
Rombot Josh MER JRombot | Active to State Data | test2@dsloitt 09/12/2013 Role: Statz Regional Administrator
Administrato Administrato | e.com 03:25 PM
- 2 Status: Active
Accepted ROB: o
Accaptad ROB Data:
Completed Security Training:
Completed Security Training Date:
Ceaation Date: 09/12/2013 02:33 PM
Activation Date: [
First Login Date:

[+ D

| status | Roles |[ userDetails
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Section 4: Student Info Reports

Student Info Reports provide authorized end users the ability to gather statistics on the
students in MSIX. The table below provides a brief description of each report view broken
down by report category. There are six general reports: (1) Student Count, (2) Student
Demographic, (3) Enrolilments by MDE Type, (4) Enrollments in Multiple States (5) Student
Assessment, and (6) Student Course History.

Student Info

Description

Report Name

Counts of students based on MSIX ID and State Student ID in the
MSIX Student Counts application. Students with multiple States are those with enroliment
records in more than one State.

Student Demographic Counts of MSIX students by demographic MDE type. These counts are
Report based on State student records.

Enrollments by MDE Type

Report Counts of student enroliments by enrollment data type.

Enrollment in Multiple Counts of Students with enrollment records in your State and enrollment
States Report records in another State.

Counts of Students who were retained between two academic years. An
Grade Retention Report academic year is defined as the 12 month period between July 1st and
June 30th.

Missed Enrollment Report Count of missed enrollments identified a student qualifying move

Counts of course history records by course type of students in the user's
State

Student Assessment Report

Student Course History Counts of assessment records by assessment type of student in the user's
Report State

Who can access these reports?

State Data Administrators, Regional Data Administrators, District Data Administrators,
Primary Users, and Secondary Users.

State Users are restricted to their State-specific data and the overall national-level view.
They can also drill down to student-level data for students in their State.
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MSIX Student Count Report
What is the purpose of this report?

The MSIX Student Count Report provides a high-level view of the data in MSIX, including
counts of unique MSIX students, those in pending near match Worklist items, and MSIX
students with records in multiple States.

The drill down feature in the Student Count Report allows the user to drill down to Student
Data by double clicking an individual cell in the data grid while viewing the report in the
State grid.

What data is included in this report?

Student Count Column Headings

State

Distinct MSIX Students

Near Match MSIX Students
MSIX Students with Multiple States

Drill Down Window Column Heading

MSIX ID
State Student ID

Student Last Name

Student First Name

Date of Birth
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Suggested Uses

Use

Identify trends
in the State MEP
population

How the Report Can Help

Filtering by State and viewing student count numbers over specific date ranges:
e Based on enrollment date
e Based on withdrawal date
e Based on eligibility expiration date

e Counts of students who have an open enrollment in the State (i.e., no
withdrawal date)

Produce visual
representations
of data

Export the data to Excel and use it to creating charts, graphs, etc., which can be used for
presentations and trainings, and shared with various stakeholders

Ensure data
quality in
student count
reporting

Comparing MSIX State student count numbers to student count numbers in the State
migrant student database during desired date/time ranges

Comparing lists of students in the MSIX State student count to the lists generated by the
State migrant student database

Compare State
counts to
national counts

Viewing the State migrant student population numbers against the national counts

Viewing the percentage of the State MEP population against the national MEP population
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Screenshots of MSIX Student Count Report

Help | Returnto MSIX | Logout

Home Page MSIX Student Count

Description: Counts of students based on MSIX ID and State Student ID in the application. Students vith multiple states are those with enroliment records in more than one state.

| & Filter

National Distinct MSIX Students Near Match MSIX Students MSIX Students with Multiple States
by MDE Type = 699,655 3,037 28,181

in Multiple States

MSIX Student Count Report

MSIX Student Count Filter Form x
Enrollment Date From: £ Enrollment Date To: s
Withdrawal Date From: & Withdrawal Date To: 5
Eligibility Exp. Date From: L Eligibility Exp. Date To: s

Report Data with: | | open Enrollment Qnly

Drill Down Level: (=) Mational [ ) Texas

i Submit ]l Clear Filter ]l Cancel

MSIX Student Count Report Filter

General Student Info Report Features

Student Info Reports include a special feature for State Users to drill down to Student Data
from any of the Student Info report views. This feature is accessed by double-clicking any
row in the data grid while in the State-view. It contains each student’s last name, first
name, birth date, MSIX ID and State Student ID. This feature is not available in the national
view. Users can export the data in this report to Microsoft Excel and file for their reference.
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% Departrseet of Eihec st
T\ ~

Heturs te M%)

Haome age MSIX Student Count
Description: Counts of students based on MEIX (D and State Student (D in the spplcation. Students with multiple states m
with gnroliment redords in more than one tate

| State: Pennsylvania Distinct MSIX Students :. m -

Displaying Page 1 [Rows: 1 to 100 of 3562]
MSIX ID State Student ID | Last Name First Name
-'_ |

llll|3|4|Slﬂi?lslﬂllﬂlbblhﬂj ‘

View of the State Student Data report

Applying Filters to the Student Info Reports

The user can filter the information in the Student Info Reports through the User Filter Form.
The filtering capabilities across the five reports are very similar. The filter form contains the
following information:

Enrollment Date Range (To and From date fields)
Withdrawal Date Range (To and From date fields)
Eligibility Expiration Date Range (To and From date fields)
Qualifying Arrival Date Range (To and From date fields)
Academic Year 1 & 2

Enrollment Range

Open Enrollment Only

@ N o s W RH

Report View (if applicable)
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a. Student Demographic report may be filtered by Demographic Data Type
b. Enrollments by MDE Type may be filtered by Enroliment Data Type
c. Enrollment in Multiple States may be filtered by State
d. Grade Retention report may be filtered by Grade Level or District
e. Missed Enrollment Report may be filtered by Qualifying Move Type

i. To

ii. From

iii. To & From

f. Student Course History may be filtered by

i. Course Type

ii. Academic Year (To and From date fields)
g. Student Assessment type may be viewed by

i. Assessment type

ii. Assessment Admin Date (To and From date fields)
h. Student Course History Report

9. Drill Down Level: National or State level

FAQ

What happens if the user chooses filter parameters that do not correspond to any
records?

When the “Filter” button in the User Filter Form is clicked, the data grid will return no
records.

The following example is conducted in the Enrollments by MDE Type Report in the default
report view - Grade.
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Example:

1. In the User Filter Form, enter a date range for Enrollment Date, select Colorado
as the Drill Down Level, and click the Submit button.

U.S. Department of Education /
Pramoting educational excellence for all Amaricaris
X e ]

Help | Return to MSIX | Logout

[ Student Info Enrollments by MDE Type Student Course History
i MSIX Student Count | iption: L ent enrollments by enrollment data type.

i Student Demographic

Wiar Student Enrollment National Student Grade Student Count Total Count Percentage
[y Enrollments by MDE Type v £ Hational 696,008 ol
By Envollments in Mult Grade 11 29,103 4.18
i Studant Coure Histony: Out-of-School 120,296 17.2
i Studlant Assessment Grade 1 38,108 5.48
Grade 2 37,555 5.4
g Student Mability Grade 3 35,570 5.1 [
i D=ta Quality Grads 4 34,550 4.6
-‘ Worklist Grade 5 33,182 4.77
Grade & 22,727 4.7
Grade 7 31,566 4.54
Grade 8 32,345 4.65 r
Grade 5 33,130 4.76
Grade 10 30,977 4.45
Unknown / Invalid 3 )
Grade 12 54,987 7.9
Kindergarten 35,048
Age birth 4,365
Enroliment Date From: Enrollment Date To:
Withdrawal Date From: il Withdrawal Date To: =
Eligibility Exp. Date From: 4 Eligibility Exp. Date To: Ll

Report Data with: | | Open Enrallment Only

Enrollment Data Type: (=) Grade (&) Enrallment Type () IEP () Immunization Flag

() LEP (L) MEP Project Type (_j PFS [_)] Med Alert

Drill Down Level: () National () Colorade

| Submit II Clear Filter Il Cancel
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2. Data is filtered according to the parameters entered. Click Filter button to access
the User Filter Form.

U.S. Department of Education
Promoting educational sxcallencs for all Americans p

Help | Returnto MSIX | Logout

[Bigr Student Info

i MSIX Student Count Description: Counts of student enrollments by enrollment data type.

i Student Demographic E x| g Double dick the grid row to download the MSIX 1D of the student.

Wor,tiosut Ereniane State Student Grade 1al Student Count Total Count Percantage

IjEnroneHs by MDE Typs ¥ B colarade 569 5=
B Enrollments in Multiple States Age birth 3 0.53
i Student Course History et 3 258
Age 2 7 1.23
By Student Assessment
Age 3 (not in Kindergarten) 11 1.93
g Student Mobility
W =rucen i Age 4 (not in Kindargarten) 7 123 |8
Jig Dst= Quality Age 5 (not in Kindergarten) 2 0.35
In an official preschool program (ni 15 2.64
Kindergarten 24 5.98
Grade 1 47 8.26
Grade 2. 50 8.79
-
Grade 3 47 8.26
Grade 4 34 5.98
Grade 5 57 10.02
Grade & 25 6.15
Grade 7 4z 7.38 o]

3. Information is retained from previous form entries. Click Clear Filter to remove this
information.

Enrollment Report Filters x

Enrollment Date From: 11/01/2009 Enrollment Date To: 12/06/2010
I ‘Withdrawal Date From: i3 ‘Withdrawal Date To: i)
Eligibility Exp. Date From: |4 Eligibility Exp. Date To: e

Report Data with: | | Open Enroliment Only

Enrollment Data Type: (a) Grade () Enrollment Type () IEP () Immunization Flag

L

(_) LEP () MEP Broject Type (_) PFS (_) Mad Alart

Lo

Drill Down Level: (_) Mational (=) Colorado

Submit ]| Clear Filter H cancel
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4. Select the Open Enroliment Only checkbox and select State as the Drill Down
Level. Click Submit.

Enrollment Report Filters x

Enrollment Date From:  11/01/2009 Enrollment Date To: | 12/06/2010

§ Withdr: ate Fron: et Withdrawal Date To: |
Eligibili ate From: 4 Eligibility Exp. Date To: it

Report Data with: |¥] Open Enrcllment Only

Enrollment DataType: (a) Grade (_) Enroliment Type () IEP (_) Immunization Flag

(U LEP () MEP Project Type () PFS () Med Alert

Drill Down Level: | | national (=) Colorado

Submit Jl Clear Filter Jl Cancel J

5. Counts of students in the user’s State enrolled during the dates selected in the form
and are without a corresponding withdrawal date will appear in the datagrid. Click
Filter button to access the User Filter Form.

U.S. Department of Education
Pramoting educational excellance for all Americans p
- », - = 4 ! g = i &

Help | Returnto MSIX | Logout

B Student Info

By M5IX Student Count Description: Count®®PEtudent enrcllments by enrollment data type.

By Student Demographic il ks Double click the grid row to dovnload the MSIX ID of the student.

Wi, ftident Enrnlme ot State Student Grade 14 Student Count Total Count Percentage

[ Enroliments by MDE Type ¥ = Colorado 540 =
L e e — Age birth 3 0.56
Ey Student Course History auel % 913
Agez s 0.33
[y Student Assassmant
Age 3 (not in Kindergarten) 3 111
g Student Mobility
[ ] ity Age 4 (not in Kindergarten) 4 0.74 |_
W Data Quality Age 5 (not in Kindergarten) 1 0.1
g Worklist In 2n official praschool program (ni 14 2.59
Kindsrgarten 34 6.3
Grade 1 a7 8.7
Grada 2 s0 .26
—
Grade 3 46 8.52
Grade 4 24 5.3
Grade 5 55 10.13
Grade & s 6.48
Grade 7 a1 7.58
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6. Information is retained from the previous entry. Select Enrollment Type as the
report view in the Enrollment Data Type.

Enrollment Report Filters

Enrollment Date From:
‘Withdrawal Date From:

Eligibility Exp. Date From:

11/01/2009

et Withdrawal Date To:

4 Eligibility Exp. Date To:

Enrollment Date To:

12/06/2010 |

il
il

Report Data with: |¥] Open Enrall

_) Grade |(s) Enrollment Type| (_) IEP

() LEP () MEP Project Type () PFS

ot L Ly

Enrollment Data Type: ) Immunization Flag

() Med Alert

Drill Down Level: (_) Mational (s Colorado

b=y

Submit Jl Clear Filter Jl Cancel

7. Counts of students by Enrollment with Open Enroliments in the State appear in the
datagrid.

U.S. Department of Education
Promoting educational excellence for all Americans

Help | Return to MSIX | Logeut

Home Page | Enroliments by MDE Type

Bigr Student Info
i MSIX Student Count Description: Counts of student enrollments by enrcllment dats type.

By Student Demoaraphic o ] & Filter | Double click the grid row to download the MSIX ID of the student.

s Student Enrollment Stata Enrollment Typa Student Count Total Count Parcantage
[ Enroliments by MDE Type ¥ EColorado Rk
By Enoliments in Multiple States Residency Only (none of the above) se 12.22
By Student Course History Regular Term MEP-Funded Project 40 7.41
Basic School Pragram 428 79.26
By Student Assessment
“Year Round MEP-Funded Project 3 141

i Student Mobility

i Dat= Quality

g Worklist
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8. Double click a data row in the report to drill down the State Student Report data.
All student records that meet the data row selected appear in this report. Users can
export this report to Excel for future reference using the Export Data button.

partrmart o e atooe

MLIX Student Count

Dedcription: Counts of Hudents based on MEIX (D and State Stude™ (D in the applcation. Students wth mulliple states

with arroliment records in more than one siate

x
' : S ” » willhy
State: Pennsylvania Distinct MSIX Students
Displaying Page 1 [Rows: 1 to 100 of 3562] o
MSIX ID . State Student ID . Last Name . First Name . DOB
-]
e
[~]
l:‘2]3|4|5|6[?.s]9|10|>>]unj

Student Demographic Report

What is the purpose of this report?

The Student Demographic Report is broken down into four report views that define a
student’s demographic details.

1. Age - [Default View] The age report aggregates MSIX student counts grouped by
the age of all the unique MSIX students. The student’s age is calculated in years by
taking the difference of the current date and the birth date of the student. The age of
each student is rounded to the nearest year. The information in this report includes
student counts and percentages per age category.

2. CSR -_The continuation of services reason (CSR) report provides student counts and
percentages per valid CSR.
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3. Gender - The gender report counts MSIX students grouped by the gender
information of all the unique MSIX students. The information in this report includes
student counts and percentages per valid gender value.

4. Birth Location - The birth location report provides counts and percentages of the
countries that MSIX students were born, with the added ability to drill-down to the
States in each country.

In the national view, if the MSIX student has multiple State student information, MSIX will
only count the demographic information from the State student record that contains the
most recent enrollment record based on the enrollment and withdrawal dates.

This report allows the user to refine the student demographic data set into a subset of
students that meet particular criteria. It also allows users to analyze trends within the
migrant student population. Here are some example questions that can be answered using
this report:

1. What is the mean age and standard deviation of the migrant student population?

2. Has the percentage of migrant students born in Guatemala increased or decreased in
the past 3 years?

3. How many students are currently enrolled in my State with a continuation of service
reason?

What data is included in this report?

Student Demographic Column Headings

_Age CSR Gender Birth Location
State State State State
Student Age g:ggi(;\:ation o EEriEa Student Gender Birth Country
Min. Age Student Count Student Count Birth State
Max. Age Total Count Total Count Student Count
Avg. Age Percentage Percentage Total Count
Student Count Percentage
Total Count
Percentage

Drill Down Window Column Headings |
MSIX ID
State Student ID

Student Last Name

Student First Name

Date of Birth
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Suggested Uses

Use

Better understand
demographic make-up
of students served

Streamline
recruitment efforts

Develop appropriate
programs and services

Create partnerships

Gather data for a
Comprehensive Needs
Assessment (CNA)
and Service Delivery
Plan (SDP)

Determine
demographic trends in
the State migrant
population

Know which students
are receiving
continuation of
services and why

How the Reports Help

Viewing counts of students who fall into certain demographic categories:
e Age ranges
. Students who are male/female
e Students who are flagged as receiving a continuation of services
e  Birth locations

Click on cell counts to generate lists of students who fall into each category for any
necessary follow-up.

Verify the demographic make-up matches the strategies in the current State Identification
& Recruitment Plan (ID&R).

Use the data to adjust recruitment efforts (e.g., if there is a large OSY population, then
recruitment should be more community- and employer -based than school-based)

Analyzing data to match programming and services to the demographic population (e.g.,
school readiness programs if there is a large kindergarten-age population)

Analyze demographic data to determine what partnerships (educational, community,
social services) can be built to best benefit the students (e.g., Head Start programs or
pre-schools if there is a large number of Pre- K-age children in the State)

Use the various demographic data represented in the reports to help build a current State
profile

View various date ranges to determine demographic trends over time to be used in the
CNA (e.g., show number shifts in the 18-21 age population over last 3 years)

Running and viewing reports with the following filters:

e Age filter using various timeframes to show any shifts and changes in the State’s
migrant population regarding specific ages

e  Gender filter using various timeframes to show any shifts and changes in the
State’s migrant male/female population over time

e  Birth location filter using various timeframes to see shifts and changes to the
birth locations of the State’s migrant students over time

e Continuation of services filter using various time frames to determine changes in
why students are receiving continuation of services

Filter by “continuation of services” during a desired timeframe, then click on each cell
count of students to generate a list of students who receive continuation of services listed
under various reasons.
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Ensure data quality
for reporting

Comparing the MSIX report counts for certain timeframes and demographics to the State
migrant database (e.g., count of students by age enrolled 9/1/11 - 8/31/12 in MSIX to
same parameters in State database).

Screenshots of Student Demographic Report by View

B Student Info

By M5IX Student Count
i Student Demographic
i Student Enroliment
‘ Enrollments by MDE Type
‘ Enrollments in Multiple States
[y Student Course History
[y Student Assassmant
i Student Mobility
g Data Quality

B Worklist

U.S. Departmant of Education
Promoting educational excellsnce for all Americans

Help | Returnto MSIX | Logout

Home Page  Student Demographic

| Description: Counts of MSIX students by demographic MDE type. These counts are based on state student records.

| & Filter

Student Age Min. Age Max. Age Avg. Age Student Count 1Y | Total Count Percentage

National

¥ EzHational -79 42 14.21 636,008 =
10 34,243 4.92
13 34,215 4.92
i1 34,132 43 F
18 33,570 4.82
El 33,287 478 ||
12 33,193 .77
13 32,973 4.74
17 32,833 4.72
S 32,6865 4.7
14 32,283 4.64
15 31,884 4.58
16 31,783 4.57
7 31,253 4.49
20 31.086 4.47
21 30,913 a.44 |

Student Age Report
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U.S. Departmant of Education
Promoting educational excellsnce for all Americans

Help | Returnto MSIX | Logout

[ Student Info Home Page

Student Demographic
‘ MSIX Student Count | Description: Counts of MSIX students by demographic MDE type. These counts are based on state student records.

By Studsnt Demogrsphic | ] & | | Fiker |
s Student Enralimedt National Student Gender Student Count Total Count Percentage

B Enrollments by MDE Type ¥ rHational 696,008

‘ Enrollments in Multiple States M 2.888 0.41
FEMALE 298,360 42.87

i Student Course History

F 2,577 0.37

[y Student Assassmant
392,183 56.25

i Student Mobility

g Data Quality

B Worklist

Student Gender Report

U.S. Departmant of Education
Promoting educational excellsnce for all Americans

Help | Returnto MSIX | Logout

[ Student Info Home Page

Student Demographic
‘ MSIX Student Count | Description: Counts of MSIX students by demographic MDE type. These counts are based on state student records.
By Student Demographic | = & Filter

s ftidenE Enrnlmeot National Continuation of Service Reason Student Count Total Count Percentage

B Enrollments by MDE Type ¥ rHational 696,008

By Envoliments in Multiple States Serving secondary students through credit accrual programs 369 0.05
- Providing services for the duration of the term 10,256 1.47
i Student Course History
Providing services for an additional year - comparable services are not available 1,396 0.2
Student Assessmant
E Unknovm / Invalid 1,523 0.22
g Student Mobility
3 i Ne Data Submitted 682,464 98.05

g Dat= Quality

B Worklist

VE 057 U5 asarmant o Edaeabon, ey SFea] Gea B
Continuation of Services Reason Report
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Help | Returnto MSIX | Logout

Student Demographic

Home Page

Description: Counts of MSIX students by demographic MDE type. These counts zre based on state student records.
s Filter

€ Eeenlimt National Birth Country Birth State Student Count Total Count Percantage

[ Enrollmants by MDE Type ¥ B national 636,008

[ Enroliments in Multiple States [ Brazil 2

[y Student Course History »[icenads 802
> chile 1
# [ Costa Rica 4
» [ El Salvador 38
> (] Guatemala 1,931
» (1 Honduras 105
[ Mexico 179,180
# (1 Nicaragua 3
» [ No Data Submitted 86,812
» (O Peru 2
(] United States 427,119
» [ Uruguay 2

Birth Location Report

Demographic Report Filters x
Enrollment Date From: i Enrollment Date To: &
Withdrawal Date From: =4 Withdrawal Date To: iz
Eligibility Exp. Date From: i Eligibility Exp. Date To: i

Report Data with: |_| ©pen Enrcllment Only
Demographic Data Type: (=) Age () Gender () CSR (_j Birth Location

Drill Down Level: (#) National () Texas

i Sﬁhm& Il Clear Filter JI Cancel

Student Demographic Filter Form

Enrollments by MDE Type Report
What is the purpose of this report?

The Enrollments by MDE Type Report includes eight report views that provide counts of
students based on different enrollment data elements.

1. Enrollment Type -_The enrollment type report aggregates MSIX student counts
grouped by the enrollment type of the most recent enrollment of all the unique MSIX
students. The information in this report includes student counts and percentages per
enrollment type.
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Grade - [Default View] The grade report counts MSIX students grouped by the
grade level for the most recent enroliment of all the unique MSIX students. The
information in this report includes student counts and percentages per grade level.

IEP Indicator - The IEP indicator report provides student counts grouped by the
Individualized Education Program (IEP) indicator value provided in the most recent
enrollment record of all the unique MSIX students. The information in this report
includes student counts and percentages per IEP indicator value.

Immunization Flag - The immunization record flag report aggregates student
counts grouped by the immunization record flag in the most recent enroliment of all
the unique MSIX students. This report includes the student counts and percentages
per immunization record flag value.

LEP Indicator - The Limited English Proficient (LEP) indicator report provides
counts and percentages of unique MSIX students. The LEP indicator is queried from
the latest enrollment of all the unique MSIX students. This report provides student
counts and percentages per LEP indicator value.

Med Alert Indicator - The Med alert report view provides unique MSIX student
counts and percentages per Med alert indicator in the most recent enroliment of all
the unique MSIX students. This report provides student counts and percentages per
Med alert indicator value.

PFS Flag - The Priority For Services (PFS) flag report aggregates student counts
grouped by the PFS record flag in the most recent enroliment of all the unique MSIX
students. This report includes the student counts and percentages per PFS flag
value.

MEP Project Type - The MEP project type report aggregates student counts
grouped by the MEP project type in the most recent enrollment of all the unique
MSIX students. This report includes the student counts and percentages per MEP
project type.

This report allows the user to refine the enrollment type data set into a subset of students
that meet particular criteria. It also allows users to analyze trends within the migrant
student population. Here are some example questions that can be answered using this

report:

1.

What percent of migrant students have immunization flags on their enroliment
record?

What grade level are the majority of migrant students enrolled in?

How many students are currently enrolled in 12t grade in my State that I should
follow up on for graduation purposes?
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What data is included in this report?

Enrollments by MDE Type Column Headings

Enrollment Type Grade IEP Indicator Immunization Flag
National/State National/State National/State National/State
Enroliment Type Student Grade IEP Indicator Immunization Record Flag
Student Count Student Count Student Count Student Count

Total Count Total Count Total Count Total Count

Percentage Percentage Percentage Percentage

Enroliments by MDE Type Column Headings

LEP Indicator Med Alert Indicator PFS Flag MEP Project Type
National/State National/State National/State State

LEP Indicator Med Alert Indicator PFS Flag MEP Project Type
Student Count Student Count Student Count Student Count
Total Count Total Count Total Count Total Count
Percentage Percentage Percentage Percentage

Suggested Uses

Use How the Report Can Help

Gather data for

CNA and/or SDP Filter and view student counts during desired date ranges for each MDE available

Determine focus Filter the report by various MDEs to better understand State migrant population

mlalz::i?:a:nd Create and design programming that fits the State’s population (e.g., State with a high
zesignir?g percentage of students identified as LEP would want to focus on delivery of services

geared towards increasing English language proficiency/literacy)
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Use

Recognize trends
in migrant
population

Create visual
representations of
migrant
population

Identify students
at pivotal grades

Identify students
who fall into
special categories

Know which
students have a
Medical Alert

Create community
partnerships

How the Report Can Help

View reports with the following filters and using various time frames:

e Grade filter to show any shifts and changes in the State’s migrant population
regarding grade levels of students

. Enrollment Type filter to show any shifts or changes to the types of enrollments
of the migrant population (e.g., number of students enrolled as ‘residency only’
increasing over last 3 years)

e Immunization Flag filter to determine any shifts and changes to the number of
students with or without immunizations

e IEP filter to determine any shifts and changes to the number of students with an
IEP

. LEP filter to determine any shifts and changes to the number of students with an
LEP flag

e MEP Project Type filter to determine any shifts and changes to the number of
students in school-based or non-school-based MEP Projects

. PFS filter to show any shifts or changes to the number of students who are
deemed PFS

. Med Alert filter to show changes in the number of students who have an acute or
chronic medical condition

Use data to create charts, graphs, or other visuals for presentations to a variety of
stakeholders to have a clearer idea of student make-up and needs

Filter by grade to populate the number of students by grade, then double-click the grade
12 and the grade 8 cells to generate a list of student MSIX IDs, State IDs, and last names.
Use the list to check up on students and ensure that all documents and requirements are
in place for graduation and/or high school

Filter by IEP, PFS, and/or LEP for the current enrollment year, then double-click on the cell
to generate a list of students who fall into the desired category. Use the list of students for
follow-up (e.g., requesting IEP from former district, taking a new language assessment,
completing a new needs assessment).

Filter by Med Alert for the current or past enrollment year, then double-click the cells to
generate a list of students who have an acute or chronic medical condition. Follow up with
students and their families regarding the condition.

Filter by the following MDEs:

Med Alert and Immunizations — high numbers could indicate partnerships with clinics,
health departments, or other resources may be beneficial

Enrollment Type - high numbers of “residency only” may indicate the need to partner with
libraries, churches, adult education, or Head Start programs for Pre-K students or OSYs;
high numbers of “summer/intersession” could indicate that meeting with existing 4-H
Clubs, YMCA, local parks, museums, science centers, and college campus camps might
lead to potential partnerships
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Use How the Report Can Help

Run reports during specific timeframes and use MDE filters to compare counts against

Ensure data State databases

Elsg Run reports with various MDE filters to identify areas of data quality control (e.g., "No

Data Submitted” indicates that a student record has missing data)
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Screenshots of Enrollments by MDE Type Report

U.S. Department of Education
Pramoting educational excellence for all Amencans

Help | Return to MSIX | Logout

Enrollments by MDE Type

Stude . Home P:

P Student Info | Home Page
B v udent Count iption: Counts of student anrollments by enroliment data type.
[y Student Demographic ¥ Filter

B Student Enrcliment

Student Grade Student Count 1w Total Count Percentage
[ Enraliments by MDE Type | ¥ B national 596,008 ez}
Ey Enrollments in Multipls Statss Out-of-School 120,396 17.3
By Student Course History Sreds2 SR s .
Grade 1 38,108 5.8 |5
[Ey Student Assessment
Grade 2 37,555 5.4
g et b Grade 3 35,570 5.1
9 Data Quality Kindergarten 35,048 5.04
g Workiist Grade 4 34,550 4.96
Grade 5 23,182 4.77
Grade 3 32,130 4.76
Grade & 32,727 47
Grade 8 32,345 4.65 [

Grade Report

U.S. Department of Education
Pramoting educational excellence for all Amencans

Help | Return to MSIX | Logout

Home Page Enrollments by MDE Type

[y Student Demographic ¥ Filter

B Student Enrcliment

National Enroliment Type Student Count Total Count Percentage
[ enroliments by MDE Type ¥ 5 National 698,008
B¢ Enrollments in Multiple States Regular Term MEP-Funded Project 360,309 51.77
[ Stdent Coiren Histary Basic School Program and Regular-Term MEP-Funded Project 28,080 4.03
Mo Dats Submitted 11,194 1.61
[Ey Student Assessment
Basic School Program 126,235 18.14
=g Student Mability
s Mty Residency Only (none of the sbove) 77.485 11.13
9 Data Quality Summer/Intersession MEB-Funded Project 91,130 1z.09
g Workiist Year Round MEP-Funded Project 1.575 0.23

e o |
Enrollments by MDE Type Report

Page 65 of 137



U.S. Department of Education
Promoting educational axcallence for all Americans

Help | Return to MSIX | Logout

[ Student Info | Home Page

Enrollments by MDE Type
. MSIX Student Count Description: Counts of student enrollments by enrollment data type.

[ Student Demographic x| o Filter

hdent Ereilienent Mational IEP Indicator Student Count Total Count Parcantage

DEnrullmems by MDE Type ¥ [ National 696,008
. Enrollments in Multiple States Ho 588,838 84.61
¥ 10,488 1.51
[y Student Course History ==
No Data Submitted 95,624 13.88

By Student Assessment
g Student Mobility
i Dat= Quality
i Worklist

IEP Flag Report

U.S. Department of Education
Pramoting educational excellence for all Amencans

Help | Return to MSIX | Logout

B Student Info Home Page

Enrollments by MDE Type
i MSIX Student Count Description: Counts of student enrollments by enrollment data type.

By student Demographic i) Filter

Eor itdent Efnalimant National Immunization Record Flag Student Count Total Count Parcantage
[ Enroliments by MDE Type | ¥ EHational [ 595,008
i Enroliments in Multiple No 410,253 58.94
By Student Course History e Thamhs 28.48
No Data Submitted 122,387 17.58

[Ey Student Assessment
Student Mability

Data Quality

Immunization Flag Report

U.S. Department of Education
Pramoting educational excellence for all Amencans

Help | Return to MSIX | Logout

B Student Info Home Page

Enrollments by MDE Type

By MSIX Student Count Description: Counts of student enrollments by enrollment data type.

By student Demographic E i) Filter

B Student Enroliment Mational LEP Indicator Studant Count Total Count Parcantage

Dsnmumems by MDE Type ¥ 5 national 696,008

By Errollments in Multiple Ho 214,154 30.77
e 30,081 12,34

[y Student Course History b
Ho Dats Submitted 291,733 se.29

[Ey Student Assessment
Student Mability

Data Quality

LEP Indicator Report
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U.S. Department of Education
Promoting educational axcallence for all Americans

Help | Return to MSIX | Logout

[ Student Info | Home Page

Enrollments by MDE Type
. MSIX Student Count Description: Counts of student enrollments by enrollment data type.

[ Student Demographic x| o Filter

hdent Ereilienent Mational MEP Project Type Student Count Total Count Parcantage

DEnrullmems by MDE Type ¥ [ National 696,008
By Errollments in Multiple States Hon-School-based MEP Project 98,991 14.22
School-based MEP Projact 469,187 67.41
[y Student Course History SRR s
No Data Submitted 127,830 18.37
By Student Assessment
g Student Mobility
i Dat= Quality

g Worklist

MEP Project Type Report

U.S. Department of Education
Pramoting educational excellence for all Amencans

Help | Return to MSIX | Logout

[ Student Infa | HomePage | Enrollments by MDE Type
i MSIX Student Count Description: Counts of student enrollments by enrollment data type.

By Student Demographic i) Filter

B Student Enroliment Mational PFS Flag Studant Count Total Count Parcantage

Dsnmumems by MDE Type ¥ 5 national 696,008

B4 Enrollments in Multiple to 265,519 38.15
¥ 27,608 3.97
[y Student Course History b
Ho Data Submitted 402,881 s7.88
[Ey Student Assessment
Student Mobility

Data Quality

PFS Flag Report

U.S. Department of Education
Pramoting educational excellence for all Amencans

Help | Return to MSIX | Logout

[ Student Infa Home Page | Enrollments by MDE Type

By MSIX Student Count Description: Counts of student enrollments by enrollment data type.

By student Demographic E i) Filter

B Student Enroliment Mational Med Alert Indicator Studant Count Total Count Parcantage

Dsnmumems by MDE Type ¥ 5 national 696,008

By Errollments in Multiple Hone 145,105 20.85
ch 4,628 0.56
[y Student Course History A
Acute 1,598 0.23
[Ey Student Assessment
Mo Data Submitted 544,679 78.26

Student Mability

Data Quality

Med Alert Indicator Report

Page 67 of 137



Enrollment Report Filters

Enrollment Date From: EH Enrollment Date To: s
Withdrawal Date From: B Withdrawal Date To: 5
Eligibility Exp. Date From: L Eligibility Exp. Date To: s

Report Data with: || ©pen Enrcllment Cnly

Enrollment Data Type: (s) Grade (_) Enrollment Type () IEP (_) Immunization Flag

et L
| LEP |_) MEP Project Type (_) PFS (_) Mead Alert

L

Drrill Down Level: (*) National (_) Texas

| Submit |l Clear Filter |l Cancel J

Enrollment by MDE Type Filter Form
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Enrollments in Multiple States Report
What is the purpose of this report?

The Enrollments in Multiple States Report has a single report view that allows State users to
view students that have enrollment records in other States in addition to their own. The
State user can filter the report as follows:

1. Enrollments in user’s State

a. Enrollment date range
b. Withdrawal date range
c. Open enrollment only

2. Enrollments in States other than the user’s

a. Enrollment date range

b. Withdrawal date range

c. Open enrollment only

d. Select States — Multi-select States that share enrollments with user’s State to
display from a multi-select filter

A State user can use this report to gain insights on interstate relationships regarding
migrant students. This information may support initiatives for certain States to collaborate
with one another’s Migrant Education Programs. Some example questions that can be
addressed with this reporting capability are as follows:

1. How many of the students with recent enroliments in my State are still enrolled in
another State?

2. What percentage of the students with enrollments in my State withdrew from
Washington last year?

What data is included in this report?

Enroliments in Multiple States Column
Headings

State

State with Student Enroliments
Student Count

Total Count

Percentage
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' Drill Down Column Headings |

MSIX ID

State Student ID

Student Last Name

Student First Name

Date of Birth

Grade Level

Suggested Uses

Use

Develop mobility
profiles

How the Report Can Help

Filter using specific date ranges or “open enrollment”, then use the data given (i.e., States
listed) to better understand the mobility patterns of the State’s migrant students. Double-
click the desired cell to produce a list of students who have an open enrollment in another
State in order to create individual profiles.

Target States for
collaboration

Filter the report to include all States during any desired time frames, then analyze data
given (i.e., States listed) to determine the States with which the State may need to initiate
collaboration.

Send States “email notifications” in MSIX to make States aware of student mobility and/or
any special needs or considerations

Transfer student
records

Run the report using specific date ranges and/or “open enroliment”, then double-click the
desired cells to produce a list of students who have an open enrollment in the given State.

Utilize the “send email notification” in MSIX or contact the State to either send them the
students’ updated records or request the students’ records

Proper withdrawal
of students

Run report with an enrollment date range in your State and an open enrollment in other
States, then double-click the cells to get specific IDs of students with remaining open
enrollments in other States. Send an “email notification” in MSIX to the State to let them
know the student is in your State and needs to be withdrawn.

Identify highly
mobile students
who may benefit
from priority for
services

Run the report using desired filters and date ranges and double-click cells to generate a list
of specific IDs. Look up the student record in MSIX, specifically enrollments, to determine if
student is highly mobile (e.g., student has 5 enroliments in different States within the last
year, indicating student is highly mobile).
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Screenshots of Student Enrollments in Multiple States Report

U.S. Department of Education
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Report Data with: || open Enrcllment Only

Available States: = Selected States:
> | Alabama .
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i)
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l Submit Jl Clear Filter Jl Cancel J

Enrollments in Multiple States Filter

Grade Retention Report
What is the purpose of this report?

The Grade Retention Report provides counts of students who were retained between two
academic years. The report defines an academic year as the 12 month period between July
1st and June 30t
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Students are determined to be retained if their grade levels are identical between 2
academic years. For the purpose of this report only 2 enrollment types will be considered:

e 01 - Basic School Program
e 05 - Basic School Program and Regular Term MEP funded project
Who has access to this report?

The Grade Retention Report is accessible to Data Administrators and Government
Administrators only.

What views are available in this report?
The Grade Retention Report offers two views:

e The Grade View - Displaying the counts of retained students in a particular State
by grade level.

o Only grades K - 12 are included in the report.

e The District View - Displaying the counts of retained student in a particular State
by district.

Data Administrators using the Grade Retention Report can also access the individual student
information associated with the counts by double-clicking the row in the report.

What data is included in the report?

Grade View Column Headings District View Column Headings
State District Name
Student Grade Student Count
Student Count Total Count

Total Count

Drill Down Window Column Headings

MSIX ID
State Student ID

PFS Flag

Student Last Name

Student First Name

Birth Date

Grade Level

Suggested Uses
| Uses . How the Report Can Help

Filter by the desired time frame to view historical data, then view the number of students in
the State enrolled in the various course types. Use the data to set goals for course
enrollment in upcoming years (e.g., increase enrollment in advanced courses by 10% in 3
years).

Set Statewide
goals for
students

Page 72 of 137



Showcase
Student
Achievement

Compare against
national data

Identify students
for recognition

Create student
profiles for data
gathering

Properly place
students

View the number of students in the State enrolled in the various course types then use the
data to celebrate and showcase migrant student achievement.

Compare the number of students taking the various course types in the State to national
data during the same date range, to see how your State ranks (e.g., 30% of students in
State take honors level courses compared to 20% nationwide).

View the course types and corresponding numbers, then double-click on desired cells to
produce a list of students taking those courses. Use the list of students to highlight students
for awards or recognition for taking higher-level classes.

Use data generated for Statewide student profiles (e.g., 10% of secondary migrant
population is enrolled in AP courses) and/or other data gathering purposes (i.e.
Comprehensive Needs Assessment data).

Filter recent enrollment dates and choose desired courses, then double-click on desired cells
to produce a list of students taking various courses. Follow up with students and schools to
ensure proper course placement.

Applying Filters to the Grade Retention Report

User Filter Form - This form can be accessed by clicking the Filter button. The form
allows the user to place multiple filtering parameters on the report. Users are allowed to
select a single academic year as the focus of their report from the ‘Academic Year 1’ field

(i.e. 2011 - 2012). Upon selecting an academic year from the ‘Academic Year 1’ field, the
‘Academic Year 2’ fields will be automatically populated with the following academic year to
indicate the range of data to be considered in the report.

Users are also able to select whether the resulting data set will be displayed based on the
Academic Year 1 or Year 2. For example, if the user selects ‘2011 - 2012’ from the
‘Academic Year 1’ field and selects to display by Academic Year 1 then all of the student
counts presented based on the 2011 - 2012 school year. The selection of either ‘District
View’ or ‘Grade View’ from the filter form will determine how the resulting data is then
grouped.

Screenshots of Grade Retention Report
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Missed Enrollment Report
What is the purpose of this report?

The Missed Enrollment Report provides counts of missed enrollments following a qualifying
move. The purpose of this report is to assist users in identifying children that have moved to
their State but have not been enrolled in the any of the State’s districts.

Who has access to this report?

The Missed Enrollment Report is accessible to Data Administrators and Government
Administrators only.

What views are available in this report?

The Missed Enrollment Report determines an enrollment based on the Qualifying Move Type
selected by the user. The user is able to select 1 of 3 possible Qualifying Move types:

e To: Displaying counts of students indicating a Qualifying Move to another from the
user’s State without an accompanying enroliment from the user’s State

e From: Displaying counts of students indicating a Qualifying Move from the user’s
State without an accompanying enrollment from the user’s State.

e To & From: Displaying counts of students with either a ‘To’ or ‘From’ Qualifying
move without an accompanying enrollment from the user’s State.

Data Administrators using the Missed Enrollment Report can also access the individual
student information associated with the counts by double-clicking the row in the report.

Applying Filters to the Missed Enrollment Report

User Filter Form - This form can be accessed by clicking the Filter button. The form
allows the user to place multiple filtering parameters on the report, but defaults to ‘Count
by MSIX ID’, ‘To’ for the ‘Qualifying Move Type’ field, and 12 months’ for ‘Enroliment
Range’. Users can select ‘MSIX ID’ or ‘*QAD’ from the ‘Count by’ field. Selecting *‘MSIX ID’
will return individual students with missed enrollments, and selecting *QAD’ will return a
record for each QAD that matches the other filter criteria.

Upon making a selection for the ‘Count by’ field, the user must choose ‘To’, ‘*From’, or ‘To &
From’ from the ‘Qualifying Move Type’ field.

Upon selecting the ‘Qualifying Move Type’, the user must then enter a qualifying arrival date
range in the fields Qualifying Arrival Date Range From:<Calendar> and To:<Calendar>.
This range determines the span of time the report will search in order to determine if a
missed enrollment exists. Finally, the user must select an enrollment range from the
‘Enrollment Range’ field. Users may select ranges from 1 week to 12 months. This means
that after locating a qualifying move (To, From, or To & From) that is within the Qualifying
Arrival Date Range, the system will then search for an enrollment within 1 week to 12
months of the qualifying move depend on the selection of the user. Users may also select
‘NO LIMIT' from the enrollment range drop down. This indicates that any enrollment found
after an applicable qualifying move will be included in the report results.
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What data is included in the report?

Missed Enroliment Column Headings |

State

Missed Enrollments

Drill Down Window Column Headings |

MSIX ID

Student Last Name

Student First Name

Birth Date
QAD

City Moved From

State Moved From

Country Moved From

City Moved To

State Moved To

Female Parent Last Name

Female Parent First Name

Male Parent Last Name

Male Parent First Name

Suggested Uses
Uses How the Report Can Help

Plan ID&R for the Filter by date range to view Missed Enrollment trends from prior years to estimate the
upcoming season resources needed for the upcoming season

Filter Qualifying Move Type as Move To for your State and set the Qualifying Arrival Date
Range for the current academic year to identify students who should have enroliments in

Coordinate ID&R  your State.

during the school

year Filter Qualifying Move Type as Move From for your State and set the Qualifying Arrival Date
Range for the current academic year to identify students who should have enroliments in
other States.

Identify students Filter by Qualifying Move Type and Qualifying Arrival Date Range, then double click on the
with missed Report to produce a list of students with current Missed Enrollments.
enroliments

Filter by Qualifying Move Type and Qualifying Arrival Date Range to view trends in Missed
Identify trends in  Enrollments with students who moved from your State and who moved to your State.
missed
enrollments Filter by Qualifying Move Type and by Move To/Move From State(s) to view for which moves
Missed Enrollments most and least often occur
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Screenshots of Missed Enrollment Report

Help | Return to MSIX | Logout

Home Page | Missed Enroliment Report
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Student Course History Report
What is the purpose of this report?

The Student Course History Report gives counts of MSIX course history records by course
type. This report includes the counts and percentages per course type. Like the Assessment
Report, MSIX includes all courses taken by a student that is submitted by a State. The filter
form is slightly different for this report than the other Student Info Report filter forms.
Instead of report views to select from, as there in the other reports, the Student Course
History Report filter form has a multi-select filtering capability for which course types the
user wishes to include in the report.

What data is included in this report?

National/State

Course Type

Course Count

Total Count

Percentage
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' Drill Down Column Headings |

MSIX ID

State Student ID

Student Last Name

Student First Name

Date of Birth

Grade Level

Use

Set statewide

How the Report Can Help

View the number of students in the State enrolled in various course types and use the data

goals for to set goals for course enrollment in upcoming years (e.g., increase enrollment in advanced
students courses by 10% in 3 years)
g::'\j/z%atse Run the report to view the number of students in the State enrolled in the various course

Achievement

types, then use the data to celebrate and showcase migrant student achievement

Compare against
national data

Compare the number of students taking the various course types in the State to national
data during the same date range, to see how the State ranks (e.g., 30% of students in the
State take honors level courses compared to 20% nationwide)

Identify students
for recognition

Filter on a Date Range and Course Type, then double-click on desired cells to produce a list
of students taking certain course types. Use the list of students to highlight students for
awards or recognition for taking higher-level classes.

Create student
profiles for data
gathering

Use data generated for statewide student profiles (e.g., 10% of secondary migrant
population is enrolled in AP courses) and/or other data gathering purposes (i.e.
Comprehensive Needs Assessment data)

Properly place
students

Filter the report using recent enrollment dates and choosing the desired courses, then
double-click on desired cells to produce a list of students taking various courses and follow
up with students and schools to ensure proper course placement
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Screenshots of Student Course History Report

Help | Returnto MSIX | Logout

Home Page

Student Course History
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Student Course History Report Filter

Student Assessment Report
What is the purpose of this report?

The Student Assessment Report gives counts of MSIX assessment records by assessment
type. This report includes the counts and percentages per assessment type. The filter form
is slightly different for this report than the other Student Info Report filter forms. There are
no report views to select from, as there is with the Student Info reports, but a multi-select
filtering capability for which assessment types the user wishes to include in the report. If a
single student takes five assessments (all uploaded by the State to MSIX) MSIX will include
all five in the report count.
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What data is included in this report?

Student Assessment Column
Headings

National/State

Assessment Type

Assessment Count

Total Count

Percentage

Drill Down Column Headings

MSIX ID

State Student ID

Student Last Name

Student First Name

Date of Birth

Grade Level
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Uses How the Report Can Help

Ensure students
were tested when
appropriate

Create counts of
students tested

Develop student-
specific profiles

Determine trends

Aid in making a
PFS determination

Assess areas of
need for
programming

Create baseline
data for particular
students

Run the report using specific date ranges as filters, then double-click on the desired
assessment to produce a list of student IDs and last names. Use the list to confirm
students were tested when appropriate and as needed

Run the report using specific date ranges as needed by the State (e.g., withdrawal dates,
enrollment dates), view lists of assessments taken and corresponding student counts
during specific timeframes then use the counts for State-specific purposes (e.g.,
determine how many students took specific assessments before withdrawing, how many
students took certain assessments during an enrollment period)

Run the report using needed filters, then double-click on the desired cells to generate a
list of student IDs and last names. Using the IDs, search for the student in MSIX, and use
specific information listed (scores, interpretation, content, etc.) to build individual
student profiles in order to better serve the student and determine any student-specific
areas of need

Run the report using desired filters, then view lists of assessments taken and
corresponding student counts during specific timeframes. Analyze the data to determine
trends in the State regarding assessment data (e.g., humber of students taking
Language Proficiency Tests decreasing over last 3 years)

Filter by specific State assessments, then double-click the cells of the desired
assessments. Use the data to determine if a student has taken specific State
assessments to aid in PFS determination. If not, the child’s Historical Record could be
researched to view previous State assessments to make determination

Run the report using desired date filters, then double-click cells to produce lists of
students who took specific assessments. Research student assessment records to
determine areas of need for programming (e.g. majority of students scored below basic
in Math)

Run the report using specific date ranges, then double-click cells for a list of students.
Research student records in MSIX to obtain baseline assessment data. Research student
records at specific time intervals to gather more student-specific data.
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Screenshots of Student Assessment Report
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Child Count (CSPR) Report
What is the purpose of this report?

The Child Count (CSPR) Report provides counts by State of unique migrant children by
school year. The report data is segmented into two (2) categories:

e Category 1: A 12-Month Count of Eligible Migrant Children who can be counted for
funding purposes
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e Category 2: A count of Eligible Migrant Children enrolled during the
Summer/Intersession period who are participants and who can be counted for
funding purposes

Who has access to this report?

The Child Count (CSPR) Report is accessible to Government Administrators only.

What information is included in this report?

The following data elements are included in the datagrid of the report.

Child Count (CSPR)
Report Column Headings

State

Student Grade

Category 1 (All Eligible)

Category 2 (Summer)

Total Category 1

Total Category 2

Suggested Use

How the Report Can Help

Identify Student . . . .
Counts for Funding Run the report using the most recent or current reporting period for counts of all eligible

Purposes or just summer/intersession enrollments that can be counted for funding purposes.

Screenshots of Child Count Report
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Child Count (CSPR]) Filter Form

Base Report on School Year:

(*) Most Recently Closed Reporting Pericd (September 1, 2011 - August 31, 2012)

) Current Reporting Period (September 1, 2012 - August 31, 20132)

Available States: Selected States:
Alabama et
lLJ Alaska E‘I
| == | Arizona
= Arkansas
[—— Califarnia
Colorado
Connecticut =
l Submit J| Clear Filter J| Cancel J

Child Count (CSPR) Report Filter
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Section 5: Student Mobility Reports

Student Mobility Reports provide visibility for authorized users to the movement of migrant
students to and from the user’s State. The authorized user may view student moves based
on enrollment records between States or by qualifying move data. Additionally, they have
the option of excluding intrastate moves, international moves, or both from the report.
There are two Student Mobility Reports available to authorized users: (1) General Move
From, (2) General Move To.

Who can access this report?

State Data Administrators, Regional Data Administrators, District Data Administrators,
Primary Users, and Secondary Users can view the reports for student moves into or out of
their State only.

Government Administrators can view the reports for student moves between all States.

Applying Filters to the Student Mobility Reports

User Filter Form - This form can be accessed by clicking the Filter button. The form
allows the user to place multiple filtering parameters on the report

The user can filter the information in the Student Mobility Reports by using the User Filter
Form. The filter form provides the following options to the user:

1. Report mobility by: Enroliment data or Qualifying Moves data

2. If the user selected Qualifying Moves data, they can additionally filter by:
a. Qualifying Arrival Date From
b. Qualifying Arrival Date To
c. Exclude International Moves

d. Exclude Intrastate Moves (moves within the users State)
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MSIX General Move From Report
What is the purpose of this report?

The MSIX General Move From Report provides counts and percentages of migrant students
moving away from a user’s State.

How can users use this report?

This report can be used to analyze student movement trends, understand the number of
students that move to the user’s State at different times of the year, and which States most
students move from. The user can predict busy periods in which students are moving out of
their State most frequently.

What information is included in this report?

The following data elements are included in the datagrid of the report.

General Move From Report Column Headings

Moved From Country Moved From State
Moved To Country Moved To State
Student Count Total Count
Percentage
Use How the Report Can Help |

Filter using same date ranges for Qualifying Moves over multiple years, then view and
analyzing data to determine mobility trends for the State (i.e., where students are moving

Identify and upon leaving your State) over the chosen timeframes.

analyze mobility

trends Analyzing data to develop mobility patterns in general (e.g., create lists of top 10 receiving

States)

Analyze the report data to determine to which States students from yours and contact them

Target States to collaborate for programming and services for students (e.g., PASS programs, credit

for collaboration

recovery)
Predict “busy
periods” for Filter the report by time frames to determine periods of high mobility away from the State to
planning help you plan staffing and data collection appropriately

purposes
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Screenshots of MSIX General Move From Report
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Report Data with: || Exclude International Moves

|V] Exclude Intrastate Moves

l Submit J'l Clear Filter J'l Cancel J

General Move From Report Filter Form
MSIX General Move To Report
What is the purpose of this report?

The MSIX General Move To Report provides counts and percentages of migrant students
moving to a user’s State.

How can users use this report?

This report can be used to analyze student movement trends, understand the number of
students that move out of the users State at different times of the year, and which States
most students move to. The user can predict busy periods in which students are moving
into their State most frequently.

What information is included in this report?

The following data elements are included in the datagrid of the report.
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General Move To Report Column Headings

Moved From Moved From State
Moved To Country Moved To State
Student Count Total Count
Percentage

Suggested Uses

Use How the Report Can Help |

Filter using same date ranges for Qualifying Moves over multiple years, then view and
analyzing data to determine mobility trends for the State (i.e., where students are moving

SRR Els upon leaving your State) over the chosen timeframes.

analyze mobility

ELEl Analyze data to develop mobility patterns in general (e.g., create lists of top 10 receiving

States).

Analyze the report data to determine to which States students from yours and contact them

Target States to collaborate for programming and services for students (e.g., PASS programs, credit

for collaboration

recovery)
Predict “busy
periods” for Filter the report by time frames to determine periods of high mobility away from the State to
planning help you plan staffing and data collection appropriately

purposes

Screenshots of MSIX General Move To Report

Help | Return to MSIX | Logout

Potential Duplicates | General Move From

Genaral Mova To

Home Page

: Counts of MSIX students who have moved te ane state from anather (based on sither enrallment records or qualifying moves).
Filter
Moved To Movead From State Student Count Total Count Percantage
| | 9.427 X.)
Tennessee 19 0.20
Okizhoma 1
Mississippi z
Maryland 2 p.02 =
21
3

Missouri

South Carolina

3
4

North Carolina B 0.05
5
Virginia 7
2

New Jarsey

General Move To Report
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MSIX Student Mobility Filter Form

Report Move by: & Enrcllments ) GQualifying Moves
Qualifying Arrival Date From: L# Qualifying Arrival Date To:
Report Data with: || Exclude International Moves

|¥| Exclude Intrastate Moves

I Submit | | Clear Filter

| | Cancel ]

General Move To Report Filter Form
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Section 6: Data Quality Reports

Data Quality Reports provide data administrators with information on the quality of the
student record data for the students in each user’s State.

The Data Quality Reports folder contains the following reports accessible to State Data
Administrators:

1. Data Load Report

2. Data Completeness Report

3. Data Validity Report

4. Potential Duplicates Report
Data Load Report

What is the purpose of this report?

The Data Load Report creates a record for each State data file loaded into MSIX. The report
provides a record of the frequency at which a State loads files into MSIX.

What information is included in this report?

The following data elements are included in the datagrid of the report.

Data Load Reports Column Headings

File Name Submitting State

Beginning Date End Date

Total Record Count

When an individual file is selected, the following file details are selected.

Data Load Report File Details

File Name Beginning Date
End Date Student Count
Total Record Count File Format
File Status Received Date
Processed Date

Who can access this report?

State Data Administrators, Regional Data Administrators, District Data Administrators, and
State Batch Submitters.

How the Report Can Help

Know frequency
and quantity of
data submitted

View the report and check the beginning and end dates and Total Count to see how often
and how much data your State is submitting.
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::::I?t?{e data Use the File Errors tab to see if any errors occurred in your data load and what they were.

Validate records

uploads Run the report and view the File Details for the files to check State uploads.

Maintain records of

file uploads Export the report in PDF or Word format for your records
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Data Load Files Report Screenshots

U.S. Department of Education
Promoting educational excellence for all Americans V
=

Help | Return to MSIX | Logout

Home Page  Data Load Files

Description: Files loaded into MSIX by your state and the file information.

=]

Total Data Load Items: 24

Filter |

File State Beg. Dte End Dte Total Record Cnt

File Name: WY_SSII_20120106000050000.5ml
WY_SSII_20120220a.% Wysming 576 2
ml Begin Date: Fri Jan 6 00:00:00 GMT-0500 2012
W?f_SSH_ZUlZUZZUE-x Wyeming 378 End Date: Fri Jan 6 00:00:00 GMT-0500 2012
ml
o e e Student Count: &

Total Count: 12
WY_SSII_20120220a.% Wyeming 576
2 File Format: XML
WY_SSII_20120220a.x Wyoming 576

|

m Fila Status: Completad ETL Procass.
ml wysming 48 I

Received Date: Tue Feb 21 00:00:00 GMT-0500 2012
WY_SSII_20120220b.x Wyoming 43 Processed Date:
ml
WY_SSI1_20120220b. Wysming a8
ml
ml Wyaming ag
WY_SSI1_20120220b.% Wyaming 48
ml
WY_SSII_20120220b.x Wyeming 48
ml
0050000.xml Wyoming 01/06/2012 01/06/2012 12

[~ File Details File Counts File Errors

Data Load Files Report

Additional Report Views

The right side panel of the Data Load Report provides additional ways to view report
information, as follows:

1. File Details Tab - by clicking on this tab, the user can access more detailed
information on the file, including data on the number of student records in the file,
and the date it was processed

2. File Counts Tab - by clicking on this tab, the user can access information on three
different types of counts for both Student Records and Total Records: Overall,
Processed and Rejected

3. File Errors Tab - by clicking on this tab, the user can access information on any
errors that were found in the selected file
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Additional Report Views Screenshots

Example:

1. Click File Details tab to view the File Details panel. Select the file from the
datagrid to display details in the right side panel.

U.S. Department of Education
Promoting educational excellence for all Americans

Help | Return to MSIX | Logout

Data Load Files

Student Info Home Page
g Student Mobility ipti les loaded into MSIX by your state and the file information.

g Data Quality | ™ 3 ) Filt

| Total Data Load Items: 24

[y Dst= Complatansss File State Beg. Dte End Dte Total Record Cnt
i File Name: WY_SSII_20120106000050000.5ml

By Dst= validity WY_SSII_20120220a.% Wysming 576 N

ml Begin Date: Fri Jan 6 00:00:00 GMT-0500 2012

Potential Duplicates

E W?f_SSH_ZUlZUZZUE-X Wyeming 378 End Date: Fri Jan 6 00:00:00 GMT-0500 2012

ml

o e e Student Count: &

Total Count: 12

WY_SSII_20120220a.% Wyeming 576

2 File Format: XML

WY_SSII_20120220a.x Wyoming 576

|
i File Status: Complstsd ETL Procsss
ml wysming as |
Received Date: Tue Feb 21 00:00:00 GMT-0500 2012

WY_SSII_20120220b.x Wyoming a8 Processed Date:

ml

WY_SSI1_20120220b. Wysming a8

ml

ml Wyaming ag

WY_SSI1_20120220b.% Wyaming 48

ml

WY_SSII_20120220b.x Wyeming 48

ml

0050000.xml Wyoming 01/06/2012 01/06/2012

File Errors
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2. Click File Counts tab to view the File Counts panel. Select the file from the
datagrid to display details in the right side panel.

U.S. Department of Education
Promating educational excellence for all Americans

Help | Return to MSIX | Logout

Data Load Files

i Student Info Home Page
[ Studant Mability | Description: Files loaded into MSIX by your state and the file information.

B D=t= Quality I = Filte:

[¥] pata Load Files |Total Data Load Items: 24 File Counts

i Data Completenass File State Beg. Dte End Dte Total Record Cnt Count Type Studant Total

[ Dats validity | WY_SSII_20120220a.x Wyoming 576 4| | overall 5 12
ml
2ol Dilintes WY_SSI1_20120220a.x Wysming 576
i Workdist aal
ml Wyoming 576
WY_SS11_20120220a.x Wyoming 576
ml
WY_SSII_201202208.x Wyoming 576
ml
ml Wyoming 48 |||
WY_S511_20120220b.x Wysming 48
ml
WY_SSII_20120220b.x Wyoming 48
ml
ml Wyaming 48
WY_SS1I_20120220b.x Wyoming 48
ml
WY_SS11_20120220b.x Wysming 48
1
0050000.xml Wyoming 01/06/2012 01/06/2012

3. Whichever file is selected will be highlighted in yellow, and that file’s count
information will be displayed at right.

U.S. Department of Education
Promating educational excellence for all Americans

Help | Return to MSIX | Logout

Data Load Files

[ Student Info Home Page
B Studant Mobility | Description: Files loaded into MSIX by your state and the file information.

s D=t= Quality ™ | L Filte:

[¥] pata Load Files |Total Data Load Items: 24 File Counts
i Data Completenass File State Beg. Dte End Dte Total Record Cnt Count Type Studant Total

[y Data validity | WY_SSII_20120220a.x Wyeming 576 - | overall 3 12
ml

IEteil dpicntas WY_SSI1_20120220a.x Wyoming 576
i Workdist aal
ml Wyoming 576
WY_SSI1_20120220a.x Wyoming 576
ml
WY_SSII_20120220a.% Wyoming 576
ml
ml Wyoming 48 |||
WY_SSI1_20120220b.x Wyeming a8
ml
WY_SSII_20120220b.x Wyeming a8
ml

Wyoming 48

_20120220b.x Wyoming 48

_20120220b.x]

Wyaming

0050000.xml Wyeming 01/06/2012 01/06/2012
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4. Click on File Errors tab. Select a file from the datagrid to display details in the right
side panel.

U.S. Department of Education
Promating educational excellence for all Americans

Help | Return to MSIX | Logout

Data Load Files

i Student Info Home Page
[ Studant Mability | Description: Files loaded into MSIX by your state and the file information.

B D=t= Quality I = Filte:

[¥] pata Load Files | Total Data Load Items: 24 |
ERRORS
[y Dat= Completenass File State Beg. Dte End Dta Total Record Cnt |

T Error Description:

[y Data validity | WY_SSII_20120220a.x Wyoming 576 ZH
ml Error Message:
Patential Duplicates
B 2 w:rissuizntznzzna.x Wyoming 576 Error Datet

— J ml

i Werldist
ml Wyoming 576
WY_SSII_20120220a.% Wyoming 576
ml
WY_SSII_20120220a.% Wyeming 576
ml
ml Wyoming 48 |||
WY_SSI1_20120220b.% Wysming a8
ml
WY_SSII_20120220b.x Wyeming a8
ml
ml Wyoming 48
WY_SSII_20120220b.x Wyeming 48
ml
WY_SSI1_20120220b.% Wysming 48
ml
0050000.xml Wyoming 01/06/2012 01/08/2012

5. Whichever file is selected will be highlighted in yellow, and any errors that exist for

that file will be documented at right.

U.S. Department of Education
Promating educational excellence for all Americans

Help | Return to MSIX | Logout

Data Load Files

[ Student Info Home Page
B Studant Mobility | Description: Files loaded into MSIX by your state and the file information.

s D=t= Quality ™ | L Filte:

[¥] pata Load Files |Total Data Load Items: 24
ERRORS
[y Dats Completeness File Stata Bag. Dte End Dte Total Racord Cnt
i T T Error Description:

[ Dats validity WY_SSII_20120220a. Wyeming 576 ]

ml Error Message:
IEteil dpicntas WY_SSI1_20120220a.x Wyoming 576 sy

i Workdist aal

ml Wyoming 576

WY_SSI1_20120220a.x Wyoming 576

ml

WY_SSII_20120220a.% Wyoming 576

ml

ml Wyoming 48 |||

WY_SSI1_20120220b.x Wyeming a8

ml

WY_SSII_20120220b.x Wyeming a8

ml

ml Wyoming a8

WY_SSII_20120220b.x Wyeming 48

ml

WY_SSI1_20120220b.x Wyeming 48

ml

0050000.xml Wyoming 01/06/2012 01/06/2012
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Data Completeness Report
What is the purpose of this report?

The Data Completeness Report evaluates each data element within MSIX for completeness
within their respective data element groups. If certain data elements are not submitted in
student files from the user’s State, they are included in this report.

What information is included in this report?

The following data elements are included in the datagrid of the report.

Data Completeness Reports Column Headings

Region Data Element Group
Data Element Data Element Missing (%)
Data Element Missing (Count) Data Element Group (Total)

Who can access this report?

State Data Administrators, Regional Data Administrators, District Data Administrators, and
State Batch Submitters.

Suggested Uses

Use How the Report Can Help |
Identify data elements showing as a number other than “0” in the Data Elements
Identify gaps in Missing column, then double-click the data element cell for more detail. Analyze
data entry and/or missing data to determine where the gap is occurring; specifically, is it a data
collection collection issue (e.g., MEP staff or State not collecting MDE) or a data entry issue

(e.g., MEP staff not entering specific MDEs)?

i Double-click the data element cell for any MDEs that are truly “missing” (e.g., school
Correct incomplete ID code, QAD) and export a list of student IDs and last names in order to pinpoint
data specific student records containing missing data. Obtain the missing data and update

the student record in your State database, then send a file upload to MSIX.
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Data Completeness Report Screenshots

Help | Return to MSIX | Logout

Home Page Data Completeness
Description: Tha count of incomplate data fields by MDE submittad by a state
[[E S | e
Region Data Element Group Data Element Data Element Missing (%) Data Element Missing (Count) Data Element Group (Total)

¥ S Alsbama

A =Lt
Ass 0.05 s s.s2s |
Ass 0.05 s 5,929 |
Assessment Title 0.05 s 5,929
Assessment Reporting Mathod 0.05 s s.o28 [
Score Results 0.31 a3t 5,529
Assessments Assessment Administration Date 0.00 0 5,929
Assessments Assessment Interpretation 100.00 5,929 9,328
¥ £ Cours= History
Course Histary End Academic Year 0.45 43 10,684
Course Histary Clock Hours EEEE) 10,683 10,884
Course History Course Section 7.12 761 10,684
Course History Subject Area Hame 0.00 0 10,684
Course Histary Course Title 0.00 0 10,684
Course History Tarm Typs 0.36 39 10,684
Course History Final Grade 0.48 sz 10,684
Course Histary Grade-to-Date s5.28 10,608 10,684
Courss History Cradits Grantad .49 s08 10,684
Course History Bagin Academic Year 0.45 a3 10,684 | 7|

3057 U5, Begament ot vesbon, par ofga Geary oo
Data Completeness Report
Data Filter Form x

Drill-down level: (_) Mational (=) Alabama

Report view: | ) Expand (s) Collapse

oty

| Submit | | Clear Form | | Cancel |

Data Completeness Report Filter
Drill-Down Feature

State Users have the ability to drill down to the student-level in the Data Completeness
Report, by double-clicking any row in the data grid while in the State-view. The pop up
window for all Data Element groups includes the MSIX ID, State Student ID, and Last Name
of the student record that is missing the subject Data Element.

In addition to this student information, the drill-down from three of the six Data Element
Group have additional columns that are relevant to the group to help the user identify the
records in question.

The following additional columns are included in the drill-down view for each data element
group:
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1. Assessments

a. Assessment Type
b. Content Type
c. Date

2. Course History

a. Course Title/Subject Area
b. School Year Starting

3. Enrollments

a. Enrollment Date
b. Grade
c. School ID Code

Users can export the data in this report to Microsoft Excel and file for their reference. The
Drill-Down Feature allows users to identify which records have missing data elements so
they may correct them in the State MEP System.
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Example:

1. To view the student-level data, as described above with respect to the data element
‘Assessment Interpretation’, double click on the data row with the data element
‘Assessment Interpretation’ within the data element group ‘Assessments’.

U.S. Department of Education
Promating educational excellenca for all Americans

Help | Return to MSIX | Logout
Home Page | Data Completeness

Description: The count of incomplete data fislds by MDE submitted by a state

[ TS | mter
Region Data Element Group Data Element Data Element Missing (%) Data Element Missing (Count) Data Element Group (Total)
¥ £ Alabama B
¥ [ Assessmeants
Assessments Assessment Content 0.05 5 5,929 |_
Assessments Assessment Typs 0.05 s 2929 |
Assessments Assessment Title 0.05 s 9,929
Assessmants Asssssment Reporting Mathod 0.05 s 5,923 &
Assessments Score Results 0.21 21 9,929
Assessments Assessment Administration Date 0.00 o 9,929
Assessments ‘Assessment Interpretation 100.00 9929 9,923
¥ [ Course History

Courss History End Acadamic Year 0.45 49 10,684
Caurse Histary Clack Hours 99.99 10682 10,8684
Course History Course Saction 7.12 761 10,684
Course Histary Subject Ares Hame 0.00 o 10,584
Course History Course Title 0.00 a 10,684
Course Histary Term Type 0.35 39 10,584
Course History Final Grade 0.48 52 10,684
Courss History Grade-to-Date 99.26 10,606 10,684
Course Histary Cradits Granted .49 s0g 10,584
Course History Begin Academic Year 0.45 43 10,684
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2. Student Data is shown for each assessment record that was submitted without the
data element ‘Assessment Interpretation’. Click Export Data to export the data to
Excel.

State: Pennsylvaniz Data Element Missing:  Assessment [nterpratation

Displaying Page 1 [Rovs: 1 to 82 of 82]

MSIX 1D State Student ID | LastName | | AssessmentType ContantTyps | ‘ Date
| 2011-11-01 00¢ fia ]
Languags Proficiancy Ti ESL level | 2010-01-01 00:
Language Proficiency T1 ESL level | 2010-01-01 00:00
Other Achiavement Tes Rsading Scaled Scora |
Language Proficiency Tr ESL level | 2010-01-01 00:00:00.€ " Data Lement Group
| | 3 (Total)
Language Proficizncy Ti ESL level | 2010-01-01 00:00:00.C
Language Proficiency Tv ESL level | 2010-01-01 00:00:00.¢ 1
Language Proficizncy Ti ESL level | 2010-01-01 00:00:00.
| | 0 w0
Language Proficiency T Cluster & Grade Level C
' ] ELE S H
Other Achievement Tas Reading - Nonsense Wi 2010-12-01 00:00:00.¢
L ] 8. 961
Other Achis Tes Reading - Ph Se 2010-12-01 00:00:00.C
- | [ » LR
l Qunsiad Move To Other Achievement Tes Reading - Initial Sound 2010-12-01 00:00:00. S
| | 2
P D81 Quatay Other Tes Reading - Ph Se 2010-12-01 00:00:00.( >
8941
[y 0xta Load Fies Other Achievement Tas Reading - Nonsense Wi 2010-12-01 00:00:00.¢
Other Achievement Tes Reading - Letter Namin 2010-12-01 00:00:00.
Other Achievement Tes Reading - Letter Namin 2010-12-01 00:00:00.C -
| | 12.48)
Other Achievement Tes Reading - Initisl Sound 2010-12-01 00:00:00.C
[y Pot=a! Oupicates - | 12453
Language Proficiency T1 ESL level | 2010-01-01 00:00:00.C S
worktst Language Proficiency Tv ESL level | 2010-01-01 00:00:00.( e
| 124
g Workats hy ser Language Proficiency T ESL level | 2010-01-01 00:00:00.] : |
12483
= | | 7 5
fyg eorhst Ao Languags Proficiancy T ESL level | 2010-01-01 00:00 | r24m B
e L itat Ti ESL level 2010-01-01 00:00:00.017
1
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3. The Student Data from the drill-down window can now be saved locally for the user.

MSIX Student ID x

Stater Alsbama Data Element Missing:  Scora Results

W Displaying Page 1 [Rovs: 1 to 2 of 2] Export Data

NHSIX ID StateStudentID | LastName Assessment Type Content Type Date

01 00100100
[C] - 1 %, ThisPC v @ | SearchThis PC ) sing (Count) Data tement Grous (Total)
- @

A
4 Folders (6)

h Desktop F Documents
}‘ Downloads b
h Pictures l Videos

H Videos
$a OSDisk () 4 Devices and drives (1)

= 05Disk (C:)
v X =_—

G S rsix student ID_Alabama_1419965418569.c51]

Save as type: | All Files (*7) vl
. Hide Folders | Conca |

Data Validity Report

What is the purpose of this report?

The Data Validity Report counts the number of invalid data entries for each data element.
Some data elements within MSIX have specific criteria that must be met to be successfully
loading into the MSIX database. If a State submits student data that does not meet the data
requirements, MSIX will be unable to process and translate the data into useful information
for the end user. When States submit invalid data, MSIX will capture it in this report to help
identify areas where they can improve data integrity.

What information is included in this report?

The following data elements are included in the datagrid of the report.

Data Validity Report Column Headings

Region Data Element Group
Data Element Data Element Invalid (%)
Data Element Invalid (Count) Data Element Group (Total)

Who can access this report?

State Data Administrators, Regional Data Administrators, District Data Administrators, and
State Batch Submitters.

Suggested Uses

How the Report Can Help

Identify gaps in View the report to identify data elements showing anything other than a “*0” in the Data
data entry Element Invalid column, double-click the data element cell for any MDEs that are invalid
| and/or (e.g., course type, assessment interpretation) for detail. Analyze invalid data to determine
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collection where the gap is occurring; specifically, is it a data collection issue (e.g., MEP staff or State
incorrectly collecting MDE) or a data entry issue (e.g., MEP staff not entering specific MDEs
correctly)?

Double-click the data element cell for any MDEs that are invalid and export a list of student
Correct data IDs and last names in order to pinpoint specific student records containing missing data.
collection issues Obtain the missing data and update the student record in your State database, then send a
file upload to MSIX.

Create data

collection Analyze the invalid elements for your State, and, after determining the cause of any validity
leading issues, create Statewide policies and procedures on how to collect and enter data elements.
practices

Data Validity Report Screenshots
= —~ L p F T > i

Help | Returnto MSIX | Logout

Data Validity

g Student Info Home Page
g Student Mobility Description: Tha count of invalid data fields by MDE submitted by a state

[Gigr Data Quality ] & Filter

0= Lond Fles Region Data Element Group Data Element Data Element Invalid (%) DS t2 Elemeat Tais ali) Dats Hlamest/Criip
[y Dsts Compltensss 5 [Coont) [Eatal)
¥ E5ational =
[ pata validity [ om—
[Ey Potentizl Duplicatas Assessments Assessment Typs 0.00 o 1,826,881
g Worklist Assessments Assessment Administration Da 0.00 131 1,826,881
Assessments Assessment Reporting Mathod 0.00 o 1,826,881 |2
Assessments Assessment Interpretation 0.00 o 1,826,881
¥ £5 Course History
Course Histary Clack Hours 0.02 240 1,609,284
Course Histary Term Type 0.00 a Leos,zes [
Course Histary Course Section 0.00 o 1,609,284
Course History Course Type 0.09 1,560 1,608,284
Course Histary Credits Granted 0.00 o 1,609,284
Course History Begin Academic Year 0.00 o 1,609,284
Courss History End Acadamic Vaar 0.00 o 1,609,284
¥ EJEnrollments

Enrallments LEP Indicator 0.00 a 4,642,386
Enroliments Home Schooled 0.00 o 4,642,386
Enrallments Immunization Record Flag 0.00 o 4,642,385
Enrolimants Enrollmant Date 0.00 &s 4,642,385 ||

Data Validity Report
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Data Filter Form x

Drill-down level: () Mational (s) Alabama

Report view:  (a) Expand Collapse

L

| Submit | | Clear Form | | Cancel |

Data Validity Report Filter

Drill-Down Feature

State Users have the ability to drill down to the student-level data in the Data Validity
Report by double-clicking any row in the data grid while in the State-view. The pop up
window for all Data Element groups includes the MSIX ID, State Student ID, and Last Name
of the student record that has an invalid submission for the subject Data Element.

In addition to this student information, the drill-down from three of the six Data Element
Group have additional columns that are relevant to the group to help the user identify the
records in question.

The following additional columns are included in the drill-down view for each data element
group:

1. Assessments

a. Assessment Type
b. Content Type
c. Date

2. Course History

a. Course Title/Subject Area
b. School Year Starting

3. Enrollments

a. Enrollment Date
b. Grade
c. School ID Code
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Users can export the data in this report to Microsoft Excel and file for their reference. The
Drill-Down Feature allows users to identify which records have missing data elements so
they may correct them in the State MEP System.

Example:

1. To view the student-level data, as described above with respect to the data element
‘Assessment Interpretation’, double click on the data row with the data element
‘Assessment Interpretation’ within the data element group ‘Assessments’.

Help | Return to MSIX | Logout

Home Page | Student Assessment | Enroliments by MDEType  Student Demographic | Data Validity

Description: The count of invalid data fields by MDE submitted by a state

Region Data Element Group Data Element Data Element Invalid (%) Data Element Invalid (Count) Data Element Group (Total)
v Eynational -]
¥ [ Assessmen s
0.00 o 2,477,254
0.00 127 2,477,254
0.00 s 2,477,254 |2
070 17,410 2,477,254
v £ Course History
0.00 12 113,362
0.00 8 2,113,362 |
0.00 18 2,113,362
Courss History Course Type 0.08 1,830 2,113,362
Course History Credits Granted 0.00 1 2,113,362
Course History Begin Academic Year 0.00 0 2,113,362
Course History End Academic Year 0.00 o 2,113,362
¥ Egenroliments
Enrolimants Lep Indicator 0.00 o 5,160,366
Enroliments Homa School Indicator 0.0 078 5,160,365
Enroliments 0.00 o 5,160,365
E s 0.00 1 5,160,965
Errollmants 0.00 El 5,150,965 | v |

2. Student Data is shown for each assessment record that was submitted without the
data element ‘Assessment Interpretation’. Click Export Data to export the data to
Excel.

“'MSIX Student 1D

‘t:.’

State: Pennsylvania Invalid Data Element: Assessment Interpretation

-y Aq
b \.."g_ Displaying Page 1 [Rows: 1 to 0 of 0] e | Export Data

MSIX ID State Student... Last Name Assessment T... Content Type Date Invalid Data Elem...
C) - 03 Cluster & Grade Lev 022011 Other - K [=] M= Complete ats Vakday
03 Listening Scaled Scc 022011 Other - Reaching
03 Speaking Scaled Soi 022011 Other - Expanding
o3 Reading Scaled Sco 022011 Other - Entering
03 Literacy Scaled Scor 022011 Other - Beginning
03 Cluster & Grade Lev 022011 Other - 6-8 r
03 Speaking Scaled Soi 022011 Other - Reaching
o3 writing Scaled Score 022011 Other - Developing
- oz Oral Scaled Score 022011 Other - Reaching
u} 03 Comprehension Sca 022009 Other - Beginning
o3 Writing Scaled Score 022009 Other - Entering
03 Reading Sealed Ses 022009 Other - Beginning
L_) 03 Speaking Scaled Soi 022009 Other - Entering
- —_ — 03 Listening Secaled Scc 022009 Other - Expanding
o3 Tier & Tier Level 022009 Other - Beginning
03 Cluster & Grade Lev 022009 Other - 40242
03 Composite Overall § 022011 Other - Expanding
03 Litaracy Scaled Scor| 022011 Other - Daveloping
L}' 03 Reading Scaled Sco 022008 Other - Beginning
o3 Oral Scaled Score 022008 Other - Beginning
03 Literacy Scaled Scor 022008 Other - Beginning

3052 VR Boparimemt o fdviryes: fir S . - . - B e
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3. The Student Data from the drill-down window can now be saved locally for the user.

@ /’
MSIX Student ID x
~ " ' State: Alsbsms Invalid Data Element:  School Identificstion Code
: Save As | e Export Data

- — z
@—C}#‘H » Libraries » < [ 43 ||| Search Libraries Invalid Data E...
Es E I 010030001670
UrganuE = 010030001670
- . . 010030001670
457 Favorites — Libraries
B Desktop Open a library te see your files and arrange them by folder, date, and other properties. U100300016/0
16 Downloads 010030001670
] Recent Places |5 &| Documen ts 010129000451
\/ Library 010123000451
4 5 Libraries 010030001670
S — D
> [°5 Documents =
E = Library
7 Y
b o Music .
1 [ Pictures 9 Pictures
[ Videos . e libray
File name:  msb_student ID_Alabama_1332446623137.csv
Save as type: E
“ Hide Folders
[

Potential Duplicates Report

What is the purpose of this report?

The Potential Duplicates Report identifies student records in MSIX that are likely to be
duplicate instances for the same student. Each student should have only one consolidated
record in MSIX. The report identifies two types of duplicate instances:

1. Duplicate in MSIX: One State Student ID exists within multiple MSIX IDs.

2. Duplicate in State MEP Systems: One MSIX ID with multiple State Student IDs within
the same State.

How should States use this report?

If the Potential Duplicates Report shows there are multiple MSIX IDs for the same State
Student ID from a State within MSIX and the user determines this is the same student, the
user should flag and merge these records in MSIX. If the user determines these records are
not the same student, multiple students have been assigned the same ID within the user’s
State System and they should be de-duplicated.

If the Potential Duplicates Report shows there are multiple SSIDs for one MSIX ID and the
user determines they represent the same student, the user should combine these records
into one student record in the State System. If the user determines these records are for
different students, the user should flag and split the records in MSIX and assign each
student their own MSIX ID.
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What information is included in this report?

The following data elements are included in the datagrid of the report.

Potential Duplicate Report Column Headings

State Student ID MSIX ID

Last Update

Who can access this report?
State Data Administrators, Regional Data Administrators, and District Data Administrators.
Suggested Use

Use _ How the Report Can Help

Filter the report using “potential State duplicates” to identify potential duplicate students
in the State database.
Identify possible
duplicate student Use the default view (MSIX potential duplicates) to identify potential duplicate student
records records in MSIX

If a duplicate is found, merge the records in the State database or MSIX.

Potential Duplicates Report Screenshots

Help | Return toMSIX | Logout

¢ A list of potential duplicate student racords in MSIX (basad on either Stata MEP systams or MSIX)

Selected Potential Duplicate

Student 1 Demographic Information

[ Data Load files o MsIX 1D Last Update
First Name:  Dan
[ Data Completeness
Last Name:  Eoland
State StudentID:  PALDS
187664641287 oe/19/2013 MSIXID: 187664641207
112245763611 08/20/2013 State:  Pennsylvania
Birth Date:  03/28/2005

Mother's Name:  lancy Boland

Father's Name:  Roger Boland

Student 2 Demographic Information

First Name:  Dans
LastName:  Bolands

State StudentID:  PAL06
MSIXID: 112249763611
State:  Pannsylvania

Birth Date:  03/28/2005
Mother's Name:  Hancy Boland

Father's Name:  Roger Boland

Potential Duplicates Report

The above screen capture displays the report output when the "MSIX Potential Duplicates”
radio button is selected from the Potential Duplicates filter form. This output is also the
default when the Potential Duplicates report is selected.
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U.S. Department of Education
Promoting educational excellence for all Americans P

Help | Returnto MSIX | Logout

Student Info Home Page

Potential Duplicates

g Student Mobility Description: A list of potential duplicate student recerds in MSIX (based on sither State MEP systems or MSIX)

[ Data Quality e O | e |
[ Dats Load Files Total Potential Duplicates: 4 | Selected Potential Duplicate = |
_ Student 1 Demographic Information -

[ Dats Completeness State Student ID MSIX ID Last Update

g |FirstName: Dan
[y Data Validity ¥ 5 Pennsylvania

&= Last Name: Boland
Bpntantia\ Duplicstas ¥ L5 PAL06
e TR | |State StudentID:  PALOS
i Worklist e izt z i
PAL06 112249763611 08/20/2013 MSIXID: 187664641287
» [ Pato7 |State:  Pennsylvaniz

|Birth Date:  03/28/2005

""Nuther'suamm Nancy Boland
Father's Name: Roger Boland
First Name:  Dans
|Last Name: Bolands
|State StudentID:  PALDS

MSIXID: 112245763611

|State:  Pennsylvania

11 I 5|

Kl

The above screen capture displays the report output when the “State MEP System Potential
Duplicates” radio button is selected from the Potential Duplicates filter form.

Report Filters: Potential Duplicates b4

Display Potential Duplicates based on
|_J) MSIX Potential Duplicates (1 State Student 1D, multiple MSIX IDs)

(=) State MEP System Potential Duplicates (1 M5IX ID, multiple 535IDs)

i Su.hm'll: Jl Clear Filter Jl Cancel J

Potential Duplicates Report Filter
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Section 7: Worklist Reports

Worklist Reports provide aggregated information on the Worklists assigned to users by
State. Two reports are contained in this folder: Worklists by User and Worklist Aging.

The sections below detail these reports and show filtering examples for each. Each Worklist
report contains unique filter parameters the user may input to narrow the data in the
report.

Worklists by User Report
What is the purpose of this report?

The Worklists by User Report enables the user to view the Worklists for all of the State’s
Data Administrators and access the Worklist assignee’s contact information. This report
provides the user visibility on the progress of data quality efforts.

What information is contained in this report?

The following data elements are included in the datagrid of the report which is grouped by
user. This is also the information contained in the exported documents.

Worklist by User Column Headings

User Last Name User First Name
Worklist ID Reporting State
Status of Worklist Creation Date of Worklist

Resolved Date

When an individual Worklist item is selected in the data grid, the following Worklist details
are displayed.

Worklist Details Information

Student First Name Student Last Name
Birth City Birth State
Reporting State MSIX ID

User ID User First Name
User Last Name User State

User Email User Phone

User Role User Status

Last Login Date Worklist Status
Creation Date Resolution Date

Additionally, pie charts visualize age distribution and Worklist type distribution among all of
the Worklist items in the user’s State. The Total Worklist Items count is displayed at the top
of the datagrid, which is a count of unique Worklist items in the user’s State.
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Who can access this report?

State Data Administrators, Regional Data Administrators, District Data Administrators. This

report includes both resolved & unresolved Worklist items assigned to data administrators in
the user’s State.

Suggested Uses

Use _ How the Report Can Help
rfa;;\:illr‘:::cords Filter the report by “Worklist status,” and choosing “resolved”, then export the report for
Worklists record keeping purposes.
Correlate Filter the report by “"Worklist status,” then “resolved by merge” and/or “resolved by split,”

Worklist activity then view specific Worklist details by clicking on the “Worklist details” tab to the right. Use
to State database this information to verify appropriate merges and splits are done in your State database.

Monitor Worklist Filter the report by “creation date”, then reviewing all Worklist items created during a
P specific time and their status. Follow up with users who are associated with various
activities . .
Worklist types (near match, spilt, etc.).

Filter the report by “user name” to see if users are resolving Worklist items in a timely
Monitor users manner. Correlate Worklist resolution to staff evaluation/monitoring (e.g., is staff resolving
with Worklists Worklist items within 10 days, has user logged in within last 5 days, etc.). You can use this

information to determine if user has been assigned appropriate role within MSIX

Applying Filters to the Worklists by User Report

User Filter Form - by clicking on the Filter button, users can pull up this form, which allows
them to enter multiple filter parameters for the report.

! U.S. Department of Education
Promoting educational excellenca far all Amaricans

Help | Return to MSIX | Logout

Home Page

Worklists By User

| Description: A list of vorklist items (regardless of status) by user

FEe o |[e=]

Total Worklist Items: 11 [

Pie Chart |

Repor. Resolv

Last Name s priarkh Status| |Create | Worklist Types

By Workiist Aging Name st1D

» (] dadmin-pa
¥ E5ldanielsz

¥ £ ETLNearMatchy
alidation
] Daniels Levi 46125 Pennsylva ETL Near 08/23/20 "
nis Match 13 02:03 ]
b [ UsertnitistedM
arge

0 em [ Em i |
L m |

status | Types | Worklist Datails

Worklist by User Report
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*' Filter Form

Creation Start Date .::é Creation End Date .::é
Resolution Start Date f Resolution End Date e
First Name Last Name
First Name Last Name
Types Status
ETL Near Match i ETL Near Match Unresclved e
ETL Mear Match Validation Resclved - Merged =

User Initiated Merge Resolved - New ID Generatad
User Initiated Split Resolved - Split

User Initiated Merge Validation [ Rejected ETL Near Match

L

[4]

g o L e — i — F - ey el

Group By: i) State and Region |_) State

Available States: Salected States:

Alabama

]

l 2 J Alaska

| B | Arizona

l - J Arkansas

California
| Lt |
" | Colorado
Connecticut e

| Submit Jl Clear Form Jl Cancel |

Worklist by User Report Filter
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FAQ

What happens if the user chooses filter parameters that do not correspond to any

records?

The datagrid will return no records.

Example:
1.

Enter a date range for Creation Start Date and Creation End Date and click the
Submit button.

Enrollme:

‘ Child Count (CSPR) Home Page

[ Student Mobility

By General Move From

| Dascription: A list of vorklis

BIEE R
[ General Move To Total Worklist Items: 286
g Dat= Quality

[y Date Load Files

[ Date Completeness

[y Data v

[y Potential Duplicates

ity B 1
Region ]

[Bigr Us=r Account
By Account List

Warkdist |
[l ks » (1 Colorade

B Worklists By User » £ Georgia
By worklist Aging » M 1daho
a = »
e MSIX Usage [ tlinois
b [ Kansas

[y MSIX Usags
b (] Minnesota
[E student Records Exchange ,

» ([ Nevads

e

X | u.s. Department of Education
Promoting educational excellenca for all Americans

| Creation Start Date | 03/01/2011 ]  Creation End Date

07/22/2013 [@

Resolution Start Date

[# Resolution End Date @ Help | Return to MSTX | Logout

First Name

Last Name

First Name

Types

ETL Near Match

ETL Hear Match Validation

User Initiatsd Marge

User Initiated Split

User Initisted Marge Validation

Group By:

Available States:

b

(#) Stzte and Region () State

a:

Last Name

Status
ETL Near Match Unresolved |
Resolved - Merged

Rasolvad - New ID Genarstad
Resolved - Split

Rejected ETL Hear Match

Selected States:

9
[

Alabama
Alaska

& Arizona
Arkansas
California

Connecticut I ™

=]
forklist Details
|_submit _[| ClearForm || cancel |

Colerado
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2. Data is filtered according to the parameters entered. Click Filter button to access
the User Filter Form.

@ U.S. Department of Education /

Pramoting educational excellence for all Americans

Help | Returnto MSIX | Logout

Description: A list of worklist items (regardiess of status) by user

| FEe o |[me]

Total Worklist Ttems: 386 [

Pie Chart

Worklist Reparting Create Resolved
LastName | First Name Status
1D State Date Date Behat tes

» (] Reports-1

» (1 Reports-
10

» [ Reports-
11

» [ Reports-
12

» [} Reports-
13

» (] Reports-
14

» (1 Reports-
15

i Reports- || ETLNearMatch ETL 2 [ ] it i Userlniti
16

» (1 Reports- [4] [ i S
17 B

3. Information is retained from previous form entries. Click Clear Form to remove this
information.

Filter Form

U.S. Department of Education
Promoting sducational axcallance for all Amaricans

Creation Start Date  07/01/2011 ||  Creation End Date  07/22/2013 4

Resolution Start Date [l Resolution End Date =

Help | Return to MSIX | Logout
Home Page ‘Worklists By User First Name Last Name
Description: A list of worklist itemns (regardless of status) by user First Name Last Name
| [T g ©. © | [ mier |

Total Worklist Ttems: 386

Types Status

ETL Near Match ETL Near Match Unresolved R Chary
Last Name First Name Worl Reporting Status ETL Near Match Validation Resolved - Merged
03 State
User Initiated Merge Resolved - New ID Generated
P [ Reports-1
User Initiatad Split Resolved - Split
» (1 Reports- User Initisted Merge Validation Rejected ETL Near Match
10
» (1 Reports-
1 Group By: (| State and Region () Stats
» ] Reports-
12 Available States: Selected States:
& ’:;P“‘" Alsbama
Zo
» ] Reports- Alaska
14 22 Arizona 7
» (1 Reports-
< Arkansas
15 O
~ California
> [ Reports- | == o '] i " UserIniti:
16 Colorada
[ o
* 1 Reports- Connecticut - J
17
| _Submit ||| ClearForm | | Cancel |
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4. Enter information in the top First Name and Last Name fields. Click Submit.

U.S. Department of Education
Promoting sducational axcallance for all Amearicans

Help | Return to MSIX | Logout

i Student Info

g Student Mobility Description: A list of vorl

= Data Quality E ] ~ —_— —_—
L ' | [ b L Creation Start Date i Creation End Date it |

Waorkdist Totsl Worklist Ttams: 3 — — .
- | S = e S e |

Worklists By User
& & Last Name ey

By Workdist Aging | ey |ﬁ"St Name  Levi Last Name | Daniels |
¥ [ idanialsz.
First Name Last Name
¥ EJETLNearM
atchvalida Types Status

L] Danisls Levi ETL Near Match i ETL Hear Match Unresolved nsylvanis

¥ [ Userlnitiat ETL Hear Match Validation Resolved - Merged

i Sk il ke g |
.

User Initiated Split Resolved - Split

User Initisted Mergs Validation Rejectad ETL Hear Match

Tiels
Group By: () Stste and Region (s State
rania

{ Clear Form H Cancel ] els@training3.com

5555

5. Worklist Items assigned to the user matching name criteria entered on the form

appear in the datagrid.

U.S. Department of Education
anal excellence for all Amernicans

Help | Return to MSIX | Logout

i Student Info Home Page | Worklists By User

Jmg Student Mobility | Dascription: A list of worklist items (regardless of status) by usar

i Dat= Quality I . Filtar

B Worklist Total worklist Items: 3

Student Demographic Information

worldists By User ; =
&1 v Py First Workli | Report .. Create | Resolve
Name st1D Date d Date First Name: John
ist Aging 1 |
¥ (53 1daniels2 Last Nama: Carden
¥ ESETLNeaM Birth City: Austin
[} Danisls| Levi 46125 Pennsylva ETL Near  08/23/201 Lz, wupe

» (1 Userlnitiat. N
Reporting State: Dennsylvania

MSIX Id:

tem Information

User ID: Idaniels2
User First Name:  Levi r
User Last Name: Daniels

UserState: Pennsylvania

User Email: levi.daniels@training3.com

|User Phone:

1]
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Additional Report Views

In States that have ‘Regional Structure for Data Administrators’ enabled, users can select
‘State and Region’ from the ‘Group By’ section of the Filter Form to show the State’s user’s
Worklists by Region. The ‘States’ radial dial restores the default view.

Worklist by User Column Headings (State and Region View)

Region User Last Name

User First Name Worklist ID

Role Reporting State

Status of Worklist Creation Date of Worklist
Resolved Date of Worklist

Example:

1. Data is filtered according to the parameters entered. Click Filter button to access
the User Filter Form.

U.S. Dapartment of Education
Promoting educational axcallance for all Amaricans p
» 4 i b N 2 :
SRR ‘

Help | Return to MSIX | Logout

Total Worklist Ttems: 386

Last First Worklis Reporti S | Create Resolve

Name Name tID ng Date d Date
> (1 Report

=1

Workdist Types

L [

» [ Report
s-10

» (1 Report

] Report
=12 I

» (1 Report h
=13

» ] Report
=14

» (I Report
=15 B e ERL 2 |

» (1 Report UserlnitiatedSplit
=16

i s 5

» (1 Report

s-17 -
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and region.

Click the State and Region radial dial, in the Group By section, to filter on State

i Dashboards Home Page | worklic

g Student Info | Description: A list of work

ECESRIE

Total Worklist Ttems: 386

Student Mobility

Dat= Quality

User Accaunt

Last rst
Name Name
g Worklist i
] Report
m worklists By User =1
| (] Report

st Aging

B work
g st

s-10

Usage » (] Report

11

x U.S. Dapartment of Education
Pramoting educational excellance for all Americans
Creation Start Date 4  Creation End Date 1)
Resolution Start Date 4 Resolution End Date B Help | Return to MSIX | Logout
First Name: Last Name
First Name Last Name
Types Status
Pie Chart |
ETL Near Match ETL Hear Match Unresolved =
ETL Hear Match Validation Resalved - Margad
User Initiated Marge Resalved - New ID Generated
User Initiated Split Resalved - Split
User Initiated Merge Validation Rejected ETL Near Match g
Group By: ) State and Region| (_) State
Availzble States: Selacted States:
Alabama =
]
Alzska
25 Arizona
< Arkansas I En = . it =
——< | |califernia 4
Colorado

[

m ]
Connecticut

[~] |
Submit | | clearForm | | cancel | ﬁw”m"“‘

g Dashboards Home Page | Worklic

i Student Mobility

Student Info

| Dascription: A list of work

i D=t= Quality Total Worklist Items: 388

i User Account
i Worklist

B Worklists By User

Last
Name

rst
Name

» (1 Report

By work

§§ MSIX Usage

Aging

X U.S. Department of Education
Promoting educational excellence for all Americans p
Creation Start Date i#l  Creation End Date )
Resolution Start Date #| Resolution End Date L Help | Return to MSIX | Logout
First Name Last Name
First Name Last Name
Types Status
Pie Chart |

ETL Near Match ETL Near Match Unresolved =

ETL Near Match Validation
User Initisted Merge
User Initiated Split

User 1

ated Merge Validation

Resalved - Merged
Resalved - New ID Generated
Resalved - Split

Rejected ETL Near Match

Group By: State and Ragion

() Stata

Available States:

>

£33

ELEE

Selected States:

| Alabama =

Alaska

Arizona

Arkansas

california

£

Colorado

O

| Connecticut

=]
[[Submie] [ ctear Form | [ cancal | ﬁ‘”‘""mm‘*’
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4.

will appear in the data grid

Worklist items assigned to users and arranged by States selected on the Filter Form

{fi§ Dashboards

Home Page

il Student Info

i Student Mobility

[ F=eo

Worklists By Usar

Description: A list of worklist items (regardless of status) by user

Filter

g Dat= Quality Total Worklist Ttems:

387

B User Account
L : e Res
gy Worklist o |Frs wol || |por cre| |0V
ks t i |0 tin sta| |ate| |3
[ worklists By user Na st g tus
me 1m0 |® sm onr
B Worldist Aging te LS
g MSIX Usags ¥ (3 Bennsylvania
¥ B No Region
Assigned to the
» (] dadmin-pa
¥ B idaniels2
¥ £ ETLNearMa
teh
[(no Dani Levi 46125 Stat Penns ETL | 08/22/
Region  als e ylvani  Near 2012

5.

Department of Education
amoting educational excellsnce for all Americans

Help | Return to MSIX | Logout

| Selected Worldist -

Studant Demographic Informatien

First Name: John

Last Name: Carden
Birth City: Austin
pirth State: Texas

Reporting State: Pennsylvania

MSIX Id:

User ID: Idanielsz

User First Name:  Levi
|User Last Name: Daniels

|User State: Pannsylvania

Ww%

Re-click the Filter Form, and change the radial dial selection from State and
Region to State to restore the default view. Click Submit.

i Dashboards Home Page = W

| Description: A list of
s

e ]
Total Workl;

- Student Info

- Studant Mobility

-n Data Quality

-n User Account

Pﬁ Worklist

Di Worklists By User

¥ 3 Pennsylvania

¥ E3no Region
Assignad to

» (3 dadmin-g
¥ Eldanielsz2.
¥ B3 ETLNe

tch

L] no

Re.

NS

*’Filter Form
First Name Last Name
First Name Last Name
Types Status

ETL Near Match

ETL Near Match Validation Resolved - Merged
User Initistad Merge
User Tnitiated Split Resolved - Split

User Initisted Merge Validation Rejacted ETL Near M,

|Gr°llPBv= (_J) State and Regien State

Available States: Selected States:

Alabama
=
Alaska
ety Arizona
< Arkansas
( | | California
<<
Colorade

Connecticut

ETL Hear Match Unreso

Resclved - New ID Gen

ate

com

U.S. Department of Education
Pramoting educational excellence for all Americans

Help | Return to MSIX | Logout

Selected Worklist -
raphic Informati

Student Demo

FirstName: John

LastName: Carden

Birth City:  Austin

Birth Stata: Taxasz

Reporting State:  Pennsylvanis

MSIX Id:

UserID: Idznisls2
User First Name:  Levi
User Last Name: Daniels

UserState: Pennsylvania

user Email: |
4l

aining3.com

|

[« = J

1+

Status |

Page 119 of 137



6. Worklist Items assigned to the user matching default report criteria appear in the
datagrid

U.S. Department of Education /
Promoting educational excellence for all Americans r
1

Help | Returnto MSIX | Logout

Home Page

Worklists By User

Description: A list of vorklist items (regardless of status) by user

™ ] &, & | miter |

Total Worklist ltems: 387 | Selected Worklist L&

Studant Damographic Information
First  Wor | |Rep Crea
Lastante kiist ortin St e :Q:""’ed First Name: John
ity a e Dat. e
= Last Name: Carden
» (I Reports-1 L]
- g Birth City:  Austin
[ Reports-10 ﬂ
Birth Stata: Taxas
» ] Reports-11
- Reporting State: Pennsylvaniz
b (1 Reports-13 | MSIX Id:
» (1 Reports-14
> (1 Reports-15 UserID: Idanizls2
>[I Reports-16 |User First Name:  Levi
» (] Reports-17
» (1 Reports-18
» (] Reports-13 ; ]
> Reports-2

The right side panel of the Worklists by User report provides additional ways to view
report information, as follows:

a. Worklist Status Chart - this is a pie chart that graphically depicts the Worklist item
status data contained in the datagrid. The chart can change in appearance according
to how records are filtered in the datagrid.

b. Worklist Types Chart - this is a pie chart that graphically depicts the data on
Worklist item type contained in the datagrid. The chart can change in appearance
according to how records are filtered in the datagrid.

c. Worklist Details Tab - the user can access more detailed information for whichever
Worklist is selected from the datagrid in this tab.

Page 120 of 137



Example:

1. Click the Status tab to view the Worklist Status chart. This shows the breakdown
of individual Worklist item statuses assigned to each Data Administrator in the user’s
State.

Help | Return to MSIX | Logout

Home Page | Waorklists By User

| Description: A list of worklist items (regardless of status) by user

nfa
en ility
= Quaiity FEe T | e
[
Warklist a1 Workli = ( S

[ worklists By user

| First ‘Workli Report

| Create | Resolve
Last Name Status |
I Name StID Date d Date ety
‘ worklist Aging 1
¥ E5ldaniels2
| Y ETETLNearM
i [} paniels| Levi 48125 Pennsylva ETLNear  08/23/201

| > userinitiat

2

[ ETL Near Match Pending Validation | Flagged For Userlnitiated Merge

[oI
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2. Hover over Resolved — Merged wedge to obtain more information on that section
of the chart.

U.S. Department of Education
Promoting educational sxcellence for all Amaricans

Help | Return to MSIX | Logout

Student Info Home Page | Worklists By User

i Student Mobility | Description: A list of vorklist items (regardless of status) by user

i Data Quality F e O [ [ Fer

i Workiist Total Worklist Ttams: 3 ( B Ot

| First ‘Workli Report | Create Resolve

[ worklists By user

Last Name Status
Name StID Date d Date ety
‘ worklist Aging 1
¥ E5ldaniels2
¥ EFETLNeaM
[} paniels| Levi 48125 Pennsylva ETLNear  08/23/201

(1 UserInitiat

2

[ ETL Near Match Pending Validation | | Flagged For Userlnitiated Merge

! m s 1|

| U.S. Department of Education
| Promoting educational excellence for all Americans y

Help | Returnto MSIX | Logout

Worklists By User

fig Student Info Home Page

W Studant Mobility | Description: A list of vorklist items (regardless of status) by user

i Dats quality I ) e

B Worklist | Total Worklist Items: 3 [ Pie Chart

[ worklists By User First Workli| | Report Create Resolve
Last N Stat pes
=iy |Nama st1D 1 “* Date dDate SRt Ty)
arklist Aging
¥ 5 1daniels2
| VEZETLNearM
[} paniels Levi 48125 Pennsylva ETL Near  08/23/201

| > [ UserInitiat

(4] m ]

Worklist Details
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4. Click Worklist Details tab to display the Worklist Details panel. Data is displayed
in this panel for whatever Worklist item is selected at left on the datagrid. Select a
Worklist item from the left side of the report.

U.S. Department of Education /
Promofting educational excallance far all Americans

Help | Return to MSTX | Logout

Student Info Home Page | Workiists By User

[
g Student Mobility | Description: A list of worklist items (regardless of status) by user

i D=t= Quality ™ e o | | Filter |

B Worklist Total Worklist Ttems: 3 | Selected Worklist [«

Studant Demographic Information

B Worklists By User

First Workli Report | Create Resolve
Last Name | h I Hiates Date d Date First Name: John
i Worklist Aging
¥ 5 Idaniels2 Last Name: Carden
¥ EJETLNearM Birth City:  Austin
[ Danicls Levi 48125 Pennsylva ETL Near  08/23/201

Birth Stata: Texas

» [ UserInitiat ,
Reporting State: Pennsylvania

MSIX Id:

|UserID: Idanisls2

User First Name:  Levi i
|User Last Name: Daniels
|UserState:  Pannsylvania

|User Email: levi.danizls@training3.com

|User Phone:
e i |

Status

Types

5. Whichever Worklist item is selected will be highlighted in yellow, and the details for
that item will be displayed at right.

artment of Education
g sducational axcallance for all Amaricans

Help | Return to MSIX | Logout

Student Info Home Page

Worklists By User

=]
g Student Mobility | Description: A list of vorklist items (regardless of status) by user
i Data Quality | [ 5] & & || Fiter

i Worklist Total Worklist Tkems: 3 Salectad Worklist i3

Student Demographic Information

D worklists By User

First | workli Report | Create Resolve
Last Name Status
Name stID Date d Date First Name: John
B Worklist Aging 1 T T
¥ 3 Idaniels2 Last Name: Carden
¥ EYETLNeari Birth City: Austin
) Daniels Levi 46125 Pennsylva ETL Near  08/23/201

Birth State: Texas

» [ UserInitiat -
Reporting State: Pennsylvania

MSIX Id:

stern Information

User ID: Idaniels2

User First Name:  Levi
UserLast Name: Dznisls
UserState: Pennsylvaniz

User Email: levi.daniels@training3.com

User Phone:

4l i L1

Status

Types
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Worklist Aging Report
What is the purpose of this report?

The Worklist Aging Report records how long existing unresolved Worklist items have been
on Worklists for students in the user’s State.

What information is included in this report?

This report includes Worklist items that involve students with records in the user’s State and
are currently unresolved. The report groups these Worklist items by their age, which is the
amount of days they have gone unresolved.

The age is grouped by the following five categories:
1. Less Than 2
2. Between 3 and 10
3. Between 10 and 20
4. Between 20 and 30
5. Greater Than 30

The report also provides a total count of unique Worklist items included in the data grid.
Additionally, pie charts visualize age distribution and Worklist type distribution among all of
the Worklist items in the user’s State.

The following data elements are included in the datagrid of the report which is grouped by
age.

Worklist Aging Column Headings

Worklist ID Worklist Type
Update Date User ID
State

When an individual Worklist item is selected in the data grid, the following Worklist details
are displayed.

| Worklist Details Information |

Student First Name Student Last Name
Birth City Birth State
Reporting State MSIX ID

Worklist ID User ID

User Name User State

User Email User Phone

User Role Last Login Date
Worklist Status Creation Date

Who can access this report?
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State Data Administrators, Regional Data Administrators, and District Data Administrators.
Data Administrators can only view Worklists of students that have records in their State.

Suggested Uses

Use _ How the Report Can Help

Choose a particular Worklist item type and then user, then view “Worklist details” to identify
the reporting State, which is located in the student demographics information section. Follow
up with the reporting State, as needed, to resolve any outstanding Worklist item issues.

Follow up on a
Worklist item in
another State

Click on “types” or “account details” on the pie chart to the right to view the total number of
View outstanding outstanding Worklist items, to gain further insight about aging Worklists in the State and to
Worklist items determine with whom to follow up to resolve the items.

View Worklists by aging and assigned users to determine if users are following policies and
Evaluate users procedures for Worklist maintenance and evaluate accordingly.

Additional Report Views

In States that have ‘Regional Structure for Data Administrators’ enabled, users can select
‘State and Region’ from the ‘Group By’ section of the Filter Form to show the age of a
State’s worklists by Region. The ‘States’ radio button restores the default view.

Worklist by User Column Headings (State and Region View)

Region Worklist ID
Worklist Type Update Date
User ID State

Role

Example:

1. Data is filtered according to the parameters entered. Click Filter button to access
the User Filter Form.
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File Edit View Favorites Tools Help
% (@) ShareBrowser Webbx + |

% @iConvert ~ [ Select
<5 D. DeloitteNet Home [, Compliance Dashboard £ DTE DPME Dashboard D), Deloitte How-Tos D, APM CoP D, CFl Ambassador [3}j Eminence Registry &

1y & Excel VBA Tutorial {F]03 - Test Scripts & Self-Service Console - Ho..

U.S. Department of Education
Promeoting educational excellence for all Amer

ans

Help | Return to MSTX | Logout
Home Page | Worklists By User  Waorklist Aging

Description: A list of outstanding workli
N

Total worklist Items: 388

= grouped by age (in days) and worklist type and user.

( Pie Chart
Workdist ID Type Update Date User 1D state

Worklist Types
» [ GreaterThanzo

[ Near mMatch

Naar Match Validation

B user initiated Merga

User Initiated Merge Validation  [I] User Initiated Spiit
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2. Click the State and Region radial dial, in the Group By section, to filter on State
and region.

x U.S. Department of Education
Pramot

educational excellence for all Amencans

Creation Start Date ] Creation End Date )

Updated Date From i Updated Date To iz | Help | ReturntoMSTX | Logout

Home Page | Worklists By User  Woarklist Aging

Types

Description: A list of outstanding vorklist items grouped by age (in days) =
ETL Near Match

Flpel @ & [ s ETL Near Match Validat]

Total Worklist Items: 388 User Initisted Mergs

Pie Chart

Worklist TD Type Update Data User Initiated Split

b [ GreaterThan20 User Initisted Merge V'

Group By: State and Region State

Available States: Selected States:

Alabamaz
Alaska
>>

Arizona

Arlcansas

<< | California

Al

Near Match Validation || User Initiated Merge
M User Initiated Split

T

| submit || ClearForm || cancel |

ng | Types | Worklist Deta

3. Press the Submit button to apply the filter

x U.S. Department of Education
Pramot

educational excellence for all Amencans

Creation Start Date ] Creation End Date )

Updated Date From 4l Updated Date To Jie: | Help | Return to MSIX | Logout

Home Page | Worklists By User  Woarklist Aging
Types

Description: A list of outstanding vorklist items grouped by age (in days) =
ETL Near Match

S .
| B el @ & | [ roer ETL Near Match Validat]

Total Worklist Items: 388 User Initisted Mergs

Pie Chart

Worklist TD Type Update Data User Initiated Split

b [ GreaterThan20 User Initisted Merge V'

Group By: State and Region State

Available States: Selected States:

Alabamaz
Alaska
>>

Arizona

Arlcansas

Al

<< | California

Near Match Validation || User Initiated Merge
M User Initiated Split

T

Subi

|| clearForm || cancel |

Aging | Types | worklist Deta
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4. Worklist items, arranged by outstanding days count, assigned to users and organized
by States selected on the Filter Form will appear in the data grid

U.S. Department of Education
Promoting educational excellence f
L g = ' 3 ]

Help | Return to MSTX | Logout

Home Page | Worklists By User  Worklist Aging

scription: A list of outstanding worklist items grouped by age (in days) and worklist type and user.

= a o .
P e o Filt
J e & | [ e
Total Worklist Items: 388 Selected Worklist -
Student Demographic Information
Wor s
Region Klist Type D": = User ID State Role First Name:
ate
- Last Name:
» (] Alabama ]
) Birth City:
> (] Arizona
Birth State:

¥ B california =
¥ £ No Region Assigned 5 Reporting State:

¥ (5 GraaterThan3o MSIX 1d:

¥ Enear Match System Information

¥ [ dadmin-ca Worklist ID:

0 45883 Near Match 10/17/2012 | dadmin-ca Califernia State User ID:

0D 45886 | Near Match 10/17/2012  dadmin-ca California State O i F

[ 45888 | Near Match 10/17/2012 dadmin-ca California State User State:

O 45525 | Near Match 10/10/2012 | dadmin-ca Califarnia State =
User Email:

[} 45332 | Near Match 09/26/2012 | dadmin-cs Californis Stats = ]
liser P %)

P

B (1 User Initiated

<]

> [ Colarado.

es | Worklist Details

5. Re-click the Filter Form, and change the radial dial selection from State and
Region to State to restore the default view. Click Submit.

3  U.S. Department of Education

Promting educarional excalisnce for all Americar

@®

Creation Start Date _ﬁ Creation End Date _&@
Updated Date From [ Updated DataTo ) Help | Return to MSTX | Logout
Home Page ‘Worlkdists By Usar Worklist Aging
Types

Deseription: A list of outstanding worklist items grouped by age (in days) and workl
ETL Near Match

= & B2
= ] ] Filter
| Dpe o | [ mer ETL Near Match Validat

Total worklist Items: 388 RS =
Region :::; Type Lpt e User ID RSPl
Bate User Initiated Merge V
» (] Alabama o e
» [l A Group By: () Stats and Region (s) State |
¥ £ california =
¥ B lio Region Assignad Availzble States: Selected States: ¥
¥ 3 GreaterThan3o = Alabama
¥ B3 ttear atch = | s |
¥ £ dadmin-ca R | wona
i 43883 Near Match 10/17/2012 dadmin-ca < Arkansas
0 45886 | Near Match 10/17/2012 dadmin-ca << | california I
0O 45888 Near Match 10/17/2012 | dadmin-ca S
[} 45525 | Near Match 10/10/2012  dadmin-ca
0O 45332 | Near Match 09/26/2012 | dadmin-ca | submit || | ClearForm || cancel | 5
» [ User Initisted V. |
(1 Colorado —
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6. Worklist Items assigned to the user matching default report criteria appear in the
datagrid

U.S. Department of Education
Promoting educational excallance for all Americans o
= = R . 3 —Tyyy = 2 3 v St
i e i £ V& A PR i@
v - ) i

Help | Return to MSTX | Logout

Home Page | Worklists By User  Worklist Aging

jption: A list of outstanding worklist items grouped by age (in days) and worklist type and user.
& o Filter |
Worklist Ttems: 388

Workdist 1D Type Update Date User ID State.

¥ 3 GraatarThan30

[

¥ 5 Near Match J

¥ EJReports-1 Birth City:
[J4s025 Near Match 10/17/2012 Reports-1 Oregon Birth State:
48047 Near Match 10/18/2012 Reports-1 Oregan Reporting State:
146020 Near Match 10/17/2012 Reports-1 Orzgon MSIX 1d:

» (JReports-10

¥ e Reports-11 Worklist ID:
» I Reports-12 e
¥ [ Reports-13
ilizls User Name:  null null
» I Reports-14
User State:
» [ Reports-15
o User Email:
» [ Reports-16. £l
lser Phona: jz|
» (3 Reports-17 141 I I

[

» [ Reports-18

Aging | Typas | Worklist Details

The right side panel of the Worklist Aging report provides additional ways to view report
information, as follows:

a. Worklist Aging Chart - this pie chart graphically depicts the “age” in humber of
days of the Worklist items contained in the left side panel. The chart can change in
appearance according to how records are filtered in the datagrid.

b. Worklist Types Chart - this pie chart graphically depicts the data on Worklist item
type contained in the datagrid. The chart can change in appearance according to how
records are filtered in the datagrid.

c. Worklist Details Tab - the user can access more detailed information for whichever
Worklist is selected from the datagrid.

Example:

1. Click Aging tab to view Worklist Aging chart. This indicates the number of days
that all Worklist items in the State have been in the system, unresolved. In this case,
all Worklist items are within the range of 10 to 20 days.
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U.S. Department of Education /
Promating educational excellence for all Amenicans

Help | Return to MSIX | Logout

Home Page ‘Worklist Aging
Description: A list of outstanding worklist items grouped by sge (in days) and werklist type and user.

x| & O Filter

Total Worklist Ttems: 67 Aging Pie Chart

| Weorklist 1D Type | Update Date | User ID | State Rt A
¥ £ Between10And20 A
» [ User Initiated

¥ [7Betwean3And10
¥ B User Initiated

¥ 5 dhedlundt

u 34387 User Initiated Merge = 02/24/2012 dhedlund1 Virginia
¥ Ejadozier
|} 34987 | User Initiated Merge = 02/24/2012 jadozier Virginia

¥ 5 user Initiated
¥ 5 dhedlund

L] 34980 02/17/2012 dhedlundi Virginia
)34964  user Initiated Split | 02/17/2012 dhedlund1 Virginia
¥ Ejadozier
[)=4960  User Initiated Split  02/17/2012 jadoziar Virginia
134964  User Initiated Split | 02/17/2012 jadozier Virginia
| ¥ £9GreaterThan30
[ Near Match || GreaterThan30 | Between10And20 || Between3And10
. I
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2. Click Types tab to display Worklist Types chart.

U.S. Dopartment of Education /
Promoting educational excallence for all Americans _gll®

Help | Return to MSIX | Logout
Home Page | Worklist Aging

Description: A list of outstanding worklist itams grouped by sge (in days) and worklist bypa and user.

T e & o || e

Total Worklist Ttems: 67

Pie Chart

Worklist 1D Type Update Date user ID State o
¥ [ Between10And20 =
[ User Initiated
¥ £9BetweenzAnd10
¥ 7 User Initiated
¥ Eydhedlundt
[)z4987  User Initiated Merge | 02/24/2012 dhedlund1 Virginia
¥ E3jadozier
[)34987  User Initiated Merge | 02/24/2012 jadozier Virginia
¥ 5 User Initiated
¥ 5 dhadlundt

u 34980 User Initiated Split 02/17/2012 dhedlund1 Virginia
d 34964 User Initiated Split 02/17/2012 dhedlundi Virginia
¥ Byjadozier

[)34960  User Initiated Split | 02/17/2012 jadazier Virginia
[} 34964 | User Initiated Split | 02/17/2012 jadozier Virginia [l NearmMatch || User Initiated Merge Validation [l Near Match validation
¥ £ GreatarThan30 User Initiated Merge || Usaer Initiated Split

» [ Near Match [«] [ ™
> [ Near Match [

P M v Aging Types | Worklist Details |

3. Hover over the Near Match wedge to obtain more information on that section of the
chart.

U.S. Department of Education
Promoting educational excellence for all Americans &

Help | Return to MSIX | Logout

Home Page | Worklist Aging

Description: A list of outstanding worklist itams grouped by sge (in days) and worklist bypa and user.

e || m

Total Worklist Ttems: 67 [

Pie Chart |

Worklist 1D Type Update Date User ID State

‘Worlklist Types
¥ £ Between10And20 .

> (3 user Initiated

¥ £9BetweenzAnd10
¥ 7 User Initiated
¥ Eydhedlundt

u 324987 User Initiated Merge = 02/24/2012 dhedlund1 Virginia
¥ Ejadozier
|} 34987 | User Initiated Merge | 02/24/2012 jadozier Virginia

¥ 5 User Initiated I
¥ 5 dhadlundt

134960  User Initiated Split | 02/17/2012 dhedlundz Virginia
[) 24984  User Initiated Split | 02/17/2012 dhedlund1 Virginia
¥ C3jadozier
[)34960  User Initiated Split | 02/17/2012 jadazier Virginia
[} 34964 | User Initiated Split | 02/17/2012 jadozier Virginia [l NearmMatch || User Initiated Merge Validation [l Near Match validation
¥ £ GreatarThan30 User Initiated Merge || Usaer Initiated Split
» [ Near Match [«] w ™
> [ Near Match E
P M v Aging Types | Worklist Details |
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4. Click Worklist Details tab to display the Worklist Details panel. Data is displayed
in this panel for whatever Worklist item is selected at left.

U.S. Department of Education
Promating educational excellence for all Americar

Help | Return to MSIX | Logout

Home Page | work

list Aging

Description: A list of outstanding worklist items grouped by sge (in days) and werklist type and user.

Pae s | Filter |

Total Worklist Items: 67

Worklist 1D
¥ £ Between10And20

» [ User Initiated

Between3And10
¥ 5 User Initiated
¥ 5 dhedlundt

] 34987

jadozier
[} 34987
¥ £ user Initiated
¥ 5 dhedlundl
L] 34980
|1 34964
¥ jadozier
] 34980
L] 34984
¥ £ GreaterThanz0
» [ Near Match

> Near Match

Type

User Initisted Merge

User Initiated Merge

User Initisted Split

User Initiated Split

User Initisted Split

User Initiated Split

Update Data

02/24/2012

02/24/2012

02/17/2012

02/17/2012

02/17/2012
02/17/2012

User ID

dhedlund1

jadozier

dhedlundi

dhedlund1

jadoziar

jadozier

State

Vvirginia

Virginia

Virginia

Virginia

Virginia

virginia

Selected Worklist
Student Demographic Infarmation

First Name:
Last Name:

Birth City:

Birth State:
Reporting State:

MSIX Id:

System Information

Workdist ID:

User ID:

UserName:  null null
User Stata:

User Email:

User Phone:

User Role:

Last Login Date: [
Worldist Status: [~]
[« i ]

Aging | Types

[ workiist Detaits

5. Select a Worklist item from the left side of the report. Whichever item is selected will
be highlighted in yellow, and the details will be displayed at right.

U.S. Department of Education
Promating educational excellence for all Americans

Help | Return to MSIX | Logout

Home Page

Worklist Aging

Description: A list of outstanding worklist items grouped by sge (in days) and werklist type and user.

Pae s | Filter |

Total Worklist Items: 67
Worklist 1D

¥ £ Between10And20
» [ User Initiated

¥ [ Betwasn3And 10
¥ 5 User Initiated

¥ S dhedlund1

Type

|1 34987  User Initisted Marge

¥ E3jadozier

| ) 34987  User Initiated Merge

¥ £ user Initiated
¥ E5dhedlund1

] 24960  User Initiated Split

|134964 User Initiated Split

¥ jadozier

] 24960  User Initisted Split

|]34964 User Initiated Split

GresterThan30
» [ Near Match

> Near Match

Update Data

02/24/2012

02/24/2012

02/17/2012

02/17/2012

02/17/2012
02/17/2012

User ID

dhedlund1

jadozier

dhedlundi

dhedlund1

jadoziar

jadozier

State

Vvirginia

Virginia

Virginia

virginia

Virginia

virginia

Selected Worldist
udent Demographic Information |

rst Name: John

Last Name: Carden
Birth City:  VIENNA

Birth State: Virginia
Reporting State:  Virginia
MSIXId: 158813772125

stemn Information

Worklist ID: 34360

UserID: dhedlundi

UserName: Dzryn Hedlund
Userstata:  Virginis

UserEmail:  daryn.test@msix.test
User Phone: 5555551234x56783
UserRole: Stste Datz Administrator

Last Login Date: 02/27/2012

Worldist Status: Usar Initizted Split Panding Validation Ik

[« [} ]
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Section 8: MSIX Usage Reports

The MSIX Usage Reports provide Government Administrators of the MSIX with summary
information regarding the use of MSIX by the MSIX user community.

MSIX Usage Report
What is the purpose of this report?

This report details the usage of the MSIX system. It breaks the usage down by time frame
and area of the site.

What types of information are contained in this report?

The MSIX Usage report displays the number of hits the MSIX site has received to its various
components. In addition the report also displays the browser used to access the site. The
report groups the number of hits by the following timeframes:

e None

e Weekly
e Monthly
e Yearly

Who can access this report?
Only Government Administrators have access to this report.
What information is included in this report?

The following data elements are included in the datagrid of the report.

MSIX Usage Report Column Headings
Data Field

Time Range

Hits
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Screenshots of MSIX Usage Report

Halp | Raturn to MSIX | Logeut

Home Page | MSIXUsage  StudentRecords Exchange  Worklist Aging

Dascription: Counts of hits by and-users on each srsa of MSIX

EEC | [ e

Data Field ial Hits

Standardized Tests All 555
Help All 4177
[y Workdists By User Advance: d Saarch Al 5,044

Rules of Behavier Al 357
[y Worklist Aging

Log s Al £

o=
MSIX Ussge
L - Reports All 14,511

[ mstx usage

Regional Administration All 1561
Training All 83,562
Patential Split List All 2,372
Student View Al 107,172
Logout Al 25,114
User Administration Al 45,735
Student Search All 203,484
OME Reports All 2,448
Login All 76,634
Contact Us All 1,536
My Account All 2,845
Warklist Al 193,926

Potantial Merge List Al 6,245

MSIX Usage Report

Report Filters: MSIX Usage b4

Usage Date From: _:Eﬂ Usage Date To: _:Eﬂ

Data Field: \®2) Component () User Agent
Group By (_) None (=) Weekly ( ) Monthly [ ) Yearly

I Submit ‘[ Clear Filter J L Cancel J

MSIX Usage Report Filter Form

Student Records Exchange Report
What is the purpose of this report?

This report provides counts of student records in one State viewed by MSIX users in another
State. It gives Government Administrators a snapshot of the records exchanged from one
State to another in a given time period.

What types of information are contained in this report?

The Student Records Exchange Report displays the number of records viewed from a given
State for a given period of time. The counts of records viewed can be viewed from the
perspective of the Student State (i.e. "What State’s records are being viewed?”) or the
User’s State (i.e. who is viewing the State’s records?”) The report groups the number of hits
by the following timeframes:

. None

o Weekly
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e Monthly

e Yearly
Who can access this report?
Only Government Administrators have access to this report.
What information is included in this report?

The following data elements are included in the datagrid of the report.

Student Records Exchange Report Column Headings

Time Range

Student’s State

User’s State

View Count

Total Count

Percentage

Screenshots of MSIX Usage Report

alp | Raturn to MSIX | Logaut

Student Records Exchange ~ Workdist Aging

Home Page

MSIX Usage

Dascription: Counts of studant records fram ona stats viewsd by Ussrs in othar statas

: . g o Filter

Time Range Student's State User's State View Count Total Count Percentage
2010-01-08 13:58:16.0 Colorado District of Columbia 1 100.00 =
2010-01-08 14:00:30.0 Californiz District of Columbia 1 100.00
2010-01-08 14:01:03.0 Texas District of Columbia 1 100.00
2010-01-08 14:01:11.0 Texas District of Columbia 1 100.00
2010-01-08 14:01:14.0 Texas District of Columbia 4 100.00 -
2010-01-08 14:07:32.0 Texas District of Columbia 1 100.00
2010-01-08 14:07:35.0 Texas District of Columbia 1. 100.00
2010-02-03 14:43:23.0 Texas District of Columbia 1 100.00
o ==
2010-03-04 15:34:45.0 Kentucky 1 100.00
2010-03-04 15:35:13.0 Kentucky 1 100.00

Student Record Exchange Report
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Report Filters: Student Records Exchange

Usage Date From: | Usage Date To: o)
Group By (=) Mene () Weekly () Moenthly () Yearly
Sort By: (s Student's State (of record viewed) () User's State (who viewed the racord)

| Submit JI Clear Filter Jl Cancel |

Student Record Exchange Report Filter Form
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Appendix A: Acronym

Acronym Description

CSR Continuation of Services Reason
CSPR Consolidated State Performance Report
Csv Comma Separated Value

IEP Individual Educational Program
LEP Limited English Proficiency

MDE Minimum Data Element

MEP Migrant Education Program

MSIX Migrant Student Records Exchange
PDF Portable Document Format

PFS Priority for Services

ROB Rules of Behavior
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